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THU TUC HO SO VA QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN
POI VOI CAC THU TYC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA BAO HIEM XA HOI VIET NAM

(Ban hanh kem theo 9Quyé’t dinh :Yé 9
/2021 cua Tong Giam doc Bao hiém xa hoi Viét Nam)

ngay /

/OD-BHXH V=

DANH MUC TU VIET TAT

Bao hlem xa hoi:

Bao hlem y te

Bao hlem that nghiép:

Bao hiém tai nan lao dong:

Bénh nghe nghlep

Bao hiém x4 ho1 tinh, thanh phé truc thudc trung vong:

Bao hiém xa hoi quan huyen thi xa thugc tinh:

Uy ban nhan dan cap xa:

Ngudi lao dong:

Pon vi sir dung lao dong:

Trung tdm Phyc vy hanh chinh cong/ B6 phan Tlep nhan va
Tra két qua thuéc Vian phong Hoi dong nhan dan va UBND
cap huyén

Kham bénh, chira bénh

Phuong tién trg gitp sinh hoat, dung cu chinh hinh

Thu tuc hanh chinh

B0 phan tlep nhén ho so va tra két qua TTHC

Dudng strc, phuc hdi stic khoe

BHXH
BHYT
BHTN
BHTNLD
BNN

BHXH tinh
BHXH huyén
UBND xa
NLDb

Dbon vi SDLD
Trung tdm Phuc vu HCC cac cip

KCB

PTTGSH

TTHC

B§ phan Mot ctra
DSPHSK

wu V: (1) Bé dam bdao quy dinh theo Nghi dinh 45/2020/ND-CP ngay 08/4/2020 vé thiee hién thii tuc hanh
chmh trén moi truong dién tir: Thanh phan hé so cé Yéu cau ban chinh/ban sao hop 1é, file dinh kem phai la
van ban dién tir dwoc ky s6 theo quy dinh hodc la ban sao dién tur da chirng thyc boi co quan co tham quyen
(truong hop file dinh kem la ban sao/scan, khi nhén két qua can cé ban chinh hodc ban sao hop lé d‘e doz chiéu
hodc luu theo quy dinh); (2) Viéc nép ho so tai Trung tam Phuc vu HCC cdc cdp thiee hién theo thuc té sé TTHC

trién khai tai méi dia phwong.



STT TEN TTHC/DICH VU CONG MO TA
I | Linh viee thu BHXH, BHYT, BHTN, BHTNLD, BNN
1 | Thii tuc hanh chinh: Ping ky, diéu chinh déng BHXH bt buéc, BHYT, BHTN, BHTNLD-BNN; cip s6 BHXH, thé BHYT
1.1 |Ping ky, thay do6i | Mirc do thuc hién 4
thong tin  dong | Co quan thyuc hién BHXH tinh/huyén
BHXH, BHYT, |, :
BHTN, BHTNLD, D01 tuong thyc hién TO chirc i i
BNN Truong hop 4p dung - Bon vi dang ky tham gia lan dau;
- Pon vi di chuyén tir dia ban noi khac dén;
- Pon vi thay d6i thong tin.
Thanh phan ho so 1. NLb:

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

Truong hop nguoi lao dong da duoc cap mi s6 BHXH thi khong phai 1ap Mau TK1-TS.
- Truong hop NLD duge hudng quyén lgi BHYT cao hon: bd sung Gidy to ching minh
(néu co) theo Phu luc 03 ban hanh kém theo Quyét dinh sé 595/QD-BHXH ngay
14/4/2017 (sira ddi tai Quyét dinh sé 505/QD-BHXH ngay 27/3/2020).

2. bon vi SDLD:

- To khai don vi tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK3-TS);

- B4o céo tinh hinh sir dung lao dong va danh sach tham gia BHXH, BHYT, BHTN (Mau
DO02-LT);

- Bang ké thong tin (Mau DO1-TS).

S6 luong ho so

01 bd

Mau biéu ké khai

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

- To khai don vi tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK3-TS);

- B4o cdo tinh hinh sir dung lao dong va danh sach tham gia BHXH, BHYT, BHTN (Mau
D02-LT);

- Bang ké thong tin (Mau DO1-TS).

Trinh tu thuc hién

1. Budc 1: Lap, ndp ho so gui co quan BHXH

1.1. Pon vi SDLD dang ky tham gia lan dau, di chuyén tir dia ban noi khdc dén
a) NLD: Lap To khai TK1-TS.

b) Pon vi:

- Huéng dan NLB lap To khai TK1-TS;




- Trén co s& To khai TK1-TS cua ting NLD, don vi lap Mau D02-LT;
- Lap To khai TK3-TS;

- Lap Mau DO1-TS.

1.2. Pon vi SDLD thay doi thong tin dong: Lap To khai TK3-TS.

2. Buéc 2. Co quan BHXH tiép nhan ho so.

3. Buéc 3. Pon vi nhan két qua di giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so: Pon vi SDLP lya chon nop ho so theo mot trong cac hinh thirc
sau:

-Lap ho so dién tu, ky s6 va gui lén Céng Dich vu cong cua BHXH Vi¢t Nam hodc qua
t6 chic I-VAN hodc qua Cong Dich vu cong Qudc gia;

- Qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhan hd so cia co quan BHXH c?ip tinh, cép huyén hoac
tai Trung tdm Phuc vu HCC cac cép.

2. Buére 2. Nhan két qua giai quyét theo cac hinh thic da ding ky.

Thoi han giai quyét

Khong qué 05 ngay ké tir ngdy nhan du ho so theo quy dinh.

Két qua giai quyét

S6 BHXH, thé BHYT.

1.2

bang ky, truy doéng
BHXH bt budc dbi
vo1 NLD lam viéc co
thoi han ¢ nudce ngoai
sau khi vé nuéc

1.2.a. Bang ky, truy dong BHXH bdt buc doi voi NLP lam viéc c¢é thoi han ¢ nwée ngodi sau khi vé nuée (théng
qua té chirc dira ngueoi di lam viée tai mede ngodi).

Muc d6 thuc hién 4
Co quan thyc hién BHXH tinh/huyén
Doi tuong thuc hién Tb chirc

Truong hop ap dung NLPD lam viéc c¢6 thoi han ¢ nude ngoai dang ky dong hodc truy dong BHXH bt budc
thong qua doanh nghiép, t6 chirc sy nghiép dwa NLD di lam viéc & nudc ngodi (16 chirc
nép ho so)

Thanh phan ho so 1. NLD

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

- Hop ddng lao dong c6 thoi han ¢ nudce ngoai hodc Hop dong lao dong duogc gia han kém
theo van ban gia han Hop d(‘)ng lao dong hodc Hop dong lao dong duoc ky méi tai nude
tlep nhan lao dong theo hop dong (Ban sao chig thuc hoac ban chup kém ban chinh hop
dong lao dong dé ddi chiéu).

2. T6 chirc dwa NLD di 1am viéc ¢ nwéc ngoai.




- B4o cdo tinh hinh sir dung lao dong va danh sach tham gia BHXH, BHYT, BHTN (Mau
D02-LT);
- Bang ké thong tin (Mau DO1-TS).

S6 luong ho so

01bo

Mau biéu ké khai

- T khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

- B4o céo tinh hinh sir dung lao dong va danh sach tham gia BHXH, BHYT, BHTN (Mau
DO02-LT);

- Bang ké thong tin (Mau DO1-TS).

Trinh tu thuc hién

NLD ndp ho so qua doanh nghiép, t6 chirc s nghiép dua NLD di lam viéc ¢ nudc ngoai
1. Buée 1. Lap, ndp hd so gti co quan BHXH

a) NLD: Lap To khai TK1-TS.

b) T6 chtic dua NLD di lam viéc & nudc ngoai.

- Huéng dan NLD 1ap To khai TK1-TS;

- Trén co s& To khai TK1-TS cta timg NLD, 1ap Mau D02-LT;

- Lap Mau DO1-TS kém Ban sao chimg thuc hodc ban chup kém ban chinh hop dong lao
dong co thoi han & nude ngoai hodc Hop dong lao dong duogc gia han kém theo vin ban
gia han Hop ddng lao dong hodc Hop dong lao dong dugc ky méi tai nudce tiép nhan lao
dong theo hop dong.

2. Buée 2. Co quan BHXH tiép nhan ho so, chuyén bd phan nghiép vu xt 1y theo quy
dinh.

3. Buéc 3. Pon vi nhan két qua di giai quyét.

Cach thuc thuc hién

NLD ndp hod so thong qua doanh nghiép, td chuc su nghi¢p dua NLD di lam viéc & nudc
ngoai

1. Buée 1. Nop ho so

Pon vi lya chon ndp ho so theo mot trong cac hinh thirc sau:

- Nop hd so dién tu, ky s6 va gt 1én Céng Dich vu cong cua BHXH Vi¢t Nam hoac qua
t6 chirc I-VAN hodc qua Cong Dich vu cong Qudc gia;

- Qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhén hd so cia co quan BHXH cép tinh, cép huyén hoac
tai Trung tdm Phuc vy HCC céc cép.

2. Budére 2. Nhan két qua giai quyét theo cac hinh thic da ding ky.

Thoi han giai quyét

- Khong qua 05 ngay ké tir ngay nhan da ho so theo quy dinh dbi voi truong hop dang
ky déng BHXH bat budc.




- Khong qua 03 ngay ké tir ngdy nhan da ho so theo quy dinh trong truong hop truy thu
BHXH bit budc dbi vi NLD di 1am viée ¢ thoi han & nude ngoai sau khi vé nude.

Két qua giai quyét

S6 BHXH

1.2.b. Bang ky, truy dong BHXH bat bujc doi véi NLP lam viée c¢é thoi han ¢ nwée ngodi sau khi vé nuée do cd

nhan tryc tiép thuc hién

Muc d6 thuc hién 4
Co quan thyc hién BHXH tinh/huyén
Poi tuong thuc hi¢n Ca nhan

Truong hop ap dung NLD lam viéc ¢6 thoi han ¢ nude ngoai dang ky dong hodc truy dong BHXH bét budc
truc ti€p cho co quan BHXH noi cu trt sau khi vé nudc (cd nhdn nop ho so)
Thanh phan ho so NLD

1. To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

2. Hop dong lao dong c6 thoi han & nude ngoai hodc Hop dong lao dong duge gia han
kem theo van ban gia han Hop ddng lao dong hodc Hop dong lao dong duoc ky méi tai
nuéc tiép nhan lao dong theo hop dong (Ban sao ching thuc hodc ban chup kém ban
chinh hop dong lao dong dé ddi chiéu).

S6 lwong ho so

01 bo

Mau biéu ké khai

Td khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS);

Trinh tu thuc hién

1. Buwée 1: Lap, ndp ho so guri co quan BHXH

- Lap To khai TK1-TS;

- Nop Ban sao chimg thuc hodc ban chyup kém ban chinh hop dong lao dong c6 thoi han
& nudc ngoai hoac Hop dong lao dong duoc gia han kém theo vin ban gia han Hop dong
lao dong hoac Hop dong lao dong duoc ky méi tai nudc tiép nhan lao dong theo hop
dong.

2. Buéc 2. Co quan BHXH tiép nhan ho so va thong bao sd tién phai dong.

3. Buéc 3. Pong tién

4. Buérc 4. NLD nhan két qua da giai quyét.

Cach thuc thuc hién

1. Budc 1. NLD lyga chon ndp hd so theo mot trong céc hinh thire sau:

- Qua giao dich dién tir: NLD dang ky nhan ma xac thuc va giri hd so dién tir dén Cong
Dich vu cong cua BHXH Viét Nam hoac qua T6 chue I-VAN (néu da dang ky st dung
dich vu I-VAN); truong hop khong chuyén ho so gidy sang dinh dang dién tir thi giri ho
so gidy cho co quan BHXH qua buu chinh.




- Qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhan hd so cua co quan BHXH noi quan 1y hodc noi cu
tra hodc tai Trung tdm Phuc vu HCC cac cép.

2. Buére 2. Dong tién theo quy dinh.

3. Buéc 3. Nhan két qua giai quyét theo céc hinh thic di ding ky.

Thoi han giai quyét

- Khong qué 05 ngay ké tir ngdy nhan dii ho so theo quy dinh ddi voi truong hop dang ky
dong BHXH bit budc.

- Khong qua 03 ngay ké tir ngdy nhan da hd so theo quy dinh trong truong hop truy thu
BHXH bit budc ddi voi NLD di lam viée ¢ thoi han & nude ngoai sau khi vé nude.

Két qua giai quyét

S6 BHXH

1.3

Bao tang, bao giam,
dieu chinh dong

BHXH, BHYT,
BHTN, BHTNLD,
BNN

Mitrc @6 thuc hién 4

Co quan thyc hién BHXH tinh/huyén

Pbi twong thuyc hién | To chirc

Truong hop 4p dung - Tang mai lao dong;
- Bao giam lao dong ddi véi cac truong hop nguoi lao dong chuyén di; nghi viéc, chdm
dut hop dong lao dong, hop dong lam viéc;
- Bao giam do nghi hudng ché do BHXH (huu tri, bao luu, dm dau, thai san);
- Bao giam do nghi khong luong, tam hodn hop dong lao dong, ngimg viéc khong hudong
luong tir 14 ngay lam viéc tr¢ 1€n trong thang;
- Piéu chinh déng BHXH (ngudi lao dong thay ddi tién luong dong BHXH).

Thanh phan ho so 1. NLDP: NLP chua c6 mi s6 BHXH (hoic tra ctru khong thiy ma s6 BHXH): To khai

tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).

2. Don vi SDLD:

- Danh sach lao dong tham gia BHXH, BHYT, BHTN, BHTNLD, BNN (Mau D02-LT);
- Bang ké thong tin (Mau DO1-TS).

S6 lugng ho so

01bo

Mau biéu ké khai

- Mau TK1-TS; i
- Danh sach lao dong tllam gia BHXH, BHYT, BHTN, BHTNLD, BNN (Mau D02-LT);
- Bang ké thong tin (Mau DO1-TS).

Trinh tu thuc hién

1. Budc 1.

NLD:

- Trudng hop dd c6 mi sé BHXH thi cung cdp ma s6 BHXH cho don vi;
- Trudong hop chua c6 méd sé BHXH: 1ap To khai TK1-TS.




Pon vi SDLP lap, ndp hd so gui co quan BHXH:
- Lap Mau D02-LT;

- Lap Mau DO1-TS.

2. Buéc 2. Co quan BHXH tiép nhan ho so.

3. Buéc 3. Pon vi nhan két qua di giai quyét.

Cach thuc thuc hién

1. Budc 1. Nop hd so: Pon vi SDLD lya chon nop hd so theo mot trong cac hinh thirc
sau:

-Lap ho so dién tu, ky s6 va gui 1én Céng Dich vu cong cuia BHXH Viét Nam hoac qua
t6 chire I-VAN hodc qua Cong Dich vu cong Qudc gia;

- Qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhan hd so cia co quan BHXH cép tinh, cép huyén hodc
tai Trung tdm Phuc vy HCC céc cép.

2. Buére 2. Nhan két qua giai quyét theo cac hinh thirc da ding ky.

Thoi han giai quyét

- Khong qua 03 ngay ké tir ngdy nhan du ho so theo quy dinh dbi véi trudong hop dicu
chinh tang tién luong da dong BHXH, BHYT, BHTN, BHTNLD, BNN;
- Khong qua 5 ngay doi vai cac truong hop con lai.

Két qua giai quyét

- Truong hop ting, giam lao dong tham gia BHXH, BHYT, BHTN, BHTNLD, BNN: S6
BHXH, th¢ BHYT.

- Truong hop diéu chinh ting, giam tién luvong di dong BHXH, BHYT, BHTN,
BHTNLD, BNN: Co quan BHXH ghi nhan két qua vao co s¢ dit liéu.

1.4

Truy dong BHXH,
BHYT, BHTN,
BHTNLD, BNN

Mitrc @6 thuc hién

4

Co quan thyc hién

BHXH tinh/huyén

Dbi tugng thyc hién

To6 chue

Truong hop ap dung

- Truy déng d6i voi NLD do vi pham quy dinh cua phap luat vé dong BHXH, BHYT,
BHTN, BHTNLD, BNN da c6 két luan cua co quan nha nudc c6 tham quyén veé viéc vi
pham.

- Truy dong do61 voi NLD dugc tang tien lwong dong BHXH, BHYT, BHTN, BHTNLD,
BNN cdac thang trudc thang dé nghi truy dong.

Thanh phan ho so

1. NLD (truong hop truy thu do tron dong):

1.1. NLD di c6 ma sé BHXH: cung cip ma s6 BHXH cho don vi SDLD.

1.2. NLD chua c6 ma s6 BHXH (hoic tra ciru khong thiy ma s6 BHXH): To khai tham
gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).




1.3. Trudong hop NLP dugc hudng quyén lgi BHYT cao hon: bo sung Gidy to ching
minh (néu c6) theo Phu luc 03 ban hanh kém theo Quyét dinh sé 595/QD-BHXH ngay
14/4/2017 (sira ddi tai Quyét dinh s6 505/QD-BHXH ngay 27/3/2020).

2. DPon vi SDLD:

- B4o céo tinh hinh sir dung lao dong va danh sach tham gia BHXH, BHYT, BHTN (Mau
DO02-LT)

- Bang ké thong tin (Mau DO1-TS).

- Vin ban, gidy t0,... ca co quan nha nudc c6 tham quyén vé viée truy dong.

- Truong hop truy dong theo két ludn ctia co quan nha nude ¢6 thim quyén, két luan kiém
tra ctia co quan BHXH: ghi sd, ky hiéu cta van ban vao Mau DO1-TS

S6 luong ho so

01 bd

Mau biéu ké khai

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).

- B4o c4o tinh hinh str dung lao dong va danh sach tham gia BHXH, BHYT, BHTN (Mau
DO02-LT);

- Bang ké thong tin (Mau DO1-TS).

Trinh tu thuc hién

1. Buére 1. Lap, ndp ho so giri co quan BHXH

a) NLD (truong hop truy thu do tron dong):

- Trudng hop dd c6 mi sé BHXH thi cung cdp ma sé BHXH cho don vi;

- Trudng hop chwa ¢6 mi sé BHXH hoic tra ciru khong thdy ma sé BHXH: 1ap T khai
TK1-TS.

b) Pon vi:

- Huéng dan NLD 1ap To khai TK1-TS ddi véi truong hop NLD chua dugc cap ma s6
BHXH hoic tra ctru khong thdy ma s6 BHXH;

- Lap Mau D02-LT;

- Lap Mau DO1-TS.

2. Buéc 2. Co quan BHXH tiép nhan ho so.

3. Buéc 3. Pon vi nhan két qua di giai quyét.

Cach thac thuc hién

1. Buée 1. Nop ho so: Pon vi SDLP lya chon nop ho so theo mot trong cac hinh thuc
sau:

-Lap ho so dién tu, ky s6 va gui lén Céng Dich vy cong cuia BHXH Vi¢t Nam hodc qua
t6 chic I-VAN hodc qua Cong Dich vu cong Qudc gia;

- Qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhén hd so cia co quan BHXH cép tinh, cép huyén hoac
tai Trung tdm Phuc vu HCC cac cép.




2. Buére 2. Nhan két qua giai quyét theo cac hinh thic da ding ky.

Thoi han giai quyét

- Khoéng qua 10 ngay ké tir ngay nhan dit ho so theo quy dinh d6i v6i trudng hop vi pham
quy dinh cta phép luat vé& dong BHXH, BHYT, BHTN, BHTNLD, BNN.

- Khéng qua 03 ngay ké tir ngay nhan da hd so theo quy dinh d6i v6i trudng hop diéu
chinh ting tién lwvong da dong BHXH, BHYT, BHTN, BHTNLD, BNN.

Két qua giai quyét

- Truy dong d6i vi NLD do vi pham quy dinh cua phap luat: S6 BHXH, thé BHYT.
- Truy dong ddi v6i NLD dugc ting tién lwong: Co quan BHXH ghi nhan két qua vao
co so dir liéu.

1.5

Tam dung dong vao
quy huu tri va tir tut
theo quy dinh tai
Diéu 88 Luat BHXH
nam 2014

Mitc @6 thuc hién 4
Co quan thyc hién BHXH tinh/huyén
DPoi tuong thuc hién T6 chirc

Truong hop ap dung - Pon vi du diéu kién tam dung dong vao quy huu tri va tu tuat theo quy dinh tai Piéu 88
Luat BHXH nam 2014; Di¢u 16 Nghi dinh s6 115/2015/ND-CP ngay 11/11/2015
Thanh phan ho so Don vi SDLD:

- B4o cdo tinh hinh sir dung lao dong va danh sach tham gia BHXH, BHYT, BHTN (Mau
D02-LT);

- Ho so dé nghi ctia don vi (vin ban dé nghi tam dimg déng vao quy huu tri va tir tudt cia
don vi, van ban xac dinh s6 lao dong thudc di¢n tham gia BHXH tam thoi nghi viéc hodc
van ban xac dinh gia tri tai san bi thiét hai cia co quan co thim quyén).

S6 lugng ho so

01 bo.

Mau biéu ké khai

- Bdo cao tinh hinh sir dung lao dong va danh sach tham gia BHXH, BHYT, BHTN
(Mau D02-LT).

Trinh tu thuc hién

1. Bude 1. Pon vi lap Mau DO02-LT kém hd so dé nghi giri co quan BHXH.
2. Buéc 2. Co quan BHXH tiép nhan ho so.
3. Bwée 3. Don vi nhan két qua da giai quyeét.

Cach thuc thuc hién

1. Buée 1. Pon vi SDLD lya chon ndp hd so theo mot trong cac hinh thuce sau:

- Lap hd so dién tu, ky sb va gui 1én Céng Dich vu cong citaBHXH Vi¢t Nam hodc qua
td chic I-VAN hoic qua Céng Dich vy cong Qubc gia;

- Qua Buu chinh;

- Nop truc tiép tai Bo phan tiép nhan ho so ctia co quan BHXH cép tinh, cAp huyén hodc
tai Trung tdm Phuc vu HCC cac cép.

2. Buwée 2. Nhan két qua giai quyét theo cac hinh thic da ding ky.

Thoi han giai quyét

- Khong qué 05 ngay ké tir ngay nhan du ho so theo quy dinh
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Két qua giai quyét - Thong bao két qua dong (Mau C12-TS) thé hién giam s6 tién phai dong vao quy huu tri,
tr tuat ké tir thang don vi dugc phé duyét tam dimg dong.
1.6 | Tam dung dong vao | Murc dg thuc hién 4
quy huu tri va tur tudt | Co quan thuc hién BHXH tinh/huyén
theo theo Nghi quyet | Péi twong thuc hién T6 chirc
so 68/NQ-CP ngay Truong hop ap dung - Pon vi du diéu kién tam dimg dong vao quy huu tri va tir tudt theo Nghi quyét s6
01/7/2021 cta Chinh 68/NQ-CP ngay 01/7/2021 cua Chinh phu, Diéu 5 Quyét dinh sé 23/QD-TTg ngay
phu. 07/07/2021 cta Thu tuéng Chinh phu.
Thanh phan h so Pon vi SDLD:
- Vian ban dé nghi theo Mau s 01 kém theo Danh sach ngudi lao dong dang ngimg viéc
ma thoi gian ngung viéc tu 14 ngay lam vi¢e trd 1€n trong thang tai Phu luc ban hanh kém
theo Quyét dinh s 23/2021/QP-TTg.
S6 lugng ho so 01 bo.
Mau biéu ké khai - Mau dé nghi tam dimng dong vao quy huu tri va tir tudt (Mau s6 01 ban hanh kém theo
Quyét dinh s6 23/QD-TTg)
Trinh tu thuc hién 1. Buoc 1.
Pon vi 1ap Mau dé nghi tam ding dong vao quy huu tri va tir tudt (Mau s6 01 ban hanh
kém theo Quyét dinh s 23/QD-TTg)
2. Buéc 2. Co quan BHXH tiép nhan ho so.
3. Buéc 3. Pon vi nhan két qua di giai quyét.
Cach thurc thuc hién 1. Buéc 1. Pon vi SDLD lua chon ndp ho so theo mot trong cac hinh thue sau:
- Lap hd so dién ti, ky sb va gui lén Céng Dich vu cong cuaBHXH Viét Nam hodc qua
t6 chirc I-VAN hodc qua Cong Dich vu cong Qudc gia;
- Qua Buu chinh;
- Nop truc tiép tai BO phan tiép nhén hd so cua co quan BHXH cép tinh, cép huyén hodc
tai Trung tdm Phuc vy HCC cac cép.
2. Buée 2. Nhan két qua giai quyét theo cac hinh thic d3 ding ky.
Thoi han giai quyét - Khong quéa 04 ngay 1am viéc ké tir ngay nhan du ho so theo quy dinh
Két qua giai quyét Quyét dinh vé viéc tam dimg dong vao quy huu tri va tir tudt (Mau s6 01 ban hanh kém
theo Cong vin sd 1988/BHXH-TST ngay 08/7/2021)
1.7 | Gop s6 BHXH trong | 1.7.a. Gép s6 BHXH trong trieong hop mét ngueoi c6 tir 2 s6 tré 1én (thdng qua nguwoi sir dung lao déng)

truong hop mot

Muc d6 thuc hién

| 4
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nguoi co tu 2 sO trg
1én

Co quan thyc hién

BHXH tinh/huyén

Déi tuong thuc hién

T6 chuce

Truong hop ap dung NLBD c¢6 tir 02 s6 BHXH tr¢ 1én c6 thot gian dong BHXH, BHTN trung thoi gian hodc c6
thoi gian dong ¢ nhicu giai doan khac nhau
Thanh phan ho so - T& khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

- TAt ca cac s6 BHXH cua NLD.

S6 luong ho so

01 bo

Mau biéu ké khai

T khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).

Trinh tu thuc hién

1. Buére 1. Lap, ndp ho so giri co quan BHXH théng qua ngudi sir dung lao dong: NLD
1ap To khai TK1-TS.

2. Buére 2. Co quan BHXH tiép nhan h so.

3. Buédc 3. NLD nhén két qua di giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so: Pon vi SDLD lia chon ndp ho so theo mot trong cac hinh thic
sau:

- Lap ho so dién ti, ky s6 va gui 1én Céng Dich vu cong cia BHXH Viét Nam hodc qua
t6 chirc I-VAN hodc qua Cong Dich vu cong Qudc gia;

- Qua Buu chinh;

- Nop truc tiép tai BO phéan tiép nhan hd so cia co quan BHXH cép tinh, cép huyén hodc
tai Trung tdm Phuc vy HCC céc cép.

2. Buée 2. Nhan két qua da giai quyét theo cac hinh thirc dd dang ky.

Thoi han giai quyét

Khéng qua 10 ngay ké tir ngay nhan du ho so theo quy dinh.

Két qua giai quyét

- S6 BHXH;

- Quyét dinh hoan tra miu C16-TS (néu co), tién hoan tra thoi gian dong trang BHXH,
BHTN do co quan BHXH di giai quyét theo cac hinh thic ding ky (nhén tai co quan
BHXH, tai don vi hoic thong qua tai khoan ngan hang, hé thong tién ich thong minh).

1.7.b. Gép s6 BHXH trong truong hop mdt nguoi cé tir 2 s6 trd 1én do cd nhdn truc tiép ngp ho so

Mitrc d6 thuc hién 4
Co quan thyc hién BHXH tinh/huyén
Doi tugng thuc hién | C4 nhan
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Truong hop ap dung NLD c6 tir 02 s6 BHXH tr¢ 1€n c6 thoi gian dong BHXH, BHTN trung thoi gian hodc co
thoi gian dong ¢ nhicu giai doan khéc nhau
Thanh phan ho so - TS khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS);

- Cac s6 BHXH dé nghi gop (néu c6)

S6 luong ho so

01 bo

Mau biéu ké khai

T khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).

Trinh tu thuc hién

1. Buéc 1. Lap, nop ho so gui co quan BHXH: NLD 1ap To6 khai TK1-TS.
2. Budc 2. Co quan BHXH ti€p nhén ho so.

Cach thuc thuc hién

3. Buéde 3. NLD nhan két qua di giai quyét.

1. Budc 1. NLD lya chon nop ho so theo mot trong cac hinh thtrc sau:

Qua giao dich dién tir: NLD ding ky nhdn ma xac thuc va gui hd so dién tir dén Cong
Dich vy cong cua BHXH Viét Nam hoac qua T6 chue I-VAN (néu di dang ky st dung
dich vu I-VAN); truong hop khong chuyén h so gidy sang dinh dang dién tir thi guri ho
so gidy cho co quan BHXH qua buu chinh.

- Qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhan hd so cua co quan BHXH noi quan 1y hoic noi cu
trt hodc tai Trung tdm Phuc vu HCC cac cap.

2. Buée 2. Nhan két qua da giai quyét theo céc hinh thirc di ding ky.

Thot han giai quyet

Khong qué 10 ngay ké tir ngdy nhan du ho so theo quy dinh.

Két qua giai quyet

- S6 BHXH;

- Quyét dinh hoan tra mau C16-TS (néu c6), tién hoan tra thoi gian dong trung BHXH,
BHTN do co quan BHXH d3 giai quyét theo cac hinh thirc ding ky (nhn tai co quan
BHXH, tai don vi hodc thong qua tai khoan ngan hang, hé théng tién ich thong minh).

1.8

Dong BHXH,
BHYT, BHTN,
BHTNLD-BNN

Mitrc @6 thuc hién 4
Co quan thuc hién BHXH tinh/huyén
Doi tuong thuc hién To chirc

Truong hop ap dung Pon vi da tham gia BHXH, thyc hién déng BHXH, BHYT, BHTN, BHTNLD, BNN hang
thang.

Thanh phan ho so 1. NLD: Khong.
2. Pon vi SDLD: Khdng.

S6 lugng ho so Khong

Mau biéu ké khai Khéng.

Trinh tu thuc hién

1. Budc 1. Pang ky tai khoan
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Don vi dang ky tai khoan cua don vi (sir dung USB ky so) trén Cong Dich vu cong Qudc gia
(truy cdp trang web: dichvucong.gov.vn, tai vé > huweomg dan ding ky tai khodn, thuce hién theo
heong dan) hoac diang ky trén Cong dich cu cong cia BHXH Viét Nam
(https://dichvucong.baohiemxahoi.gov.vn ) dé thuc hién.

2. Buéc 2. Dang nhap tai khoan

Pon vi truy cap Cong Dich vu cong Qudc gia (dichvucong. gov.vn), dang nhap bang tai
khodn ciia don vi (sit dung USB ky sb) hodc dang nhép trén cong dich cu cong ciia BHXH
Viét Nam (https://dichvucong.baohiemxahoi.gov.vn ) dé thuc hién.

3. Bu6e 3. Thanh toan truc tuyén

Sau khi dang nhap thanh cong, chon menu “Thanh toan truc tuyén”, sau do chon “Pong
BHXH, BHYT, BHTN, BHTNLD-BNN”, tiép d6 nhéan vao nat “Dong BHXH, BHYT, BHTN,
BHTNLP-BNN”, hé thong s& hién ra man hinh “Tién ich”, trong muc ndy sé yéu cau thém
thong tin don vi (chi can thyc hién thém thong tin don vi khi thuc hién thanh toan lan dau,
cac 1an thanh toan sau thong tin don vi da duoc luu).

4. Budc 4. Thém thong tin don vi

Tai man hinh “Tién ich”, nhdn vao nat “Thém thong tin don vi”. Nhap “Ma don vi”, “Ma co
quan BHXH” dé tra ctru va cap nhat thong tin. Sau khi cép nhat thong tin don vi, bam vao
nat “DPéng BHXH”.

5. Buoe 5. bong BHXH, BHYT, BHTN, BHTNLD, BNN

Heé théng s& hién thi thong tin déng BHXH bat bugc, BHYT, BHTN, BHTNLD, BNN:

- Pon vi ¢6 thé chinh sira s tién don vi dong néu don vi c¢6 nhu cau thay ddi s tién.

- Pon vi chon thdong tin tai khoan thy huong ciia co quan BHXH.

- Nhén vao nat “Thanh toan” dé thuc hién thanh toan.

6. Buéc 6. Thanh toan tién dong BHXH, BHYT, BHTN, BHTNLD, BNN

Hé thong chuyén sang giao dién Payment Platform:

Tai day chon Ngan hang hodc trung gian thyc hi¢n thanh toan (vi dy: tich chon Ngan hang
Vietcombank), sau d6 nhin vao nat “Thanh todn”, man hinh chuyén sang giao dién Payment
Gateway cua Vietcombank. Tai ddy, dang nhap bang tai khoan cua don vi SDLD:

Luwu V: Pon vi ¢6 thé yéu cau ngan hang hé tro trong viéc phdan quyén thanh todn truc tiép
doi véi tai khoan ngan hang cua don vi dé thuwe hién thanh todn trén Cong Dich vu cong
Qubce gia.

Ding nhap thanh cong, méan hinh s& hién thi thong tin thanh toan dé don vi kiém tra:
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- Tich vao "Té6i da doc, hiéu ré va chdp nhdn cic Quy dinh thanh todn dién tir cia
Vietcombank...", bdm nut “Xdc nhdn”, hé thong s& giri ma xac thuc (OTP), sau d6 don vi
nhdp ma xac thuc

- Nhin vao nat “Xdc nhdn”, man hinh chuyén lai vé giao dién cta Céng Dich vu cong Quéc
gia thong bao két qua giao dich 1a “Thanh todn thanh cong”:

+ Nhan “Tdi bién lai” dé tai vé bién lai thanh toan.

+ Nhén “Lich sir giao dich” dé xem lai lich st cac 1an giao dich. Tai man hinh lich str giao
dich, don vi c6 thé tai lai bién lai thanh toan (néu cén) b::ing cach nhén vao dong chir “Xem
bién lai”.

Sau khi thyc hién thanh todn thanh cong, Hé théng giao dich di¢n tr cuia BHXH Viét Nam
s& gri tin nhan thong béo ti sd dién thoai ma don vi SDLP di ding ky véi co quan BHXH.

Cach thuc thuc hién

1. Pang ky, dang nhap Cong Dich vu cong qudc gia

Pon vi dang ky va ding nhap Cong Dich vu cong qudc gia bang cach truy cap trang
web: dichvucong.gov.vn (str dung USB ky 50).

2. Thanh toan truc tuyen trén Cong Dich vu cong Qudc gia (lién két thanh toan qua
tai khoan ngan hang hodc trung gian thuc hién thanh toan)

Sau khi dang nhap Cong Dich vu cong Qudc gia, don vi thuc hién cac bude nhu hudng
dan tai trinh ty thyc hién néu trén dé thuc hién thanh toan tién dong BHXH, BHYT,
BHTN, BHTNLD, BNN.

3. Nhan két qua

Sau khi thyc hi¢n thanh toan thanh cong, H¢ théng giao dich dién tir cia BHXH Viét
Nam sé& giri tin nhin thong bao t6i s6 dién thoai ma don vi SDLP da dang ky véi co quan
BHXH.

Thoi han gidi quyet

Két qua giai quyet

Thong bao két qua giao dich “Thanh toan thanh cong”, “bién lai thanh toan” va tin
nhan thong bao da ndp tién tdi s6 dién thoai ma Pon vi SDLD da dang ky v6i co quan
BHXH tir HE thong giao dich dién tir cia BHXH Viét Nam.

2 | Thii tuc hanh chinh: Péing ky, dang ky lai, diéu chinh déng BHXH tw nguyén; cip sé BHXH
2.1 | bang ky; dang ky lai | 2.1.a. Dang ky; dang ky lai (bao gom ca déng bii cho thoi gian chwa déng); dieu chinh phirong thire dong, can cir

(bao gom ca dong bu
cho thoi gian chua
dong); diéu chinh

dong BHXH tu nguyén (thuc hién thong qua dai ly thu)

Mitrc d6 thuc hién

4

Co quan thyc hién

BHXH tinh/huyén
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phuong thic dong,
can cu dong BHXH
tu nguyén

Ddi tuong thuc hién

T6 chuc

Truong hop &p dung

Nguoi tham gia BHXH ty nguyén ndp ho so cho Pai 1y thu trong cac truong hop:

- Nguoi tham gia BHXH tu nguyén lan dau;

- Nguoi tham gia BHXH ty nguyén thay doi phuong thitc dong, mirc thu nhap thang lam
can ctr dong BHXH tu nguyén;

- Nguoi tham gia BHXH tu nguyén dang ky lai phuong thirc dong, mirc thu nhap thang
lam cdn cir dong BHXH tu nguyén (sau khi tam dung déong BHXH tu nguyén).

Thanh phan ho so

1. Nguoi tham gia: To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-
TS).
2. Pai ly thu: Danh sach nguoi tham gia BHXH ty nguyén (Mau DO5-TS).

S6 luong ho so

01 bd

Mau biéu ké khai

- To khai tham gia, diéu chinh thong tin BHXH,NBHYT (Mau TK1-TS);
- Danh sach nguoi tham gia BHXH tu nguyén (Mau D0O5-TS).

Trinh tu thuc hién

1. Buée 1. Lap, ndp ho so guri co quan BHXH

a) Nguoi tham gia: Lap To khai TK1-TS, ndp tién theo phuong thirc dang ky cho Pai ly
thu

b) Dai ly thu:

- Huéng dan nguoi tham gia 1ap To khai TK1-TS;

- Lap Mau DO05-TS.

2. Budc 2. Dai 1y thu tiép nhan ho so, thu tién dong cua ngudi tham gia va ndp hd so, sb tién
da thu cua nguoi tham gia cho co quan BHXH.

3. Buéc 3. Nguoi tham gia nhan két qua da giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so
- Nguoi tham gia ndp hd so cho Pai 1y thu, Pai Iy thu lva chon ndp hd so cho co quan
BHXH theo mot trong cac hinh thurc sau:
- Lap ho so dién tu, ky s6 va gui lén Céng Dich vu cong cia BHXH Viét Nam hodc qua
t6 chirc I-VAN hoidc qua Cong Dich vu cong Qudc gia;
- Qua Buu chinh;
- Nop truc tiép tai BO phan tiép nhén hd so cua co quan BHXH cép tinh, céip huyén hodc
tai Trung tdm Phuc vy HCC cac cép.
2. Buéc 2. Pai Iy thu tiép nhan hd so va thong béo sb tién phai dong.
3. Budre 3. Nop tién
Nguoi tham gia ¢6 thé lua chon ndp tién theo mot trong cac hinh thirc sau:
- Nop tién mit cho Pai 1y thu;
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- Nop tién thong qua tai khoan ngan hang hodc hé thong tién ich thong minh theo phwong
thirc dang ky. ’ )
4. Buée 4. Nhan két qua da gidi quyét theo cac hinh thic da dang ky.

Thoi han gidi quyet

Khong qua 05 ngay ké tir ngay nhan du ho so theo quy dinh.

Két qua giai quyet

S6 BHXH

2.1.b. Dang ky; dang ky

lai (bao gom cd dong bu cho thoi gian chua dong); diéu chinh phwong thirc déng, cdn cir

dong BHXH ty nguyén (do ca nhan truc tiep thuc hién)

Murc do thuc hién 4

Co quan thyc hién BHXH tinh/huyén

Doi tuong thuc hién Ca nhan

Truong hop ép dung - Nguoi tham gia BHXH ty nguyén lan dau;
- Nguoi tham gia BHXH ty nguyén thay doi phuong thitc dong, mirc thu nhap thang lam
can ctr dong BHXH tu nguyén;
- Nguoi tham gia BHXH tu nguyén dang ky lai phuong thirc dong, mirc thu nhap thang
lam cdn cir dong BHXH tu nguyén (sau khi tam dung déng BHXH tu nguyén).

Thanh phan ho so T khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS).

SO luong ho so 01 bd

Mau biéu ké khai Td khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS);

Trinh tu thuc hién 1. Buoc 1.

1.1. Ngudi tham gia: Lap To khai TK1-TS, ndp tién theo phuong thirc dang ky cho co
quan BHXH

1.2. Co quan BHXH:

- Huéng dan nguoi tham gia 1ap To khai TK1-TS;

- Lap Mau D05-TS.

2. Bude 2. Co quan BHXH tiép nhan ho so, thu tién dong cua nguoi tham gia.

3. Bude 3. Nguoi tham gia nhan két qua da giai quyét.

Cach thuc thuc hién

1. Buéc 1. Nop ho so
Ngudi tham gia ndp ho so theo mot trong cac hinh thirc sau:
- Qua giao dich dién tir: nguoi tham gia ddng ky nhan ma xac thuc va giri hd so dién tir
dén Cong Dich vu cong cia BHXH Viét Nam hodc qua T6 chic I-VAN (néu da ding
ky st dung dich vu I-VAN); truong hop khong chuyén ho so gidy sang dinh dang dién
tir thi giri ho so gidy cho co quan BHXH qua buu chinh;

- Qua Buu chinh;
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- Nop truc tiép tai BO phan tiép nhan hd so cia co quan BHXH cép tinh, cép huyén hodc
tai Trung tdm Phuc vy HCC céc cép.

2. Buéc 2. Co quan BHXH tiép nhan ho so va thong bao sd tién phai dong.

3. Bude 3. Nop tién: Nguoi tham gia 6 thé lya chon ndp tién theo mot trong cac hinh thirc
sau:

- Nop tién mat cho co quan BHXH;

- Nop tién thong qua tai khoan ngan hang hodc hé thong tién ich théng minh theo phuong
thirc dang ky.

4. Buéc 4. Nhan két qua di giai quyét theo cac hinh thirc da dang ky.

Thoi han giai quyét

Khong quéa 05 ngay ké tir ngdy nhan di ho so theo quy dinh.

Két qua giai quyét

S6 BHXH

2.2

Hoan tra tién da dong
doi véi nguoi tham
gia BHXH tu nguyén

2.2.a. Hoan tra tién dd déng déi voi nguoi tham gia BHXH tw nguyén (théng qua dai 1y thu)

Muc d6 thuc hién 4

Co quan thyc hién BHXH tinh/huyén

DPoi tuong thuc hién T6 chirc

Truong hop ap dung - Nguoi tham gia c6 thoi gian dong BHXH tu nguyén trung véi thoi gian dong BHXH
bt budc
- Nguoi tham gia chét (trudce khi hét thoi gian tham gia dong BHXH tu nguyén).

Thanh phan ho so - To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

- S6 BHXH;
- Van ban chimg thyc hodc ban chup kem theo ban chinh Giay chimg tir d6i voi truong
hop chét.

S6 lugng ho so

01bo

Mau biéu ké khai

T khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS)

Trinh tu thuc hién

1. Buére 1. Lap, nop ho so giri Pai ly thu

Ngudi tham gia: 1ap To khai TK1-TS; truong hop ngudi tham gia chét, than nhan ké khai
mau TK1-TS, ndp hé so giri Pai 1y thu.

2. Buéc 2. Pai Iy thu tiép nhan hd so va ndp cho co quan BHXH.

3. Bwéc 3. Nhan két qua di giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so
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Nguoi tham gia hodc than nhan ngudi tham gia chét ndp ho so cho Pai 1y thu, Pai 1y thu
lira chon ndp ho so cho co quan BHXH theo mét trong cac hinh thure sau:

- Lap hd so dién tir, ky s6 va gui 1én Cong Dich vu cong ctia BHXH Viét Nam hoic qua
t6 chirc I-VAN hoidc qua Cong Dich vu cong Qudc gia;

- Qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhén hd so cua co quan BHXH cép tinh, céip huyén hodc
tai Trung tdm Phuc vy HCC cac cép.

2. Buée 2. Nhin két qua da giai quyét theo cac hinh thirc da dang ky.

Khoéng qua 05 ngay ké tir ngay nhan du hd so theo quy dinh.

Thoi han giai quyét
Két qua giai quyet

- S6 BHXH;

- Quyét dinh hoan tra (Mau C16-TS);

- Tién hoan tra thoi gian déng tring BHXH do co quan BHXH da giai quyét theo céc
hinh thue dang ky (nhén tai co quan BHXH, tai dai 1y thu hodc thong qua tai khoan ngan
hang, hé thong tién ich thong minh).

2.2.b. Hoadn tra tién dd dong doi véi ngueoi tham gia BHXH tir nguyén (do cd nhan truc tiép thiee hién)

Mirc do thuc hién 4

Co quan thuc hién BHXH tinh/huyén

Doi tuong thuc hién Ca nhan

Truong hop ap dung - Nguoi tham gia c6 thoi gian dong BHXH tu nguyén trung véi thoi gian dong BHXH
bit budc
- Nguoi tham gia chét (trude khi hét thoi gian tham gia dong BHXH tu nguyén).

Thanh phan ho so - To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

- S6 BHXH.
- Van ban chung thyc hoac ban chyp kem theo ban chinh Gidy chung tir doi voi truong
hop chét.

S6 luong ho so

01 bo

Mau biéu ké khai

T khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS)

Trinh tu thuc hién

1. Buéde 1. Nguoi tham gia: Lap To khai TK1-TS gui co quan BHXH (truong hop nguoi
tham gia chét, than nhan nguoi tham gia ké khai mau TK1-TS).

2. Buéc 2. Co quan BHXH tiép nhan ho so.

3. Buéc 3. Nhan két qua di giai quyét.

Cach thirc thuc hién

1. Buée 1. Nop ho so
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Nguoi tham gia hodc than nhan ngudi tham gia chét ndp hd so cho co quan BHXH theo

mat trong cac hinh thirc sau:

- Qua giao dich dién ti: Nguoi tham gia hodc than nhan nguoi tham gia chét ding ky

nhén mé xac thyc va gui hé so dién tir dén Cong Dich vu cong cuia BHXH Viét Nam hodc

qua T6 chac [-VAN (néu da dang ky st dung dich vy I-VAN); truong hop khong chuyén

ho so gidy sang dinh dang dién tur thi giri ho so gidy cho co quan BHXH qua buu chinh.
- Qua Buu chinh

- Truc tiép tai B phan tiép nhan hd so ctia co quan BHXH noi quan 1y (hodc noi cu tra)

hodc tai Trung tdm Phuc vy HCC céc cép.

2. Budére 2. Nhin két qua da giai quyét theo cac hinh thirc dd dang ky.

Thoi han giai quyet

Khéng qua 05 ngay ké tir ngay nhan du ho so theo quy dinh.

Két qua giai quyet

- S6 BHXH;

- Quyét dinh hoan tra (Mau C16-TS);

- Tién hoan tra thoi gian dong trang BHXH do co quan BHXH d3 giai quyét theo cac
hinh thire dang ky (nhén tai co quan BHXH, tai dai 1y thu hodc thong qua tai khoan ngan
hang, h¢ thong tién ich théng minh).

23

Pong tiép BHXH tu
nguyén

Mic d6 thyc hién 4

Co quan thyc hién BHXH tinh/huyén

Doi tuong thuc hién Ca nhan

Truong hop ap dung Ngudi tham gia BHXH tu nguyén dong tiép BHXH tu nguyén
Thanh phan hd so Khong

Sb luong hd so Khong

Mau biéu ké khai Khéng

Trinh tu thuc hién

1. Buée 1: Dang ky tai khoan

Truy cép dia chi https://dichvucong.gov.vn, chon muc “Dang ky” (tai vé huéng dan
dang ky tai khoan, thwe hién theo hudéng dan).

2. Buédc 2: Thanh toan truc tuyén

Trén Céng Dich vu cong Quéc gia, chon menu “Thanh toan truc tuyén/f?éng tiép BHXH
tu nguyén, gia han BHYT”, sau d6 chon "Béng ti€p BHXH tu nguyén". O budc nay, chon
Ngan hang thu huong cua co quan BHXH. Ti€p d6, bam nut "Thanh toan".

3. Budc 3: Lya chon ngan hang trung gian thanh toan

Man hinh cong thanh toan - Payment Platform s& hién thi dé lwa chon Ngan hang hoic
trung gian thanh toan ma nguoi tham gia mé tai khoan dé thuc hién viéc thanh toan. Sau
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khi chon ngan hang, bam nit "Thanh toan". Hé thong sé& diéu hudng qua ngan hang nguoi
tham gia m¢ tai khoan

4. Buéc 4: Ping nhép tai khoan ngin hanh nguoi tham gia mé tai khoan dé thuc hién
thanh toan

- Nguoi tham gia dang nhap vao tai khoan ngan hang.

- H¢ théng s€ hi,én thi lai thong tin thanh toan mot lan nira dé xac nhan. Néu cac thong tin
da chinh xac, bam nat "Xac nhan".

- X4c nhén viéc thanh toan bang cach nhap ma OTP do Ngan hang guri dén

5. Budc 5: Thanh todn thanh cong

Khi thanh toan thanh cong, hé thdng s& diéu hudng quay trd lai giao dién ctia Cong DVC
Qudc gia voi thong bao "Thanh toan thanh cong'.

+ Nhan “T4i bién lai” d¢ tai vé bién lai thanh toan.

+ Nhén “Lich st giaov dich” dé xem lai lich st céq léq giaq dich. Tai mém hinh lich str
giao dich, don vi co thé tai lai bién lai thanh toan (n€u can) bang cach nhan vao dong chir
“Xem bién lai”.

Sau khi thue hién thanh toan thanh cong, Hé thdng giao dich dién tir chia BHXH Viét s&
i tin nhin thong bao t6i sb dién thoai da dang ky véi €O quan BHXH.

Cach thuae thuc hién

1. Buéc 1. Ping ky, ding nhap Cong Dich vu cong quéc gia:

Nguoi tham gia diang ky va dang nhap Cong Dich vu cong qudc gia bang cach truy cip
trang web: dichvucong.gov.vn

2. Buéc 2. Thanh toan truc tuyén trén Cong Dich vu cong qudc gia

Sau khi dang nhap, nguoi tham gia thyc hién cac bude nhu hudng dan tai trinh tu thuc
hién néu trén dé thuc hién dong tiép BHXH ty nguyén.

3. Buéc 3. Nhan két qua

Sau khi thyc hién thanh toan thanh cong, H¢ théng giao dich dién tor cita BHXH Viét s€
gt tin nhin thong béo t6i sb dién thoai di ding ky véi co quan BHXH.

Thoi han giai quyet

Két qua giai quyet

Thong béo két qua giao dich “Thanh toan thanh cong”, “bién lai thanh toan” va tin
nhan théng bao da np tdi so dién thoai da dang ky véi co quan BHXH tir H¢ thong
giao dich dién tr cita BHXH Viét Nam.

3 | Thii tuc hanh chinh: Péing ky dong, cip thé BHYT déi véi ngwoi chi tham gia BHYT
3.1 | Pang ky dong BHYT | 3.1.a. Pang ky déng BHYT d6i véi nguwoi chi tham gia BHYT (théng qua t6 chirc/don vi)
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déi voi nguoi chi
tham gia BHYT

Miic d6 thuc hién 4
Co quan thuc hién BHXH tinh/huyén
boi tuong thuc hién Tb chire

Truong hop &p dung

- Ngudi tham gia do t6 chite BHXH dong BHYT theo Piéu 2 Nghi dinh 146/2018/ND-CP;
- Nguoi tham gia do ngan sdch nha nudc dong BHYT theo Diéu 3 Nghi dinh 146/2018/ND-
CP;

- Nguoi duge ngan sach nha nude hd trg mot phan mirc dong BHYT theo Piéu 4 Nghi dinh
146/2018/ND-CP; .

- Nguoi tham gia BHYT theo hd gia dinh theo Piéu 5 Nghi dinh 146/2018/ND-CP;

Thanh phan ho so

1. Nguoi tham gia:

- Truong hop chua c6 ma sé BHXH (hoic tra ctru khong thay md s6 BHXH): To khai
tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).

Dbi v6i nguoi tham gia do t6 chirc BHXH déng BHYT khong phai 1ap T khai TK1-TS.
- Trudng hop dd c6 mi sé BHXH: cung cip ma s6 BHXH.

- Trudng hop nguoi tham gia duge huong quyén loi BHYT cao hon: bd sung Gidy to
chtrmg minh (néu c6) theo Phu luc 03 ban hanh kem theo Quyét dinh sé 595/QP-BHXH
ngay 14/4/2017 (sura d6i tai Quyét dinh s6 505/QP-BHXH ngay 27/3/2020).

- Pdi véi nguoi da hién bod phén co thé ngudi theo quy dinh cta phap luat: Gidy ra vién
c6 ghi rd "da hién b phan co thé".

2. bon vi; UBND xa; Co sé trg giup xa hoi, Co s¢ nudi dudng, diéu dudng thuong binh
va nguoi c6 cong; Co sé gido duc nghé nghiép thudc nganh lao dong, thuong binh va xa
hoi; Pai 1y thu/Nha truong: Danh sach ngudi chi tham gia BHYT (Mau D03-TS).

Sb luong hd so

01 bo

Mau biéu ké khai

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);
- Danh sach nguoi chi tham gia BHYT (Mau D03-TS).

Trinh tu thuc hién

1. Budc 1. Lap, nop ho so gui co quan BHXH

1.1. Nguoi tham gia: Lap To khai TK1-TS.

1.2. Bon vi:

a) Huong dan nguoi tham gia 1ap T khai TK1-TS, cu thé:

- P6i voi ngudi tham gia duge ngan sach nha nude dong BHYT: Nop ho so cho UBND
xa. Trudng hop nguoi tham gia di hién bo phan co thé: kém theo Gidy ra vién

- Béi v6i ngudi tham gia duoc té chire BHXH dong BHYT: Nop hd so cho UBND xA.
- B6i voi hoc sinh, sinh vién dong BHYT theo nha trudng: ndp hd so cho nha truong.
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- Péi voi nguoi duoc ngan sach nha nude hd trg mot phan mic dong hodc ngudi tham
gia BHYT theo ho gia dinh: Nop ho so cho Dai ly thu.

b) Lap Mau DO3-TS.

2. Buére 2. Pong tién.

- Nguoi tham gia BHYT theo ho gia dinh: Pong tién cho Dai 1y thu hodc ndp truc tiép
cho co quan BHXH theo phuong thirc ding ky hodc ndp qua ngan hang hoic hé thong
tién ich thong minh.

- Nguoi duge ngan sach hd trg mot phan mic dong BHYT: Pong tién cho Pai 1y thu.
Ddi v6i hoc sinh, sinh vién: ndp tién cho nha truong.

3. Buéc 3. Co quan BHXH tiép nhan ho so (danh sach tham gia BHYT va tién dong
BHYT tur dai 1y thu hodc nha truong)

4. Buée 4. Ngudi tham gia nhan két qua di giai quyét.

Cach thirc thuc hién

1. Buéc 1

1.1. Nguoi tham gia duge ngan sach nha nude hd trg mot phan muirc dong hodc tham gia
BHYT theo ho gia dinh: ndp hd so cho Pai Iy thu.

1.2. Céc truong hop con lai, tuy theo ddi tuong, ndp hd so cho don vi: UBND xi; Co s&
trg gitp x4 hoi, Co s& nudi dudng, didu dudng thuong binh va nguoi ¢6 cong; Co so gido
duc nghé nghiép thudc nganh lao dong, thuong binh va xi hoi; Dai Iy thu/Nha trudng.
Céc don vi nay lya chon nop hd so cho co quan BHXH theo mot trong céc hinh thtrc sau:
- Lap hd so dién tu, ky sb va gui 1én Céng Dich vu cong cua BHXH Vi¢t Nam hodc qua
td chuc I-VAN;

- Qua Buu chinh;

- Nop truc tiép tai Bo phan tiép nhan ho so ctia co quan BHXH cap huyén, cap tinh hodc
tai Trung tdm Phuc vu HCC cac cép.

2. Buéc 2. Nop tién

3. Buéc 3. Nhan két qua di giai quyét theo cac hinh thirc di dang ky.

Khoéng qua 05 ngay ké tir ngay nhan du hd so theo quy dinh.

Thoi han giai quyét
Két qua giai quyet

Thé BHYT

3.1.b. Dang ky déng BHYT doi véi nguoi chi tham gia BHYT (do cd nhan true tiép thuc hién)

Mitrc d0 thuc hién 4
Co quan thyc hién BHXH tinh/huyén
Doi tuong thuc hién Ca nhan
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Truong hop 4p dung

- Nguoi tham gia do t6 chirc BHXH dong BHYT theo Piéu 2 Nghi dinh 146/2018/ND-
CP;

- Ngudi duoc ngan sach nha nuéce hd tro mot phan mire dong BHYT theo Diéu 4 Nghi
dinh 146/2018/Nb-CP; .

- Nguoi tham gia BHYT theo h¢ gia dinh theo Diéu 5 Nghi dinh 146/2018/ND-CP.

Thanh phan ho so

1. Nguoi tham gia:

- Truong hop chua ¢6 ma s6 BHXH (hoic tra ciru khong thidy ma sé6 BHXH):

T¢ khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS). Bdi v6i ngudi
tham gia do t6 chirc BHXH dong BHYT khong phai lap T¢ khai (Mau TK1-TS);

- Truong hop da c6 ma s6 BHXH: cung cap ma so BHXH.

- Truong hop nguoi tham gia dugc huong quyén loi BHYT cao hon: bo sung Gidy to
chtng minh (néu o) theo Phu luc 03 ban hanh kém theo Quyét dinh s6 595/QP-BHXH
ngay 14/4/2017 (stra doi tai Quyét dinh sd 505/QD-BHXH ngay 27/3/2020).

- Péi voi nguoi da hién bo phan co thé ngudi theo quy dinh ciia phap luat: Gidy ra vién
c6 ghi rd "da hién bo phén co thé".

2. Co quan BHXH: Danh sach ngudi chi tham gia BHYT (Mau D03-TS).

SO luong ho so

01bo

MaAu biéu ké khai

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

Trinh tu thuc hién

1. Buére 1. Lap, ndp ho so gui co quan BHXH

1.1. Nguoi tham gia: Lap To khai TK1-TS.

1.2. Co quan BHXH:

a) Huéng dan ngudi tham gia 1ap To khai TK1-TS.

b) Lap Danh sach ngudi chi tham gia BHYT (Mau D03-TS).

2. Buée 2. Ngudi tham gia dong tién.

- Nguoi tham gia BHYT theo ho gia dinh: Pong tién truc tiép cho co quan BHXH theo
phuong thie ding ky hodc ndp qua ngan hang hoidc hé thong tién ich thong minh

- Nguoi duge ngan sach hd trg mot phan mirc dong BHYT: Pong tién truc tiép cho co
quan BHXH.

3. Buéc 3. Co quan BHXH tiép nhan hd so (danh sach tham gia BHYT va tién déng
BHYT tir nguoi tham gia)

4. Buée 4. Ngudi tham gia nhan két qua da giai quyét.

Cach thirc thuc hién

1. Buéc 1. Nop ho so: Nguoi tham gia lua chon ndp hd so theo mdt trong céac hinh thirc
sau:
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- Qua giao dich dién tir: ngudi tham gia dang ky nhan ma xac thuc va gui ho so dién tir
dén Céng Dich vu cong cua BHXH Viét Nam hodc qua T6 chic I-VAN (néu da dang ky
sir dung dich vu I-VAN); trudng hop khong chuyén ho so gidy sang dinh dang dién tir thi
guri ho so gidy cho co quan BHXH qua buu chinh;

- Qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhan hd so cla co quan BHXH cép tinh, céip huyén hodc
tai Trung tdm Phuc vy HCC cac cép.

2. Buéc 2. Nop tién

3. Buéc 3. Nhan két qua di giai quyét theo cac hinh thirc da dang ky.

Thoi han giai quyet Khéng qua 05 ngay ké tir ngay nhan du hd so theo quy dinh.
Két qua giai quyét Thé BHYT
32 |Ping ky cip thé Mirc do thyc hién 4
BHYT déi vo6i tré em [Co quan thyuc hién BHXH tinh/huyén
duoi 6 tudi Dbi tuong thuc hién T6 chic

Truong hop 4p dung

Tré em dudi 6 tudi

Thanh phan ho so

1. Nguoi tham gia (nguoi dang ky thu tuc cap thé¢ BHYT cho tré em)

- Truong hop chua két ndi lién thong dir liéu dang ky khai sinh tré em dudi 6 tudi trén Hé
thdng thong tin dang ky va quan 1y ho tich cua B Tu phap: Lap To khai tham gia, diéu
chinh théng tin BHXH, BHYT (Mau TK1-TS);

- Trudng hop da két ndi lién thong dit liéu dang ky khai sinh tré em dudi 6 tudi trén Hé
thong thong tin dang ky va quan 1y ho tich ctia Bo Tu phép thi khong phai 1ap T khai
tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).

2. UBND xa:

- Truong hop chua két ndi lién thong dir liéu ding ky khai sinh tré em dudi 6 tudi trén Hé
théng thong tin ding ky va quan 1y ho tich cia B6 Tu phap: Lap Danh sach nguoi chi
tham gia BHYT (Mau D03-TS);

- Trudng hop da két ndi lién thong dir liéu dang ky khai sinh tré em dudi 6 tudi trén Hé
thdng thong tin dang ky va quan 1y ho tich ciia B6 Tu phap: Chi can giri dir liéu dang ky
khai sinh cua tré em dudi 6 tudi dén co quan BHXH, khong phai 1ap Danh sach ngudi chi
tham gia BHYT (Mau D03-TS).

Sb luong hd so

01 bd

MaAu biéu ké khai

- To khai tham gia, diéu chinh thong tin BIjIXH, BHYT (Mau TK1-TS);
- Danh sach nguoi chi tham gia BHYT (Mau D03-TX).

Trinh tu thuc hién

1. Bwoec 1.
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a) Nguoi tham gia: Lap To khai TK1-TS giri UBND xa.
b) UBND xa:

- Huéng dan nguoi tham gia 1ap To khai TK1-TS;

- Lap Mau DO03-TS.

2. Buée 2. UBND x4 giri hd so dén co quan BHXH.

3. Buéc 3. Nguoi tham gia nhan két qua di giai quyét.

Cach thurc thuc hién

1. Buéc 1. Nop ho so

UBND xa lga chon ndp hd so cho co quan BHXH theo mdt trong cac hinh thuc sau:
-Lap ho so dién tu, ky s6 va gui lén Céng Dich vu cong cua BHXH Vi¢t Nam hodc qua
td chic I-VAN;

- Qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhan hd so cia co quan BHXH c?ip tinh, cép huyén hoac
tai Trung tdm Phuc vu HCC céc cép.

- Cap nhat dir liéu vao Hé thong thong tin dang ky va quan ly h¢ tich cua B¢ Tu phap.

2. Buée 2. Nhan két qua da giai quyét va tra két qua cho ngudi ndp hod so.

Thoi han giai quyét

Khong qué 05 ngay ké tir ngdy nhan du ho so theo quy dinh.

Két qua giai quyét

Thé BHYT

33

Hoan tra tién da dong
dbi voi nguoi tham
gia BHYT theo ho
gia dinh, nguoi tham
gia BHYT dugc ngan
sach nha nudc hod tro
mot phan mirc dong
do dong trung

3.3.a. Hoan tra ti~én da dong doi véi nguweoi tham gia BHYT theo hé gia dinh, nguoi tham gia BHYT dwoc ngdn
sach nha nuoc ho tro mot phan murc dong do dong trung (thuc hién thong qua dai ly thu/nha truong)

Murc do thuc hién 4

Co quan thuc hién BHXH tinh/huyén

D6i tugng thuc hién T6 chirc

Truong hop ap dung Ngudi chi tham gia BHYT déng trang BHYT véi d6i twong thudc nhom co thir tu cao
hon theo quy dinh ctia Luat BHYT va c4c vin ban huéng dan Luat BHYT.

Thanh phan ho so 1. Nguoi tham gia: To khai tham gia, diéu chinh thong tin BHXH, BHYT (Méau TK1-TS).

2. Pai ly thu/nha trudng: Danh sach nguoi chi tham gia BHYT (Mau D03-TS)

Sb luong hd so

01 bd

MaAu biéu ké khai

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).
- Danh sach nguoi chi tham gia BHYT (Mau D03-TS)

Trinh tu thuc hién

1. Buwée 1. Lap, nop ho so gtri Dai 1y thu/Nha truong

Nguoi tham gia: 1ap To khai TK1-TS.

2. Buéc 2. Pai Iy thu/Nha truong tiép nhan hd so va ndp cho co quan BHXH.
3. Buéc 3. Nguoi tham gia nhan két qua da giai quyét.
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Cach thirc thuc hién

1. Buée 1. Nop ho so

Nguoi tham gia ndp ho so cho Pai 1y thu/Nha truong, cac don vi nay lya chon ndp ho so
cho co quan BHXH theo mot trong cac hinh thirc sau:

- Lap ho so dién tu, ky s6 va gui lén Céng Dich vu cong cia BHXH Viét Nam hodc qua
t6 chirc I-VAN hodc qua Cong Dich vu cong Qudc gia;

- Qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhén hd so cia co quan BHXH cép tinh, céip huyén hoac
tai Trung tdm Phuc vy HCC céc cép.

2. Buée 2. Nhin két qua da giai quyét theo cac hinh thirc dd dang ky.

Thoi han giai quyét

Khéng qua 05 ngay ké tir ngay nhan du hd so theo quy dinh.

Két qua giai quyét

Quyét dinh hoan tra (Mﬁu C16-TS), tién hoan tra thoi gian dong tring BHYT do co
quan BHXH da giai quy€t theo cac hinh thirc dang ky (nhan tai co quan BHXH, tai nha
truong hodc dai 1y thu hodc thong qua tai khoan ngan hang, hé thong tién ich thong minh).

3.3.b. Hoan tra tiNén da dong c‘iéi voi nguoi tham gia BHYT theo h¢ gia dinh, nguoi tham gia BHYT dwoc ngdn
sach nha nwoc ho tro mot phan mirc dong do dong trung (ca nhan nguoi co thé truc tiép thuc hién)

Mtrc do thuc hién 4

Co quan thyc hién BHXH tinh/huyén

Doi tuong thuc hién Ca nhan

Truong hop ap dung Nguoi chi tham gia BHYT dong trung BHYT véi doi tuong thude nhém cé thur tu cao
hon theo quy dinh ctia Luat BHYT va cac van ban huéng dan Luat BHY'T.

Thanh phan ho so T khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).

SO luong ho so 01 bd

Mau biéu ké khai T& khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).

Trinh tu thuc hién

1. Budc 1. Lap, nop hd so gui Co quan BHXH
Nguoi tham gia: 1ap To khai TK1-TS.

2. Buée 2. Co quan BHXH tiép nhan ho so.

3. Bude 3. Nguoi tham gia nhan két qua da giai quyét.

Cach thirc thuc hién

1. Buéc 1. Nop ho so

Ngudi tham gia ndp hd so cho co quan BHXH theo mt trong cac hinh thirc sau:

- Qua giao dich dién tir: ngudi tham gia dang ky nhan ma xac thuc va gui hd so dién tir
dén Cong Dich vu cong cia BHXH Viét Nam hoic qua T6 chirc I-VAN (néu da ding ky
str dung dich vy I-VAN); trudng hop khong chuyén ho so gidy sang dinh dang dién tir thi
gtri hd so gidy cho co quan BHXH qua buu chinh;
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- Qua Buu chinh;

- Truc tiép tai B phan tiép nhan hd so cta co quan BHXH noi quan 1y (hodc noi cu tra)
hodc tai Trung tdm Phuc vu HCC céc cép.

2. Buére 2. Nhin két qua da giai quyét theo cac hinh thirc da dang ky.

Thoi han giai quyét

Khong qué 05 ngay ké tir ngdy nhan du ho so theo quy dinh.

Két qua giai quyét

Quyét dinh hoan trd (Mau C16-TS), tién hoan tra thoi gian dong tring BHYT do co
quan BHXH da giai quy¢t theo cac hinh thirc dang ky (nhan tai co quan BHXH, tai nha
truong hodc dai ly thu hodc thong qua tai khoan ngan hang, hé¢ thong ti€n ich thong minh).

34

Hoan tra tién di dong
dbi voi nguoi tham
gia BHYT theo ho
gia dinh, nguoi tham
gia BHYT dugc ngan
sach nha nudc hd tro
mot phan mirc dong
do bi chét

3.4.a. Hoan tra tiNé‘n da dong doi véi nguwoi tham gia BHYT theo hé gia dinh, nguoi tham gia BHYT dwoc ngdn
sach nha nuwoc ho tro mot phan mirc dong do bi chet (thuc hién qua dai ly thu)

Mitrc d0 thuc hién 4
Co quan thyc hién BHXH tinh/huyén
Doi tuong thuc hién T6 chic

Truong hop ap dung - Nguoi tham gia BHYT theo ho gia dinh; nguoi tham gia BHYT theo hd gia dinh lam
noéng nghiép, 1am nghiép, ngu nghiép, diém nghiép c6 mirc séng trung binh chét trudc
khi th¢ BHYT c6 gia tri str dung.

Thanh phan ho so 1. C4 nhan:

- To khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS) do than nhan cua
ngudi chét 1ap;

- Vin ban chimg thuc hodc ban chup kém theo ban chinh Gidy ching tir &é d6i chiéu dbi
v6i truong hop chét.

2. Pai ly thu: Danh sdch ngudi chi tham gia BHYT (Mau D03-TS)

Sb luong hod so

01 bo

Mau biéu ké khai

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS).
- Danh sach nguoi chi tham gia BHYT (Mau D03-TS)

Trinh tu thuc hién

1. Bwéc 1. Lap, nop ho so gui Pai 1y thu

Than nhan nguoi tham gia bi chét: 1ap To khai TK1-TS.

2. Buée 2. Pai Iy thu tiép nhan hd so giri co quan BHXH.

3. Bude 3. Than nhan nguoi tham gia nhan két qua da giai quyét.

Cach thurc thuc hién

1. Buéc 1. Nop ho so . .
Than nhan nguoi tham gia ndp ho so cho Pai 1y thu; Dai 1y thu lya chon ndp ho so cho
co quan BHXH theo mot trong cac hinh thirc sau:
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- Lap ho so dién tu, ky s6 va gui 1én Céng Dich vu cong cua BHXH Vi¢t Nam hodc qua
td chic I-VAN hoic qua Céng Dich vu cong Qubc gia;

- Qua Buu chinh;

- Nop truc tiép tai Bo phan tiép nhan ho so ctia co quan BHXH cép tinh, cAp huyén hodc
tai Trung tdm Phuc vu HCC cac cép.

2. Buée 2. Nhan két qua da giai quyét theo céc hinh thirc di ding ky.

Thot han giai quyet

Khong qué 05 ngay ké tir ngdy nhan du ho so theo quy dinh.

Két qua giai quyet

Quyét dinh hoan tra (Mau C16-TS), tién hoan tra.

3.4.b. Hoan tra tl~€l’l da dong doi véi ngueoi tham gia BHYT theo hé gia dinh, nguoi tham gia BHYT dwoc ngan
sach nha nuwoc ho tro mot phan mirc dong do bi chet (than nhan nguwoi chet nop ho so)

Mitrc d0 thuc hién 4

Co quan thyc hién BHXH tinh/huyén

Doi tuong thuc hién Ca nhan

Truong hop ap dung - Nguoi tham gia BHYT theo ho gia dinh; nguoi tham gia BHYT theo hd gia dinh lam nong
nghiép, 14m nghiép, ngu nghiép, diém nghiép c6 muirc séng trung binh chét trudc khi the
BHYT c6 gia tri st dung.

Thanh phan ho so - To khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS) do than nhan cia

nguoi chét lap; ’ o )
- Ban sao chimg thyc hogc ban chup kem theo ban chinh Gidy ching tir d€ doi chicu trong
truong hgp ngudi tham gia BHYT chét.

S6 lwgng ho so

01 bo

Mau biéu ké khai

T khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS).

Trinh tu thuc hién

1. Budre 1. Lap, ndp ho so giri Co quan BHXH

Than nhan nguoi tham gia: 1ap To khai TK1-TS.

2. Buée 2. Co quan BHXH tiép nhan ho so.

3. Bwéc 3. Than nhan ngudi tham gia nhan két qua da giai quyét.

Cach thurc thuc hién

1. Buée 1. Nop ho so

Than nhan nguoi tham gia ndp hd so cho co quan BHXH theo mét trong cac hinh thirc
sau:

- Qua giao dich dién tu: than nhan nguoi tham gia dang ky nhan ma xac thyuc va giri ho
so dién tir dén Cong Dich vu cong cuia BHXH Viét Nam hoic qua T chire I-VAN (néu
da dang ky su dung dich vy I-VAN); truong hop khong chuyén ho so gidy sang dinh dang
dién tr thi gui hd so glay cho co quan BHXH qua buu chinh;
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- Qua Buu chinh

- Truc tiép tai B phan tiép nhan hd so cta co quan BHXH noi quan 1y (hodc noi cu tra)
hodc tai Trung tdm Phuc vu HCC céc cép.

2. Buére 2. Nhin két qua da giai quyét theo cac hinh thirc da dang ky.

Thoi han giai quyét

Khong qué 05 ngay ké tir ngdy nhan du ho so theo quy dinh.

Két qua giai quyét

Quyét dinh hoan tra (Mau C16-TS), tién hoan tra

3.5

Gia han thé BHYT
theo ho gia dinh

Mic d6 thyc hién 4

Co quan thyc hién BHXH tinh/huyén

Doi tugng thuc hién Ca nhan

Truong hop 4p dung Ngudi tham gia BHYT ho gia dinh dong tiép BHYT ho gia dinh
Thanh phan ho so Khong

S6 lugng ho so Khong

Mau biéu ké khai Khong

Trinh tu thuc hién 1. Budc 1: Dang ky tai khoan

Truy cap dia chi https://dichvucong.gov.vn, chon muyc “Dang ky” (tai vé hudng dan ding
ky tai khoan, thyuc hién theo huéng dan).

2. Bwéc 2: Thanh toan truc tuyén

Trén Céng Dich vu cong Quéc gia, chon menu “Thanh toan truc tuyén/Béng tiép BHXH
tu nguyén, gia han BHYT”, sau d6 chon "Gia han th¢ BHYT theo h¢ gia dinh". O budc
nay, chon Ngan hang thy huong ciia co quan BHXH. Tiép d6, bAm nut "Thanh toan".

3. Budc 3: Lya chon ngan hang trung gian thanh toan

Man hinh céng thanh toan - Payment Platform s€ hién thi dé lua chon Ngan hang hodc
trung gian thanh toan ma nguoi tham gia mé tai khoan dé thuc hién viéc thanh toan. Sau
khi chon ngan hang, bAm nut "Thanh toan". Hé thong s& diéu hudéng qua ngan hang nguoi
tham gia mé tai khoan

4. Buéc 4: Pang nhap tai khoan ngan hang ngudi tham gia mé tai khoan dé thyc hién
thanh toan

- Nguoi tham gia dang nhép vao tai khoan ngan hang.

- Hé thdng sé& hién thi lai thong tin thanh toan mot 1an nita dé xac nhan. Néu cac thong tin
da chinh x4c, bAm nat "X4c nhan".

- X4c nhan viéc thanh toan bang cach nhap ma OTP do Ngan hang guri dén

5. Bude 5: Thanh todn thanh cong
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- Khi thanh toan thanh cong, hé thdng s& diéu hudng quay trd lai giao dién cia Cong DVC
Qudc gia voi thong bao "Thanh toan thanh cong".

+ Nhén “Tai bién lai” dé tai vé bién lai thanh toan.

+ Nhan “Lich st giao dich” dé xem lai lich sir cac lan giao dich. Tai man hinh lich st
giao dich, don vi c6 thé tai lai bién lai thanh toan (néu can) bang cach nhan vao dong chir
“Xem bién lai”.

- Sau khi thyc hién thanh toan thanh cong, Hé théng giao dich di¢n tir cia BHXH Viét s€
gt tin nhin thong bao t6i sb dién thoai da ding ky véi co quan BHXH.

Céch thuc thyc hién 1. Buéc 1. Ping ky, ding nhap Cong Dich vu cong quéc gia
Nguoi tham gia dang ky va dang nhap Cong Dich vu cong qudc gia bang cach truy cip
trang web: dichvucong.gov.vn
2. Buéc 2. Thanh toan truc tuyén trén Cong Dich vu cong qudc gia
Sau khi ding nhap, ngudi tham gia thuc hién cac budc nhu huéng dan tai trinh tu thuc
hién néu trén dé thyc hién dong tiép BHYT theo ho gia dinh
3. Buée 3. Nhan két qua:
Sau khi thyc hién thanh todn thanh cong, Hé théng giao dich dién tor cita BHXH Viét
Nam s& guri tin nhin thong bao t6i s6 dién thoai di dang ky véi co quan BHXH.

Thoi han giai quyét Ngay sau khi thuc hié€n thanh toan thanh cong

Két qua giai quyét

Thong bao két qua giao dich “Thanh toan thanh cong”, “bién lai thanh toan” va tin
nhan thong bao da np tdi so dién thoai da dang ky véi co quan BHXH tir H¢ thong
giao dich dién tir cita BHXH Viét Nam.

II | Linh vie cip s6 BHXH, thé BHYT
1 Thu tuc hanh chinh: Cap lai, doi, diéu chinh thong tin trén s6 BHXH, thé BHYT
1.1 |Cap lai s6 BHXH | I.l.a. Cap lai so BHXH khong thay doi thong tin (ndp qua té chirc)

khong thay doi thong
tin

Muc do thuc hién 4

Co quan thyc hién BHXH tinh/huyén

Doi tuong thuc hién T chirc

Truong hop 4p dung Do nguoi tham gia 1am mat, hong

Thanh phan ho so Td khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS)
So lugng ho so 01 bo

Mau biéu ké khai Td khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS)

Trinh tu thuc hién

1. Buée 1: Lap hé so theo quy dinh;
2. Buée 2: Nop ho so;
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3. Budc 3: Co quan BHXH tiép nhén ho so va giai quyét theo quy dinh
4. Buée 4: Nhan két qua giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so

Pon vi SDLP ndp hd so cho co quan BHXH theo mdt trong cac hinh thirc sau:

- Lap hd so dién tir, ky sé va giri 1én Cong Dich vu cong cuia BHXH Viét Nam hoic qua
t6 chirc I-VAN hodc qua Cong Dich vu cong Qudc gia.

- Qua Buu chinh

- Truc tiép tai B phan tiép nhan hd so ctia co quan BHXH noi quan 1y (hodc noi cu tra)
hodc tai Trung tdm Phuc vy HCC céc cép.

2. Buée 2. Nhin két qua da giai quyét theo cac hinh thirc dd dang ky.

Thoi han giai quyét Khéng qué 10 ngay ké tir ngay nhan da ho so theo quy dinh. Trudng hop phai xdc minh
qué trinh dong BHXH ¢ tinh khac hodc nhiéu don vi noi nguoi tham gia c6 thoi gian lam
viéc thi khong qua 45 ngay nhung phai c¢6 vin ban thong bao cho ngudi tham gia biét.

Két qua giai quyét S6 BHXH

1.1.b. Cap lai s6 BHXH

khéng thay déi théng tin (do cd nhan thuc hién)

Mirc do thuc hién 4

Co quan thuc hién BHXH tinh/huyén

Poi tuong thuc hién Ca nhan

Truong hop ap dung Do nguoi tham gia 1am mat, hong

Thanh phan ho so Td khai tham gia, diéu chinh théng tin BHXH, BHYT (miu TK1-TS)
S6 luong hd so 01 bd

Mau biéu ké khai Td khai tham gia, diéu chinh théng tin BHXH, BHYT (miu TK1-TS)

Trinh tu thuc hién

- Buére 1: Lap ho so theo quy dinh;

- Buére 2: Nop hd so;

- Budc 3: Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh
- Buéc 4: Nhan két qua giai quyét.

Cach thuc thuc hién

1. Buéc 1. Nop ho so

NLBD ndp ho so cho co quan BHXH theo mt trong cac hinh thuc sau:

- Qua giao dich dién tir: NLD dang ky nhan mi xac thuc va giri hd so dién tir ¢én Cong
Dich vu cong cia BHXH Viét Nam hoic qua T6 chirc -VAN (néu di dang ky st dung
dich vu I-VAN); trudng hop khong chuyén hd so gidy sang dinh dang dién tir thi giri ho
so gidy cho co quan BHXH qua buu chinh;

- Qua Buu chinh
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- Truc tiép tai BO phan tiép nhén hd so cua co quan BHXH noi quan ly (hodc noi cu tra)
hoac tai Trung tém’Phuc vu HCC cac cap.
2. Buée 2. Nhan két qua da gidi quyét theo cac hinh thic da dang ky.

Thoi han giai quyét

Khong qua 10 ngay ke tir ngay nhan di ho so theo quy dinh. Truong hop phai xac minh
qué trinh dong BHXH ¢ tinh khéac hoac nhiéu don vi noi nguoi tham gia ¢6 thot gian lam
viéc thi khong qué 45 ngay nhung phai c6 van ban thong bao cho nguoi tham gia biét.

Két qua giai quyét

S6 BHXH

1.2

Cép lai s0 BHXH do
thay doi thong tin

1.2.a. Cap lai s6 BHXH

do thay doi thong tin (ndp qua té chirc)

Mirc d6 thuc hién 4
Co quan thyc hién BHXH tinh/huyén
Doi tugng thyc hién T6 chirc

Truong hop 4p dung - Do thay d6i noi 1am viéc (co quan BHXH diéu chinh trén co sé dit liéu va cép lai to o1
s6 BHXH khi chdt s6 hodc cip hang nim theo quy dinh)
- Do diéu chinh ho, tén, chir dém; diéu chinh ngay thang nam sinh; giéi tinh; qubc tich;
diéu chinh ndi dung trén s6 BHXH.

Thanh phan hd so 1. Nguoi tham gia

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (miu TK1-TS)

- Trudng hop thay ddi noi lam viéc: Quyét dinh (van ban) ching minh dia diém lam viéc
- Truong hop thay doi ho, tén, chit dém; ngay thang nam sinh; gioi tinh; quoc tich: Gidy
khai sinh hodc trich lyc khai sinh do co quan c6 tham quyén vé ho tich cap theo quy dinh
va chimg minh thu/ the can cude/ ho chiéu; Truong hop 1a Pang vién nop Ly lich Pang
vién (hd so goc) khi duogc két nap Dang.

2. Bon vi: Déi véi truong hop nguoi tham gia ndp hd so qua don vi

- X4c nhan To khai (TK1-TS) khi ngudi tham gia diéu chinh théng tin nhan than trén s6
BHXH ghi noi dung: x4c nhén thong tin diéu chinh ctia nguoi tham gia 1a dung véi ho so
quan 1y va chiu trach nhiém trudc phap luat vé ndi dung xac nhan; Ky, dong dau va ghi
r0 ho tén.

- Bang ké thong tin (Mau DO1-TS)

S6 luong ho so

01 bo

Mau biéu ké khai

- To khai tham gia, dicu chinh thong tin BHXH, BHYT (mu TK1-TS)
- Bang ké thong tin (Mau DO1-TS)

Trinh tu thuc hién

- Buédce 1: Lap hé so theo quy dinh;

- Budc 2: Nop ho so;
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- Buge 3: Co quan BHXH tiép nhén ho so va giai quyét theo quy dinh
- Budc 4: Nhan két qua giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so

Pon vi SDLP ndp hd so cho co quan BHXH theo mdt trong cac hinh thirc sau:

- Lap hd so dién tir, ky sé va giri 1én Cong Dich vu cong cuia BHXH Viét Nam hoic qua
t6 chirc I-VAN hodc qua Cong Dich vu cong Qudc gia.

- Qua Buu chinh

- Truc tiép tai B phan tiép nhan hd so ctia co quan BHXH noi quan 1y (hodc noi cu tra)
hodc tai Trung tdm Phuc vy HCC céc cép.

2. Buée 2. Nhin két qua da giai quyét theo cac hinh thirc dd dang ky.

Thoi han giai quyét

- Khéng qua 10 ngay ké tir ngdy nhan da ho so theo quy dinh. Trudng hop phai xac minh
qué trinh dong BHXH ¢ tinh khac hodc nhiéu don vi noi nguoi tham gia c6 thoi gian 1am
viéc thi khong qua 45 ngay nhung phai ¢6 vin ban thong bao cho ngudi tham gia biét.

- biéu chinh noi dung di ghi trén s6 BHXH: khong qua 5 ngay ké tir ngdy nhan da ho so
theo quy dinh.

Két qua giai quyét

S6 BHXH

1.2.b. Cap lai s6 BHXH

do thay doi thong tin (do cd nhan thiec hién)

Miic d6 thuc hién 4

Co quan thyc hién BHXH tinh/huyén

boi tuong thuc hién Ca nhan

Truong hop ap dung - Do thay d6i noi 1am viéc (co quan BHXH diéu chinh trén co sé dit liéu va cap lai to roi
s6 BHXH khi chdt s6 hodc cip hang nim theo quy dinh)
- Do diéu chinh ho, tén, chit dém; diéu chinh ngay thang ndm sinh; giéi tinh; qudc tich;
diéu chinh ndi dung trén s6 BHXH.

Thanh phan ho so - To khai tham gia, diéu chinh thong tin BHXH, BHYT (mdu TK1-TS)

- Trudng hop thay ddi noi lam viéc: Quyét dinh (vin ban) chimg minh dia diém 1am viéc
- Trudng hop thay ddi ho, tén, chit dém; ngay thang nam sinh; gidi tinh; qudc tich: Gidy
khai sinh hodc trich lyc khai sinh do co quan c6 tham quyén vé ho tich cap theo quy dinh
va chimg minh thu/ thé can cudc/ ho chiéu; Truong hop 1a dang vién thi cung cip thém
1y lich dang vién (ho so gdc) khi duoc két nap vao Pang.

-S6 BHXH
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Sb luong hd so

01 bo

Mau biéu ké khai

T khai tham gia, diéu chinh thong tin BHXH, BHYT (miu TK1-TS)

Trinh tu thuc hién

- Buédce 1: Lap hd so theo quy dinh;

- Budc 2: Nop ho so;

- Buge 3: Co quan BHXH tiép nhén ho so va giai quyét theo quy dinh
- Budc 4: Nhan két qua giai quyét.

Cach thuc thuc hién

1. Buéc 1. Nop ho so

NLP ndp hd so cho co quan BHXH theo mét trong cac hinh thirc sau:

- Qua giao dich dién tir: NLD dang ky nhan ma xac thuc va giri hd so dién tir dén Cong
Dich vu cong cia BHXH Viét Nam hodc qua T6 chirc -VAN (néu di dang ky st dung
dich vu I-VAN); truong hop khong chuyén hé so gidy sang dinh dang dién tir thi giri ho
so gidy cho co quan BHXH qua buu chinh

- Qua Buu chinh

- Truc tiép tai B phan tiép nhan hd so cta co quan BHXH noi quan 1y (hodc noi cu tra)
hoic tai Trung tim Phuc vu HCC cac cép.

2. Buée 2. Nhan két qua da giai quyét theo céc hinh thirc d ding ky.

Thoi han giai quyét

- Khong qué 10 ngay ké tur ngay nhan du hd so theo quy dinh. Truong hop phai xac minh
qué trinh dong BHXH ¢ tinh khéc hodc nhiéu don vi noi nguoi tham gia c6 thoi gian lam
viéc thi khong qua 45 ngay nhung phai c6 van ban thong bao cho nguoi tham gia biét.

- biéu chinh ndi dung da ghi trén s6 BHXH: khong qua 5 ngay ké tir ngay nhan da hd so
theo quy dinh.

Két qua giai quyét

S6 BHXH

1.3

Cip lai, do6i the
BHYT do mét, hong
khong thay doi thong
tin

1.3.a. Cdp lai, d6i thé BHYT do mdt, hong khong thay doi thong tin (ndp qua té chirc)

Mirc d6 thyc hién 4
Co quan thyc hién BHXH tinh/huyén
Pbi twong thuc hién T4 chic
Truong hop ap dung - Do nguoi tham gia 1am mét, hong
- Do don vi SDLD lam mit, hong
Thanh phan ho so Td khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS)
S6 lugng ho so 01 bd
Mau biéu ké khai Td khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS)

Trinh tu thuc hién

- Buédce 1: Lap hé so theo quy dinh;
- Budc 2: Nop ho so;




35

- Buge 3: Co quan BHXH tiép nhén ho so va giai quyét theo quy dinh
- Budc 4: Nhan két qua giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so

Pon vi SDLP ndp hd so cho co quan BHXH theo mdt trong cac hinh thirc sau:

- Lap hd so dién tir, ky sé va giri 1én Cong Dich vu cong cuia BHXH Viét Nam hoic qua
t6 chirc I-VAN hodc qua Cong Dich vu cong Qudc gia.

- Qua Buu chinh

- Truc tiép tai B phan tiép nhan hd so ctia co quan BHXH noi quan 1y (hodc noi cu tra)
hodc tai Trung tdm Phuc vy HCC céc cép.

2. Buée 2. Nhin két qua da giai quyét theo cac hinh thirc dd dang ky.

Thoi han giai quyét

Tra trong ngdy khi nhan du hd so theo quy dinh.

Két qua giai quyét

Thé BHYT

1.3.b. Cap lai, d6i thé BHYT do mdt, hong khong thay déi thong tin (do cé nhan thye hién)

Mirc do thuc hién 4
Co quan thyc hién BHXH tinh/huyén
Doi tuong thuc hién Ca nhan
Truong hop ap dung - Do ngudi tham gia 1am mét, hong
- Do don vi SDLD lam mat, hong
Thanh phan hd so T khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS)
So luong ho so 01 bd
Mau biéu ké khai T khai tham gia, diéu chinh théng tin BHXH, BHYT (miu TK1-TS)

Trinh tu thuc hién

- Buéc 1: Lap hd so theo quy dinh;

- Budc 2: Nop hd so;

- Buge 3: Co quan BHXH tiép nhén ho so va giai quyét theo quy dinh
- Budc 4: Nhan két qua giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so

Ngudi tham gia ndp hd so cho co quan BHXH theo mt trong cac hinh thirc sau:

- Qua giao dich dién tir: nguoi tham gia diing ky nhan ma xac thuc va gui hd so dién tir
dén Cong Dich vu cong cia BHXH Viét Nam hodc qua T6 chirc I-VAN (néu di dang ky
str dung dich vu I-VAN); trudng hop khong chuyén ho so gidy sang dinh dang dién tir thi
giri ho so gidy cho co quan BHXH qua buu chinh.

- Qua Buu chinh.




36

- Truc tiép tai BO phan tiép nhén hd so cua co quan BHXH noi quan ly (hodc noi cu tra)
hodc tai Trung tém’Phuc vu HCC cac cap.
2. Buée 2. Nhan két qua da gidi quyét theo cac hinh thic da dang ky.

Thoi han gidi quyet

Tra trong ngdy khi nhan du ho so theo quy dinh.

Két qua g1a1 quyet

Thé BHYT

1.4

Cip lai, doi theé
BHYT do thay ddi
thoi diém da 05 nam
lién tuc, noi KCB ban
dau

1.4.a. Cap lai, d6i thé BHYT do thay déi thoi diém di 05 nam lién tuc, noi KCB ban ddau (ndp qua té chirc)
Mirc d6 thyc hién 4
Co quan thyc hién BHXH tinh/huyén
Pbi twong thuc hién T6 chic

Truong hop 4p dung

- Do thay doi thoi diém du 05 nam lién tuc (do ngudi tham gia bi gian doan qua 3 thang
hodc do thé in khong dung thoi diém 5 nam lién tyuc)

- Do d nghi thay d6i noi KCB ban dau (Nguoi tham gia BHY T dugc thay d6i co s dang
ky kham chita bénh ban dau vao thang dau quy)

Thanh phan hd so

T& khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS), thé¢ BHYT con gia
tri st dung

Sb luong hd so

01 bd

Mau biéu ké khai

T khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS)

Trinh tu thuc hién

- Buéc 1: Lap ho so theo quy dinh;

- Bu6c 2: Nop ho so;

- Buge 3: Co quan BHXH tiép nhén ho so va giai quyét theo quy dinh
- Budc 4: Nhan két qua giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so
Pon vi SDLD ndp ho so cho co quan BHXH theo mét trong cac hinh thirc sau:
-Lap ho so dién tir, ky s6 va giri 1én Cong Dich vu cong cia BHXH Viét Nam hodc qua
t6 chirc I-VAN hodc qua Cong Dich vu cong Qudc gia.
- Qua Buu chinh
- Truc tiép tai B phan tiép nhan hd so ctia co quan BHXH noi quan 1y (hodc noi cu tra)
hodc tai Trung tdm Phuc vy HCC céc cép.
2. Buée 2. Nhin két qua da giai quyét theo cac hinh thirc dd dang ky.

Thoi han giai quyet

Khéng qua 03 ngay ké tir ngay nhan du ho so theo quy dinh.

Két qua glal quyet

Thé BHYT

1.4.b. Cap lai, d6i thé BHYT do thay doi thoi diém di 05 ndm lién tuc, noi KCB ban dau (do cd nhdn thwc hién)

Miic d6 thuc hién

| 4
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Co quan thyc hién BHXH tinh/huyén

boi tuong thuc hién Ca nhan

Truong hop ap dung - Do thay dbi thoi diém da 05 nim lién tuc (do ngudi tham gia bi gian doan quéa 3 thang
hoic do thé in khong dung thoi diém 5 nam lién tuc)
- Do d& nghi thay d6i noi KCB ban dau (Ngudi tham gia BHYT duoc thay doi co s¢ ding
ky kham chita bénh ban dau vao thang dau quy)

Thanh phan ho so Td khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS), th¢ BHYT con gia
tri su dung

So luong ho so 01 bd

Mau biéu ké khai

Td khai tham gia, diéu chinh théng tin BHXH, BHYT (miu TK1-TS)

Trinh tu thuc hién

- Buéc 1: Lap hd so theo quy dinh;

- Bué6c 2: Nop ho so;

- Buge 3: Co quan BHXH tiép nhén ho so va giai quyét theo quy dinh;
- Budc 4: Nhan két qua giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so

Nguoi tham gia ndp hd so cho co quan BHXH theo mét trong cac hinh thirc sau:

- Qua giao dich dién tr: ngudi tham gia ding ky nhan ma xac thyc va gui ho so dién tir
dén Cong Dich vu cong cia BHXH Viét Nam hodc qua T6 chirc I-VAN (néu di dang ky
sir dung dich vu I-VAN); truong hop khong chuyén hd so gidy sang dinh dang dién tir thi
giri ho so gidy cho co quan BHXH qua buu chinh.

- Qua Buu chinh.

- Truc tiép tai B phan tiép nhan hd so ctia co quan BHXH noi quan 1y (hodc noi cu tra)
hodc tai Trung tdm Phuc vy HCC céc cép.

2. Buée 2. Nhan két qua da giai quyét theo cac hinh thirc dd dang ky.

Thoi han giai quyet

Khéng qua 03 ngay ké tir ngay nhan du hd so theo quy dinh.

Két qua glal quyet

Thé BHYT

1.5

Cip lai, doi the
BHYT do thay doi
thong tin vé nhan
than, ma doi tuong,
ma quyén loi, ma noi
dbi twong sinh séng

1.5.a. Cap lai, doi thé BHYT do thay d6i théng tin vé nhan than, ma doi eong, ma quyén loi, ma noi doi twong
sinh song (ndp qua té chirc)

Mirc do thuc hién 4
Co quan thuc hién BHXH tinh/huyén
Doi tugng thyc hién T6 chirc

Truong hop 4p dung

Do thay doi thong tin vé nhan than, ma d6i tuong, ma quyén loi, ma noi doi tuong sinh
song
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Thanh phan ho so

* Cd nhdn: Td khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS) va gidy
to chimg minh twong ng cu thé nhu sau:

1. P6i véi ngudi c6 cong véi cach mang quy dinh tai Phap 1énh Uu dai nguoi c6
cong véi cach mang
1.1 Nguoi hoat dong cach mang trude ngay 01/01/1945; ngudi hoat dong cach mang tur
ngay 01/01/1945 dén ngay khoi nghia thang 8/1945; Ba me Viét Nam anh hung; thuong
binh, nguoi hudng chinh sach nhu thuong binh, thuwong binh loai B; bénh binh suy giam
kha nang lao dong tir 81% tr¢ 1én; nguoi hoat dong khang chién bi nhiém chat doc hoa
hoc ¢6 ty 1¢ suy giam kha nang lao dong tir 81% tro 1én. (ndi dung nay VPC di bo sung
theo Phu luc 3 kém QD 505)

Hb so gdm mot trong céac loai gidy to sau:

- Thé thuong binh, thé bénh binh;

- Gidy ching nhan nguoi huong chinh sach nhu thuong binh;

- Quyét dinh cong nhan 13 ngudi hoat dong cach mang trude ngay 01/01/1945, ngudi
hoat dong cach mang tir ngay 01/01/1945 dén ngay khoi nghia thang 8/1945 ciia Ban
Thuong vu Tinh uy, Thanh uy truc thuoc Trung uwong;

- Quyét dinh hudng trg cAp cua S& Lao dong - Thuong binh va Xa hoi.

- Gidy x4c nhéan ctia S¢ Lao dong - Thuong binh va Xa hoi noi dang huong trg cip hang

thang hodc di giai quyét trg cip mot 1an (theo hudng dan vé co s xac dinh 13 ngudi c6
cong véi cach mang tai Cong vin s6 467/NCC ngay 17/6/2010 ciia Bo Lao dong - Thuong
binh va Xa hoi).
- Quyét dinh hudng tro cip, phu cip dbi voi ngudi hoat dong khang chién bi nhiém chat
ddc hoa hoc, ghi o ty 1€ suy gidm kha nang lao dong tir 81% trd 1én theo quy dinh tai
Thong tu s6 05/2013/TT-BLDTBXH ngay 15/5/2013 cta B Lao dong - Thuong binh va
X4 hoi. (ndi dung nay VPC di bo sung theo Phu lyc 3 kém QD 505)

1.2. Nguoi c6 cong voi cach mang theo quy dinh tai Phap 1énh uu déi nguoi c6 cong voi
cach mang, trir cac ddi tuong néu tai diém 1.1. HO so gdm mét trong céc loai gidy td sau:

- Huan chuong Khang chién;

- Huy chuong Khang chién;

- Huén chuwong Chién thang,

- Huy chuong Chién thang;

- Thé thuong binh, thé bénh binh;

- Gidy chimg nhan nguoi hudng chinh sach nhu thuong binh;
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- Gidy chimg nhan vé khen thuéng tong két thanh tich khang chién va thoi gian hoat
dong khang chién cua co quan thi dua khen thuong cap huyén;

- Quyét dinh hudng trg cap ctia So Lao dong - Thuong binh va X3 hoi;

- Gidy x4c nhan ciia S& Lao dong - Thuong binh va Xa hoi noi dang huong trg cap hang
thang hodc di giai quyét trg cAp mot 1an (theo hudng dan vé co s xac dinh 13 ngudi 6
cong voi cach mang tai Cong vin s6 467/NCC ngay 17/6/2010 cua Bo Lao dong - Thuong
binh va Xa hoi);

2. Cyu chién binh theo quy dinh tai cac Nghi dinh s6 150/2006/ND-CP, s6 157/2016/ND-
CP

2.1. B6i v6i cyu chién binh tham gia khang chién tir ngay 30/4/1975 trd vé trude: HO so
gém mot trong cac loai gidy to sau:

- Quyét dinh phuc vién hoac Xuét ngii hoac chuyén nganh;

- Quyét dinh duoc hudng tro cap theo Quyét dinh s6 142/2008/QD-TTg hoic theo Quyét
dinh sb 38/2010/QD-TTg.

2.2. Cyu chién binh tham gia khéng chién sau ngay 30/4/1975: HO so gdm mot trong cac
loai gidy to sau:

- Quyét dinh phuc vién hodc xuét ngii hodc chuyén nganh ghi 1 thoi gian, dia diém noi
truc tiép chién dau, truc tiép phuc vu chién déu theo quy dinh tai Quyét dinh 62/2011/Qb-
TTg ngay 09/11/2011 cua Thu tudng Chinh phu. Truong hop Quyet dinh phuc vién, Xuét
ngl, chuyen nganh khong ghi 15 thoi gian, dia diém noi truc tiép chién dau, truc tiép phuc
vu chién d4u thi bo sung ban xac nhan vé dja ban phuc vu trong quan doi cua don vi cap
trung doan hodc tuong dwong tré 1€n noi tryc tiép quan ly d6i tuong trudc khi phuc vién,
xuét ngil theo mau s6 04B-HBKYV - Ban khai ca nhan vé thoi gian, dia ban phuc vu trong
quan doi c6 huong phu cap khu vuc (ban hanh kém theo Thong tu sé 181/2016/TT-BQP
dbi v6i nguoi 6 thoi gian phuc vu trong quan doi trude ngay 01/01/2007).

- Quyét dinh duoc hudng tro cip theo Quyét dinh 62/2011/QDb-TTg dbi véi cac trudong
hop la cyu chién binh quy dinh tai Nghi dinh s6 146/2018/ND-CP.
2.3. Bdi v6i cyu chién binh 14 s§ quan, quan nhan chuyén nghiép tai ngii duoc nghi huu:
Hb so, dit liéu ctia s§ quan, quan nhan chuyén nghiép tai ngii dugc co quan quan doi giai
quyét huu.
2.4. B6i voi sy quan, quan nhén chuyén nghiép da hoan thanh nhiém vy tai ngii trong thoi
ky xay dung va bao v¢ t6 quoc d3 nghi huu, phyc vién, chuyén nganh: Quyét dinh phuc
vién hodc xuat ngii hodc chuyén nganh.
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3. Poi véi cha dé, me dé, vo hoac chong, con cua liét s¥; nguwoi c6 cong nuodi dudong
ligt sy HO6 so kém theo gdm mot trong cac glay to sau:

Gidy chung nhan gia dinh 1iét s§ hodc Quyét dinh cap Gidy ching nhén gia dinh liét sy
va tro cp tién tuat cia So Lao dong -Thuong binh va Xa hoi hodc Gidy xac nhan cta S¢
Lao dong - Thuong binh va Xa hoi noi tiép nhan, quan 1y ho so va 1am thi tuc mua BHYT
cho than nhan cua liét s§ va nguoi c6 cong nudi dudng liét sy theo quy dinh tai Thong
tu s6 05/2013/TT-BLDTBXH ngay 15/5/2013 ctia B6 Lao dong - Thuong binh va Xa
hoi.

4. Pbi voi nguoi dan toc thiéu sé dang sinh s(mg tai vung co dléu kién kinh té xa hoi
kho khan; nguoi dang sinh song tai ving c6 diéu ki¢n kinh té xa hgi dic bi¢t khé
khan; nguoi dang sinh song tai xa dao, huyén dio: S6 ho khau.

5. P6i véi than nhan ngudi c6 cong voi cach mang (trir trwomg hop 1a cha dé, me dé,
vo hoiic chong, con ciia liét s§; ngwoi cé cong nudi dudng liét s§) bao gom: Cha dé,
me dé, vo hodc chéng, con tir trén 6 tudi dén dudi 18 tudi hodc tir du 18 tudi trd 1én néu
con tiép tuc di hoc hoac bi khuyét tat nang, khuyét tat dac biét nang cua cac dbi tuong:
Nguoi hoat dong cach mang trude ngay 01/01/1945; nguoi hoat dong cach mang tir ngay
01/01/1945 dén ngay khoi nghia thang Tam niam 1945; Anh hing Luc luong vii trang
nhan dan, Anh hung Lao dong trong thoi ky khang chién; thuong binh, bénh binh suy
giam kha niang lao dong tir 61% trd 1én; nguoi hoat dong khang chién bi nhiém chat doc
hoa hoc suy giam kha ning lao dong tir 61% try 1én; Con dé tir trén 6 tudi ciia ngudi hoat
dong khang chién bi nhiém chat doc hoa hoc bi di dang, di tt do hdu qua cta chét doc
hoa hoc khong ty luc dugc trong sinh hoat hodc suy giam kha néng tu Iyc trong sinh hoat:

Gidy xac nhan ctia S Lao dong - Thuong binh va X4 hoi noi tiép nhan, quan Iy hd so va
lam tha tuc mua BHYT cho than nhan ctia nguoi c6 cong voi cach mang theo quy dinh
tai Thong tu s6 05/2013/TT-BLDTBXH cua B Lao dong - Thuong binh va Xa hoi.

6. Nguoi thude ddi twong bao trg xa hgi theo Nghi dinh s6 136/2013/ND-CP
(21/10/2013): Hb so kém theo gdm mét trong cac loai gidy to sau:

- Gidy x4c nhan khuyet tat, ghi rd mtrc d6 khuyét tat thudc cac ddi tugng nguoi khuyét
tat ndng va nguoi khuyen tat dac biét nang theo Thong tu lién tich s6 37/2012/TTLT-
BLDTBXH-BYT-BTC-BGDDT (28/12/2012);

- Quyét dinh tro cap x4 hoi hang thang ciia Chu tich UBND quan, huyén, thi xa ddi véi
ngudi thudce dién hudng trg cip bao trg xa hoi hang thang.

7. Nguoi thude hd gia dinh nghéo va hd gia dinh cin ngheéo: Ho so kém theo gdm mot
trong cac loai gidy to sau:



http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=05/2013/TT-BL%C4%90TBXH&area=2&type=0&match=False&vc=True&lan=1
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- Gidy chimg nhéan hoc sinh, sinh vién thudc ho nghéo theo Thong tu lién tich sd
18/2009/TTLT-BGDDT-BTC-BLDTBXH (03/8/2009)

- X4c nhan ctia cha tich UBND x4, phuong, thi tran ddi véi nguoi thude ho gia dinh ngheo,
ho gia dinh can nghéo theo két qua ra soat thuong xuyén (Thong tu s6 17/2016/TT-
BLDTBXH ngay 28/6/2016 va Thong tu so 14/2018/TT-BLDTBXH ngay 26/9/2018).

8. Poi thé BHYT do thay doi thong tin vé nhan théan, bd sung ma noi déi tuwgng sinh
song trén thé BHYT

8.1. Truong hop thay do6i thong tin vé nhan than do nguoi tham gia ké khai sai so voi hd
so goc: Hb so kém theo gom mot trong cac gidy to sau: Chirmg minh thu hoic thé can
cudc cong dan hodc hd chiéu hodc cac gidy to tiy than c6 anh khac do co quan, t6 chtrc
c¢6 thAm quyén cap nhu: Gidy xac nhan ctia Cong an cap xa hoic gidy xac nhan cta co s¢
giao duc noi quan 1y hoc sinh, sinh vién ...

8.2. Truong hop thay doi thong tin vé nhan than do don vi ké khai sai so v6i hd so ciia
ngudi tham gia: Co quan BHXH ra soat, thong bao va phdi hop véi don vi diéu chinh
thong tin in trén thé BHYT.

8.3. Truong hop do bd sung mi noi dbi twgng sinh sdng ddi v6i nguoi dan toc thiéu sd va
ngudi thude ho gia dinh nghéo tham gia BHYT dang sinh sng tai viing c¢6 diéu kién kinh
té - x4 hoi kho khan, ving ¢ diéu kién kinh té - xa hoi didc biét kho khan; nguoi tham gia
BHYT dang sinh séng tai xa ddo, huyén dao
Dbi voi cac ddi tuong khac: Ho so kém theo 14 s6 ho khau.

Néu d6i twong 1a NLD: co quan BHXH c6 trach nhiém phéi hop véi cac don vi 0 lién
quan ra soat, xac dinh noi d6i tuong dang lam viéc & dia ban thudc ving nao, cap ma noi
sinh sdng theo ving do.

8.4. Trudong hop ngudi tham gia do co quan BHXH quan 1y dé nghi diéu chinh thong tin
vé nhan than dé di KCB.

Hb so kém theo gom mot trong cac gidy to sau: Chirng minh thu hodc thé can cude cong
dan hodc ho chiéu hodc cac gidy to tiy than c6 anh khac do co quan, t6 chirc c6 thim
quyén cip nhu: Gidy x4c nhan cua Cong an cap x4 hodc gidy xac nhan cta co sé giao duc
noi quan ly hoc sinh, sinh vién .

* T6 chire/Pon vi:

a) Xac nhan T khai (TK1-TS) khi nguoi tham gia diéu chinh thong tin nhan than trén
thé BHYT (d6i voi ngudi dang bao luu thoi gian dong BHXH thi khong phai xac nhan)
b) Lap Bang ké thong tin (miu D01-TS).

S6 luong ho so

01bo
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Mau biéu ké khai

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS)
- Bang ké thong tin (mau DO1-TS)

Trinh tu thuc hién

- Budc 1: Lap ho so theo quy dinh;

- Budc 2: Nop ho so;

- Budc 3: Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh
- Budc 4: Nhan két qua giai quyét.

Cach thuc thuc hién

1. Buéc 1. Nop ho so
Pon vi SDLD ndp hd so cho co quan BHXH theo mét trong cdc hinh thirc sau:
- Lap hd so dién tir, ky s6 va giri 1én Cong Dich vu cong cia BHXH Viét Nam hoic qua
t6 chirc I-VAN hodc qua Cong Dich vu cong Qudc gia.
- Qua Buu chinh
- Truc tiép tai B phan tiép nhan hd so cua co quan BHXH noi quan 1y (hodc noi cu tra)
hoic tai Trung tim Phuc vu HCC cac cép.
2. Buére 2. Nhin két qua da giai quyét theo cac hinh thirc da dang ky.

Thoi han giai quyét

- Truong hop thay doi thong tin: Khong qué 03 ngay ké tir ngay nhan du ho so theo quy
dinh.

- Ngudi tham gia dang diéu tri tai cac co so Kham chira bénh: tra trong ngay khi nhan du
ho so theo quy dinh.

Két qua giai quyét

Thé BHYT

1.5.D. Cdp lai, d6i thé BHYT do thay déi thong tin vé nhdn than, md doi twong, md quyen loi, ma noi doi twong
sinh song (do ca nhan thuc hién)

Mirc do thuc hién 4

Co quan thyc hién BHXH tinh/huyén

Doi tuong thuc hién Ca nhan

Truong hop ap dung Do thay doi thong tin v€ nhén than, ma doi twong, mé quyén loi, mé noi doi tugng sinh
song

Thanh phan ho so T khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS) va gidy to ching

minh twong tng cu thé nhu sau:

1. Péi véi nguoi co6 cong véi cach mang quy dinh tai Phap 1énh Uu dii nguoi ¢
cong véi cach mang

1.1 Nguoi hoat dong cach mang trudc ngay 01/01/1945; nguoi hoat dong cach mang tur
ngay 01/01/1945 dén ngay khoi nghia thang 8/1945; Ba me Viét Nam anh hung; thuong
binh, nguoi hudng chinh sdch nhu thuong binh, thuwong binh loai B; bénh binh suy gidm




43

kha ning lao dong tir 81% trd 1én; ngudi hoat dong khang chién bi nhiém chat doc hoa
hoc ¢6 ty 1€ suy giam kha nang lao dong tur 81% tro 1én.
Hb so goém mot trong cac loai glay to sau:

- Thé thuong binh, thé bénh binh;

- Gidy chimg nhan nguoi hudng chinh sach nhu thuong binh;

- Quyét dinh cong nhan 13 ngudi hoat dong cach mang trude ngay 01/01/1945, ngudi
hoat dong cach mang tir ngay 01/01/1945 dén ngay khoi nghia thang 8/1945 cta Ban
Thuong vu Tinh uy, Thanh uy truc thuoc Trung uvong;

- Quyét dinh hudng trg cAp cua S¢ Lao dong - Thuong binh va Xa hoi.

- Gidy x4c nhan ciia S& Lao dong - Thuong binh va X4 hoi noi dang hudng trg cap hang

thang hodc da giai quyét trg cip mot 1an (theo hudng dan vé co s xac dinh 13 ngudi c6
cong voi cach mang tai Cong van s6 467/NCC ngay 17/6/2010 caa Bo Lao dong - Thuong
binh va Xa hoi).
- Quyét dinh hudng tro cap, phu cip d6i véi ngudi hoat dong khang chién bi nhiém chat
doc hoa hoc, ghi o ty 1€ suy gidm kha nang lao dong tir 81% trd 1én theo quy dinh tai
Thong tu s6 05/2013/TT-BLDTBXH ngay 15/5/2013 ctua Bo Lao dong - Thuong binh va
Xa hoi.

1.2. Nguoi co cong voi cach mang theo quy dinh tai Phap 1énh uu déi nguoi c6 cong voi
cach mang, trir cac doi tuong néu tai diém 1.1. HO so gdm mét trong céc loai gidy to sau:

- Huan chuong Khang chién;

- Huy chuong Khang chién;

- Huan chuong Chién thang,

- Huy chuong Chién thing;

- Thé thuong binh, thé bénh binh;

- Glay chimg nhén nguoi huong chinh sach nhu thuong binh;

- Gidy chung nhan vé khen thuong tong két thanh tich khang chién va thoi gian hoat
dong khang chién cua co quan thi dua khen thuong cap huyén;

- Quyét dinh hudng trg cAp cua S¢ Lao dong - Thuong binh va X hoi;

- Gidy x4c nhan ctia S¢ Lao dong - Thuong binh va Xa hoi noi dang huong trg cap hang
thang hodc da giai quyét tro cdp mot 1an (theo huéng dan vé co so xac dinh 1a ngudi c6
cong voi cach mang tai Cong van s6 467/NCC ngay 17/6/2010 caa Bo Lao dong - Thuong
binh va Xa hoi);

2. Cyu chién binh theo quy dinh tai cac Nghi dinh s 150/2006/ND-CP, s6 157/2016/ND-
CP
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2.1. Bdi v6i cyu chién binh tham gia khang chién tir ngay 30/4/1975 trd vé trudce: HO so
gdm mot trong cac loai gidy to sau:

- Quyét dinh phuc vién hoac Xuét ngii hoac chuyén nganh;

- Quyét dinh duoc huong tro cap theo Quyét dinh s6 142/2008/QD-TTg hoic theo Quyét
dinh sb 38/2010/QD-TTg.

2.2. Cyu chién binh tham gia khéng chién sau ngay 30/4/1975: H6 so gdm mot trong cac
loai gléy to sau:

Quyet dinh phuc vién hodc xut ngii hodc chuyen nganh ghi 1 thoi gian, dia diém noi
truc tiép chién dau, truc tiép phuc vu chién déu theo quy dinh tai Quyet dinh 62/2011/Qb-
TTg ngay 09/11/2011 cua Thu tudng Chinh phu. Truong hop Quyet dinh phuc vién, Xuét
ngl, chuyen nganh khong ghi 13 thoi gian, dia diém noi truc tiép chién dau, truc tiép phuc
vu chién d4u thi bo sung ban xac nhan vé dia ban phuc vu trong quan déi cia don vi cap
trung doan hoic twong duong trd 1én noi truc tiép quan 1y dbi twong trude khi phuc vién,
Xuét ngiti theo mau sé 04B-HBKYV - Bén khai ca nhan vé thoi gian, dia ban phuc vu trong
quan doi c6 huong phu cp khu vuc (ban hanh kém theo Théng tu s6 181/2016/TT-BQP
d6i v6i nguoi o thoi gian phuc vu trong quan déi trude ngay 01/01/2007).

- Quyét dinh duoc hudng tro cip theo Quyét dinh 62/2011/QD-TTg ddi véi cac truong
hop 1a cuu chién binh quy dinh tai Nghi dinh s6 146/2018/ND-CP.

2.3. Bdi v6i cyu chién binh 14 s§ quan, quan nhan chuyén nghiép tai ngii duoc nghi huu:
Hb so, dir liéu ctia s§ quan, quan nhan chuyén nghiép tai ngii dugc co quan quan doi giai
quyét huu.

2.4. B6i voi sy quan, quan nhén chuyén nghiép da hoan thanh nhiém vy tai ngii trong thoi
ky xay dung va bao v¢ t6 quoc da nghi huu, phyc vién, chuyén nganh: Quyét dinh phuc
vién hodc xuat ngii hodc chuyén nganh.

3. Poi véi cha dé, me de, vg hoac chong, con cua liét sy; nguwoi co cong nuodi duéng
liét sy Hb so kém theo gom mot trong cac glay to sau:

Gidy ching nhén gia dinh liét sy hodc Quyét dinh cip Gidy chung nhan gia dinh liét sy
va tro cp tién tuat cia So Lao dong -Thuong binh va Xa hoi hodc Gidy x4c nhan cta S¢
Lao dong - Thuong binh va X4 hdi noi tiép nhan, quan 1y hd so va lam thi tuc mua BHYT
cho than nhan cua liét sy va ngudi c6 cong nudi dudng liét sy theo quy dinh tai Thong
tu s6 05/2013/TT-BLDTBXH ngay 15/5/2013 ciia B6 Lao dong - Thuong binh va Xa
hoi.



http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=05/2013/TT-BL%C4%90TBXH&area=2&type=0&match=False&vc=True&lan=1
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4. Pdi voi nguoi dan toc thiéu so dang sinh song tai vung co dleu kién kinh té xa hi
kho khian; nguoi dang sinh song tai viing c6 diéu kién kinh té xa hoi dic biét khé
khan; nguoi dang sinh song tai xa dao, huyén dao: SO ho khau.

5. P6i véi than nhan ngudi c6 cong voi cach mang (trir trwomg hop la cha dé, me dé,
vg hoac chong, con cua liét sy; ngu’m co cong nudi dudng liét sy) bao gom Cha de
me dé, vo hodc chdng, con tir trén 6 tudi dén dudi 18 tudi hodc tir du 18 tudi tré 1én néu
con tlep tuc di hoc hoac bi khuyet tat nang, khuyet tat dac biét nang cua cac ddi tuong:
Nguoi hoat dong cach mang trude ngay 01/01/1945; nguoi hoat dong cach mang tir ngay
01/01/1945 dén ngay khoi nghia thang Tam niam 1945; Anh hing Luc luong vii trang
nhan dan, Anh hing Lao dong trong thoi ky khang chién; thwong binh, bénh binh suy
giam kha nang lao dong tir 61% tr¢ 1€n; ngudi hoat dong khang chién bi nhiém chat doc
hoa hoc suy giam kha ning lao dong tir 61% trd 1én; Con dé tir trén 6 tudi ctia ngudi hoat
dong khang chién bi nhiém chat doc hoa hoc bi di dang, di tt do hidu qua cta chét doc
hoa hoc khong tu luc dugce trong sinh hoat hodc suy gidm kha nang tu luc trong sinh hoat:
Gidy xéac nhan ctia S& Lao dong - Thuong binh va X4 hoi noi tiép nhan, quan Iy hd so va
lam tha tuc mua BHYT cho than nhan ctia nguoi c6 cong voi cach mang theo quy dinh
tai Thong tu s6 05/2013/TT-BLDTBXH cua B Lao dong - Thuong binh va Xa hoi.

6. Nguoi thudc ddi twong bao trg' xa hdi theo Nghi dinh s6 136/2013/ND-CP
(21/10/2013): Hb so kém theo gdm mét trong cac loai gidy to sau:

- Gidy x4c nhan khuyét tat, ghi 16 mutc d6 khuyét tat thudc cac ddi twong ngudi khuyét
tat ndng va nguoi khuyén tat dac bi€t nang theo Thong tu lién tich s6 37/2012/TTLT-
BLDTBXH-BYT-BTC-BGDDT (28/12/2012);

- Quyét dinh tro cép x4 hoi hang thang ctia Chu tich UBND quén, huyén, thi xa ddi véi
ngudi thude dién hudng trg cip bao trg xa hoi hang thang.

7. Nguoi thugc ho gia dinh nghéo va hé gia dinh cin nghéo: H so kém theo gdm mot
trong cac loai glay to sau:

- Gidy ching nhan hoc sinh, sinh vién thudc hd nghéo theo Thong tu lién tich sb
18/2009/TTLT-BGDDT-BTC-BLDTBXH (03/8/2009);

- Xac nhan ciia chi tich UBND x4, phuong, thi trdn ddi v6i nguoi thude hd gia dinh ngheo,
ho gia dinh can nghéo theo két qua ra soat thuong xuyén (Thong tu s6 17/2016/TT-
BLDTBXH ngay 28/6/2016 va Thong tu so 14/2018/TT-BLDTBXH ngay 26/9/2018).

8. Poi thé BHYT do thay ddi thong tin vé nhan thén, bd sung ma noi doi tuwong sinh
song trén thé BHYT
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8.1. Truong hop thay doi thong tin vé nhan than do nguoi tham gia k€ khai sai so voi ho
so gbc: HO so kém theo gom mot trong cac gidy to sau: Chirmg minh thu hodc thé can
cudc cong dan hodc ho chiéu hodc cac gidy to tiy than c¢6 anh khac do co quan, t6 chirc
c¢6 tham quyén cap nhu: Gidy xac nhan ciia Cong an cap xa hodc gidy xac nhan ctia co s¢
giao duc noi quan 1y hoc sinh, sinh vién ...

8.2. Truong hop thay d6i thong tin vé nhan than do don vi ké khai sai so voi hd so ctia
ngudi tham gia: Co quan BHXH ra soat, thong bao va phdi hop véi don vi diéu chinh
thong tin in trén thé¢ BHYT.

8.3. Truong hop do bd sung ma noi dbi tugng sinh sdng ddi v6i nguoi dan toc thiéu sd va
ngudi thude ho gia dinh nghéo tham gia BHYT dang sinh sng tai viing c¢6 diéu kién kinh
té - x4 hoi kho khan, ving c6 diéu kién kinh té - xa hoi dic biét kho khan; ngudi tham gia
BHYT dang sinh séng tai xa ddo, huyén dao

Doi v6i cac ddi tuong khac: Ho so kém theo 1a s6 ho khau.

Néu ddi tuong 1a NLD: co quan BHXH c6 trach nhiém phéi hop véi cac don vi 0 lién
quan ra soat, xac dinh noi d6i tugng dang lam viéc & dia ban thudc ving nao, cip ma noi
sinh sng theo ving do.

8.4. Truong hop ngudi tham gia do co quan BHXH quén 1y dé nghi diéu chinh thong tin
vé nhan than dé di KCB.

Hb so kém theo gom mot trong cac gidy to sau: Chirng minh thu hodc thé can cude cong
dan hodc ho chiéu hodc cac gidy to tiy than c6 anh khac do co quan, t6 chirc ¢ tham
quyén cap nhu: Gidy xac nhan ctia Cong an cip x4 hodc gidy xac nhan cia co s& gido duc
noi quan 1y hoc sinh, sinh vién ...

S6 luong ho so

01 bo

Mau biéeu ké khai

- To khai tham gia, diéy chinh thong tin BHXH, BHYT (mau TK1-TS)
- Bang ke thong tin (mau DO1-TS)

Trinh tu thuc hién

- Budc 1: Lap ho so theo quy dinh;

- Bué6c 2: Nop ho so;

- Budce 3: Co quan BHXH tiép nhan hd so va giai quyét theo quy dinh
- Budc 4: Nhan két qua giai quyét.

Cach thurc thuc hién

1. Buée 1. Nop ho so

Nguoi tham gia ndp hd so cho co quan BHXH theo mdt trong cac hinh thirc sau:

- Qua giao dich dién tir: nguoi tham gia dang ky nhan ma xac thuc va giri ho so dién tir
dén Céng Dich vu cong cua BHXH Viét Nam hodc qua T6 chic -VAN (néu da dang
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ky st dung dich vu I-VAN); truong hop khong chuyén ho so gidy sang dinh dang dién
ttr thi guri hd so gidy cho co quan BHXH qua buu chinh.

- Qua Buu chinh.
- Truc tiép tai B phan tiép nhan ho so cta co quan BHXH noi quan 1y (hodc noi cu tra)
hodc tai Trung tdm Phuc vu HCC céc cép.
2. Buée 2. Nhan két qua da giai quyét theo céc hinh thirc di ding ky.

Thoi han giai quyét

- Trudng hop thay doi thong tin: Khong qua 03 ngay ké tir ngdy nhan du ho so theo quy
dinh.

- Nguoi tham gia dang diéu tri tai cac co s& Kham chira bénh: tra trong ngay khi nhan du
ho so theo quy dinh.

Két qua giai quyét Thé BHYT
1.6 | Ghi xac nhan thoi [Murc do thuc hién 2
gian dong BHXH cho |Co quan thyc hién BHXH tinh/huyén
nguoi tham gia duoc [péi twgng thue hién Cé nhan
cong noi thoi gian |Tryong hop ap dung - Do ngudi tham gia dé nghi cong ndi thoi gian nhung khong phai dong BHXH
nhung khong ph‘éi - Do nguoi tham gia dé nghi diéu chinh 1am nghé hodc cong viéc nang nhoc, ddc hai,
dong BHXH V?‘ diéu nguy hiém hoic dic biét nang nhoc, doc hai, nguy hiém trudc nim 1995
chinh lam ngh€ hodc |Thanh phan hé so To khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS) va Ho so lién quan

cong viéc nang nhoc,
doc hai, nguy hiém
hodc dac biét nang
nhoc, doc hai, nguy
hiém truéc nim 1995

kém theo twong tng tung trudong hop ngudi tham gia sau day:

1. Pdi véi NLD c6 thoi gian cong tac trueée nim 1995 (khong bao gom nguoi bi ky
luit bugc théi viéc hodc tu y bo viéc, bi phat tu giam trwée ngay 01/01/1995): Ly lich
géc va 1y lich bd sung (néu c6) cua NLDb, quyét dinh tiép nhan, hop ddng lao dong, cac
gidy to co lién quan khac nhu: quyet dinh nang bac luong, quyet dinh diéu dong hoac
quyét dinh chuyén cong tac, quyét dinh phuc vién xuit ngii, chuyén nganh, gidy thoi tra
luong...;

2. Poi véi ngudi nghi cho viée tir thang 11/1987 dén truée ngay 01/01/1995: Ho so
nhu tai diém 1 néu trén va Quyét dinh nghi cho viéc, Danh sach cua don vi hodc cac giéy
to xac dinh NLD ¢6 tén trong danh sach cua don vi dén ngay 31/12/1994. Néu khong c6
quyét dinh nghi cho viéc thi phai ¢ vin ban xac nhan cua thu trudng don vi tai thoi diém
1ap ho so dé nghi cap so BHXH, trong d6 dam bao NLD c6 tén trong danh sach cua don
vi tai thoi diém co quyét dinh nghi ch¢ vi¢e va chua huong cac khoan trg cép mot 1an.
Trudng hop don vi da giai thé thi do co quan quan 1y cép trén truc tiép xac nhan.

3. DP6i v6i can bd, cong chire, vién chirc, cdng nhin, quin nhin va cong an nhin dén
thudc bién ché cic co quan Nha nwéc, té chirc chinh tri - xi hdi, doanh nghiép Nha
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nuée, don vi lwe lwong vii trang da xuit canh hop phap ra nwéc ngoai, di vé nuée
nhung khong ding han hodc vé nwéc diing han nhung don vi cii khong b tri, sip
xép duoe viée 1am va NLD tu do dwoc cir di hop tic lao dong (khong bao gdm nhirng
treong hop vi pham phap luit cia nwéc ngoai bi truc xuit vé nuéc hoic bi ky luat
budc phai ve nudc hodc bi tu giam trude ngay 01/01/1995):

a) Ly lich gbc, 1y lich bd sung (néu c6), cac gidy td gbe co lién quan dén thoi gian lam
viée, tién luong ciia NLD trude khi di 1am viée ¢ nude ngoai; quyét dinh tiép nhén tro lai
lam viéc ddi véi truong hop NLD vé nude va tiép tuc 1am viée trude ngay 01/01/1995.
Truong hop khong c¢6 Quyét dinh tiép nhan thi dugc thay thé bang 1y lich do NLP khai
khi duoc tiép nhan trd lai lam vi¢c hodc 1y lich cua NLD khai c6 xac nhan ctia don vi tiép
nhan.

b) Gidy xac nhan chua nhan ché do trg cAp mot 1an, tro cip phuc vién, xuit ngil sau khi
vé nudc clia co quan, don vi truc tiép quan Iy NLD trudce khi di cong tac, lam viée co thoi
gian ¢ nudc ngoai. Truong hop co quan, don vi dé giai thé thi co quan, don vi quan 1y
cap trén truc tlep xac nhan.

3.1. NLD c6 thoi han & nudce ngoai theo Hi€p dinh cua Chinh phu va nguoi di lam doi
truong, phién dich, can bo ving do nudc ngoai tra luong:

- H so nhu tai diém a,b néu trén;

-Ban chinh “Théng bao chuyén tra” hodc “Quyét dinh chuyén tra” cia Cuc Hop tac qudc
té vé lao dong (nay 1a Cuc Quan 1y lao dong ngoai nudc) cap. Truong hop khong con ban
chinh “Thong bao chuyén tra” hoic “Quyét dinh chuyén tra” thi phai co6 Gidy xac nhan
vé thoi gian di hop tac lao dong dé giai quyét ché d6 BHXH cta Cuc Quan 1y lao dong
ngoai nudc trén co sé don dé nghi ciia NLD.

3.2. Nguoi di lam viéc & nude ngoai theo hinh thirc hop tac truc tiép giira cac B, nganh
va UBND céc tinh, thanh phd véi cac to chirc kinh té ctia nudc ngoai:

- H so nhu tai diém a, b néu trén;

- Ban chinh Quyét dinh ctr di cong tac, 1am viéc co thoi han ¢ nudc ngoai hodc ban sao Quyét
dinh trong truong hop NLD dugc cir di cong tac, lam viée ¢ thoi han ¢ nude ngoai bang mot
Quyét dinh chung cho nhiéu ngudi. Truong hop khong con ban chinh Quyet dinh ctr di cong
tac, 1am viéc co thoi han & nude ngoai thi duoc thay thé bang ban sao Quyét dinh ¢ xac nhan
ctia don vi cir di. Trudng hop khong co6 Quyét dinh ctr di thi phai c6 xac nhan bang vin
ban cua thu truong co quan, don vi cu NLD, trong d6 ghi rd thoi gian NLD duoc cur di
cong tac, 1am viéc c6 thoi han ¢ nudc ngoai va phai chiu trach nhiém trudc phap luat vé
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ndi dung xac nhan. Trudong hop co quan, don vi cir di khong con ton tai thi co quan quan
1y cap trén truc tiép x4c nhan va chiu trach nhiém trude phap luat vé ndi dung xac nhan.
3.3. Nguodi di hoc téap, thuc tap ¢ nude ngoai:

- HO so nhu tai diém a, b néu trén;

- Ban chinh Quyet dinh cu di hoc tap, thuc tap co6 thoi han & nude ngoai hoac ban sao Quyét
dinh trong trrong hop NLD dugc cur di hoc tap, thuc tap co6 thoi han & nude ngoai bé‘mg mot
Quyét dinh chung cho nhiéu ngudi. Trudng hop khong con ban chinh Quyét dinh cir di hoc
tap, thuc tap co thoi han ¢ nudc ngoai thi dugc thay thé bﬁng ban sao Quyét dinh co xac
nhan cua don vi cir di. Truong hop khong c6 Quyét dinh cir di thi phai co xac nhan bang
van ban cua thu trudng co quan, don vi cirt NLD, trong d6 ghi rd thoi gian NLD dugc ctir
di hoc tap, thuc tap co6 thoi han & nudc ngoai va phai chiu trach nhiém trude phéap luat vé
ndi dung xac nhan. Trudng hop co quan, don vi cir di khong con ton tai thi co quan quan
ly cép trén truc tiép xac nhan va chiu trach nhiém trude phap luat vé ndi dung xé&c nhan.
3.4. Nguoi di lam chuyén gia theo Hiép dinh ctia Chinh phu:

- Hd so nhu tai diém a, b néu trén;

- Ban chinh Quyét dinh ctr di lam chuyén gia & nu6e ngoai hodc ban sao Quyét dinh trong
truong hop NLD duoc cir di 1am chuyén gia bang mot Quyét dinh chung cho nhiéu ngudi.
Truong hop khong con ban chinh Quyét dinh cir di 1am chuyén gia & nude ngoai thi duoc
thay thé bang ban sao Quyét dinh c6 xac nhan cua don vi cir di. Truong hop khong c6
Quyét dinh ctr di thi phai c6 xac nhan béng van ban cua thu truéng co quan, don vi cir
NLD, trong do6 ghi rd thoi gian cir di cong tac, 1am vi€e co thoi han ¢ nudce ngoai va phai
chiu trach nhiém trudc phap luat vé nodi dung xac nhén. Truong hop co quan, don vi ctr
di khong con ton tai thi co quan quan ly cap trén tryc tiép x4c nhan va chiu trach nhiém
trude phap luat vé noi dung xé&c nhan.

- Gidy xac nhan cua co quan quan 1y chuyén gia vé viéc dd hoan thanh nghia vu dong
g6p cho ngan sach nha nudc va dong BHXH theo quy dinh cua Nha nudc ctia chuyén gia
trong thoi gian lam viéc ¢ nudc ngoai.

4. P6i vi can bd co thoi gian 1am viée & xa, phwong, thi trin bao gém ca chire danh
khac theo quy dinh tai Khoén 4, Pi¢u 8 Thong tu lién tich s6 03/2010/TTLT-BNV-
BTC- BLDTBXH:

a) Ho so, ly lich gbc ciia ca nhan;

b) Cac giay to lién quan chirng minh thoi gian lam vi€c ¢ xa, phuong, thi tran (danh sach,
Quyét dinh phan cong, Quyét dinh huéng sinh hoat phi...).
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5. Poi v6i ngudi cé thoi gian 1am Chi nhi¢ém Hop tic xa nong nghiép, ngu nghiép,
diém nghiép c6 quy md toan xa:

a) Ho so ly lich gbc cua ca nhan, ho so dang vién khai trong thoi gian 1am Chii nhiém
hop tac xa, so sach hodc gidy to lién quan nhu: danh sach trich ngang, danh sach chi tra
sinh hoat phi, danh sach hodc Quyét dinh phé duyét, cong nhan két qua bau cir... thé hién
c6 thoi gian 1am Cha nhiém Hop téc x4 tir ngay 01/7/1997 tré vé trude. Truong hop khong
c6 gidy to néu trén nhung ¢ co sé xac dinh NLD ¢6 thoi gian lam Chu nhiém Hop tac
xa thi UBND cép x4 phdi hop véi Pang uy, HDND xi noi NLD ké khai c6 thoi gian 1am
Chu nhiém hop tac xa xac minh, néu du can ctr xac dinh NLD ¢6 thoi gian lam Chu nhiém
hop tac x4 thi ¢6 vin ban (bién ban) xac nhan vé thoi gian lam Cha nhiém Hop tac xa,
thoi gian cong tac gitt chuc danh, chuc vy theo quy dinh tai biéu 1, Quyét dinh sb
250/QD-TTg va cam két chiu trach nhiém trudc phap luat vé ndi dung xac nhén.

b) Danh sach phé duyét cia UBND tinh, thanh phd truc thudc Trung wong (goi tat UBND
tinh) ddi voi NLD ¢6 thoi gian 1am Cha nhiém hop tac x3 c6 quy md toan xa tir ngay
01/7/1997 tr& vé trude (mau do UBND tinh ban hanh).

¢) Danh sach phé duyét ho so tinh thoi gian lam Chu nhiém Hop tac x4 cia UBND tinh.
d) Gidy x4c nhan vé thoi gian lam Chu nhiém Hop tac xa (Mau s6 02-QDP250 kém theo
Quyét dinh sé 250/QD-TTg ngay 29/01/2013 ctia Tha twéng Chinh phu) d6i véi ngudi
khong cu tru tai tinh, thanh phd cé thoi gian lam cha nhiém Hop tac xa.

6. P6i v6i truomg hop ghi xac nhén thoi gian déng BHXH theo quy dinh tai Khoan 2,
Diéu 23, Nghi dinh s0 115/2015/ND-CP ngay 11/11/2015:

a) Quyet dinh: phyc vién hodc xuat ngil hodc thoi viée; Truong hop quan nhan bi mat
quyét dinh phuc vién, xuit ngi thi cung cap gidy xac nhan cua Thu trudng cap Trung
doan va twong duong tro 1€n noi tryc tiép quan ly ddi tuong trudce khi phyc vién, Xudt ngil
hoic truc tiép quan 1y ddi twong sau khi phuc vién xuét ngii tai dia phuong hodc 1y lich
quan nhan, ly lich Pang vién xéac dinh rd thoi gian cong tac trong quan doi.

b) Gidy x4c nhan chua huong ché do trg cap theo Quyét dinh cua Thu tudng Chinh phu:

sO 47/2002/QD-TTg (11/4/2002); sb 290/2005/QD-TTg (08/11/2005; Piém a, Khoan 1,
Piéu 1); sd 92/2005/QD-TTg (29/4/2005); sb 142/2008/QD-TTg (27/10/2008);s6
38/2010/QB-TTg (06/5/2010); s6 53/2010/QD-TTg (20/8/2010) va s6 62/2011/QD-TTg
(09/11/2011).

c) Quyét dinh vé viéc thu hoi Quyét dinh huéng ché do va sd tién tro cp mot lan theo
Quyét dinh sb 142/2008/QD-TTg (27/10/2008) hodc Quyét dinh s6 38/2010/QP-TTg
(06/5/2010) hodc Quyét dinh thu hdi cic Quyét dinh hudng tro cap hang thang hodc tro
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cAp mot lan theo quy dinh tai Quyét dinh s6 62/2011/QD-TTg (09/11/2011) caa Thu
tudng Chinh phu.

d) Giay xac nhan chua giai quyét trg cap thoi viéc hodc trg cAp mét lan, trg cip xuit ngil,
phuc vién, BHXH mét lan ddi voi trudng hop quan nhéan, cong an nhan dan phuc vién,
xuét ngl, thoi viéc tir ngay 15/12/1993 dén ngay 31/12/1994.

7. Diéu chinh lam nghe hoac cong viéc ndng nhoc, doc hai, nguy hiém hoac dac biét
ning nhoc, doc hai nguy hiém: Hd so kém theo gdm mot trong cac loai glay to sau:
Quyét dinh phan cong vi tri céng viée, huong luong; Hop dong lao dong, Hop ddong lam
viéc va cac gidy to khac c6 lién quan t6i viéc diéu chinh.

Sb luong hd so

01 bd

Mau biéu ké khai

Td khai tham gia, diéu chinh thong tin BHXH, BHYT (miu TK1-TS)

Trinh tu thuc hién

- Buéc 1: Lap ho so theo quy dinh;

- Budc 2: Nop hd so;

- Buge 3: Co quan BHXH tiép nhén ho so va giai quyét theo quy dinh
- Budc 4: Nhan két qua giai quyét.

Cach thuc thuc hién

1. Buée 1. Nop ho so

NLP ndp ho so cho co quan BHXH theo mét trong cac hinh thirc sau:

- Qua Buu chinh

- Truec tiép tai B phan tiép nhan hd so ctia co quan BHXH noi quan 1y (hodc noi cu tra)
hodc tai Trung tdm Phuc vy HCC céc cép.

2. Budée 2. Nhin két qua da giai quyét theo cac hinh thirc dd dang ky.

Thoi han giai quyét Khéng qué 10 ngay ké tir ngay nhan da ho so theo quy dinh. Trudng hop phai xdc minh
qué trinh dong BHXH ¢ tinh khéc hodc nhiéu don vi noi nguoi tham gia c6 thoi gian lam
viéc thi khong qué 45 ngay nhung phéi c6 vin ban thong bao cho ngudi tham gia biét.

Két qua giai quyét S6 BHXH

III | Linh vuec gidi quyét hwéng cac ché 6 BHXH

1 Thii tuc hanh chinh: Gidi quyét hwéng ché dé ém dau

1.1 | Giai quyét Muc d6 thyc hién | 4
hudng ché do Co quan thuc hién | BHXH tinh/huyén
om dau Dbi twgng thyc hién | T6 chirc

Truong hop ap
dung

1. Truong hop duoc huong ché d6 dm dau:
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a) NLD dang tham gia BHXH bat budc bi 6m dau, tai nan ma khong phai 1a TNLD hoic diéu
tri thuong tét, bénh tat tai phat do TNLD, BNN phai nghi viéc va c6 xac nhan cua co so KCB
c6 tham quyén theo quy dinh ctia Bo Y té.

b) NLD dang tham gia BHXH bt budc phai nghi viéc dé cham soc con dudi 07 tudi bi 6m dau
va ¢ xac nhan cia co so KCB ¢6 tham quyén.

¢) Lao dong nir di 1am trude khi hét thoi han nghi sinh con ma thudc mét trong cac truong hop
quy dinh tai diém a va diém b khoan nay.

2. Khong giai quyét ché do 6m dau ddi véi cac trudng hop sau day:

a) NLD bi dm dau, tai nan phai nghi viéc do tu huy hoai suc khoé, do say rugu hodc su dung
chat ma tay, tién chat ma tiy theo Danh muc ban hanh kém theo Nghi dinh s6 82/2013/ND-CP
va Nghi dinh s6 126/2015/ND-CP.

b) NLD nghi viéc diéu tri lan dau do TNLD, BNN.

¢) NLD bi 6m dau, tai nan ma khong phai 1d TNLD trong thoi gian dang nghi phép hang nam,
nghi viéc riéng, nghi khong hudng luong theo quy dinh cta phap luat lao dong; nghi viéc
hudng ché d0 thai san theo quy dinh ciia phap luat vé BHXH.

Thanh phan ho so

(Truong hop khong
quy dinh 1la ban
chinh thi ¢6 thé ndp
ban chinh hoac ban
sao hop 1¢)

1. Poi v6i NLD

1.1. Trudng hop diéu tri ndi tra:

1.1.1. Ban sao Gidy ra vién cua NLD hoic ctia con NLD dudi 7 tudi. Truong hop ngudi bénh
tr vong tai co s6 KCB thi thay bang ban sao Gidy bao tir; trudng hop Glay béo tir khong thé
hién thoi gian vao vién thi bo sung gidy to khéc ctia co so KCB c¢6 thé hién thoi gian vao vién;
1.1.2. Truong hop chuyen tuyen KCB trong qua trinh diéu tri ndi trd thi c6 thém Ban sao Gidy
chuyén tuyén hoic Glay chuyén vién.

1.2. Truong hop diéu tri ngoai tru:

Ban chinh Gidy chimg nhén nghi viéc huong BHXH. Truong hop ca cha va me déu nghi viéc
cham con thi gidy chimg nhan nghi viéc ciia mot trong hai ngudi la ban sao; hodc gidy ra vién
c6 chi dinh cta y, bac sy diéu tri cho nghi thém sau thoi gian diéu tri noi tra.

1.3. Truong hop NLD hodc con cua NLD kham, chira bénh ¢ nudc ngoai:

Ban sao cta ban dich tiéng Viét gidy KCB do co so KCB & nudc - ngoai cp.

2. Péi v6i don vi SDLD: Ban chinh Danh sach dé nghi giai quyét huong ché do 6m dau, thai
san, DSPHSK (mau 01B-HSB).

Sb luong hd so

01 bd

Mau biéu ké khai

- Danh sach dé nghi giai quyét huong ché do 6m dau, thai san, DSPHSK (mau 01B-HSB);

Trinh tu thuc hién

1. Budc 1. Lap, ndp ho so
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- NLBD: 1ap ho so theo quy dinh tai muc thanh phan hd so va ndp cho don vi SDLD.

- Pon vi SDLD: tiép nhan ho so tir NLD; 18p Danh sach dé nghi giai quyet huong ché d6 6m
dau, thai san, DSPHSK (miu s6 01B-HSB) trong thoi han 10 ngay ké tir ngay nhan di ho so
theo quy dinh; ndp cho co quan BHXH noi don vi SDLD dong BHXH.

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh

3. Budc 3. Nhan két qua

DPon vi SDLD, NLD nhén két qua giai quyét ctia co quan BHXH

Cach thure thuc hién

1. Nop hd so
a) NLD ndp ho so truc tiép cho don vi SDLD.
b) Pon vi SDLD ndp hd so cho co quan BHXH bing mot trong cac hinh thirc sau:

- Qua giao dich dién tir: don vi SDLD lap hé so di¢n tr, ky sé va gui 1én Céng Dich vu cong cua
BHXH Viét Nam, Cong Dich vu cong quéc gia hodc qua t6 chirc I-VAN; néu chua chuyén d6i
hé so gidy sang dang dién ttr thi gtri ho so gidy dén co quan BHXH qua buu chinh.

- Qua dich Buu chinh;

- Truc tiép tai co quan BHXH.

2. Nhan két qua

a) Pon vi SDLD:

- Nhan Danh sach giai quyét huong ché d6 dm dau, thai san, DSPHSK (Mau C70a-HD) theo
hinh thtrc da dang ky (truc tiép tai co quan BHXH hodc qua buu chinh hodc qua giao dich dién
tir)

- Nhén tién tro cip co quan BHXH chuyén qua tai khoan cua don vi dé chi tra cho NLD déng
ky nhan béng tién mat tai don vi SDLD.

b) NLD nhan tién tro cap bang mot trong cac hinh thic sau:

- Thong qua don vi SDLD

- Thong qua tai khoan c& nhan

- Truc tiép nhan tai co quan BHXH trong truong hop chua nhén tai don vi ma don vi da chuyén
lai kinh phi cho co quan BHXH. Truong hop uy quyén cho nguoi khac linh thay, thyc hién theo
quy dinh tai Dich vu cong “Uy quyén linh thay cac ché d6 BHXH, tro cap that nghiép” hodc ban
chinh Hop dong uy quyén theo quy dinh cua phap luat.

Thoi han giai quyet

Tbi da 6 ngay lam Vlec ké tur ngay co quan BHXH nhan du hd Ny theo quy dinh.

Két qua giai quyet

- Danh sach giai quyét huong ché d6 dm dau, thai san, trg cAp dudng sirc phuc hdi sirc khoe
(Danh sach C70a-HD).
- Tién trg cap.

Thii tuc hanh chinh: Gidi quyét hwéng ché dp thai sin




54

2.1

Giai quyét huong
ché do thai san

ddi véi NLD
dang doéng
BHXH

Miic d6 thuc hién 4
Co quan thyc hién | BHXH tinh/huyén
Doi tuong thuc hién T6 chirc

Truong hop ap 1. NLD duoc hudng ché do thai san khi thudc mot trong cac truong hop sau day:
dung 1.1. Lao dong nir mang thai;
1.2. Lao dong nir sinh con;
1.3. Lao dong nir mang thai hg va nguoi me nhd mang thai hg;
1.4. NLD nhan nudi con nudi dudi 06 thang tudi;
1.5. Lao dong nit dat vong tranh thai, NLD thuc hién bié€n phap tri€t san;
1.6. Lao dong nam dang dong BHXH c6 vo sinh con.
2. NLD quy dinh tai cac diém 1.2, 1.3 va 1.4 khoan 1 muc nay phai dong BHXH tir di 06 thang
tro 1€n trong thoi gian 12 thang trude khi sinh con hoac nhan nudi con nudi.
3. NLD quy dinh tai diém 1.2 khoan 1 muc nay da déng BHXH tir di 12 thang tro 1én ma khi
mang thai phai nghi viéc dé dudng thai theo chi dinh ctia co s& KCB c6 thim quyén thi phai
doéng BHXH tir du 03 thang trd 1€n trong thoi gian 12 thang trudc khi sinh con.
Thanh phan hd so | 1. P6i véi NLD
1.1. Lao dong nir di kham thai, séy thai, nao, hat thai, thai chét luu hoac pha thai bénh 1y; NLD
(Truong hop khong | thuc hién bién phap tranh thai:
quy dinh Ia ban - Trudong hop diéu tri ndi tra: Ban sao Gidy ra vién cua NLD; truong hop chuyén tuyen KCB

chinh thi c6 thé nop
ban chinh hoac ban
sao hop 1¢)

trong qua trinh diéu tri noi tra thi c6 thém Ban sao Glay chuyen tuyen hodc ban sao Glay chuyen
vién.

- Trudng hop diéu tri ngoai tri: Gidy chimg nhan nghi viéc huong BHXH hodc ban sao Gidy ra
vién co chi dinh cua y, bac sy diéu trj cho nghi thém sau thoi gian diéu trj ndi tra.

1.2. Lao dong nir sinh con:

- Ban sao Gidy khai sinh hodc Trich luc khai sinh hodc ban sao Gidy chimg sinh cta con.

- Truong hop con chét sau khi sinh: Ban sao Gidy khai sinh hodc Trich luc khai sinh hoic ban
sao Giéy chirng sinh cua con, ban sao Giéy ching tr hodc Trich luc khai tir hoac ban sao Giéy
béo tir ciia con; truong hop con chét ngay sau khi sinh ma chua duoc cip Gidy chimg sinh thi
thay bang trich sao hodc tom tit ho so bénh an hodc Gidy ra vién ctia nguodi me hodc cua lao
dong nit mang thai ho thé hién con chét.

- Truong hop nguoi me hoidc lao dong nit mang thai ho chét sau khi sinh con thi c¢6 thém ban sao
Giéy chung tr hodc Trich luc khai tir ciia ngudi me hodc cua lao dong nit mang thai ho.

- Trudong hop nguoi me sau khi sinh hodc ngudi me nhd mang thai hd sau khi nhan con ma khong
con du strc khoe dé chiam soc con thi ¢ thém Bién ban GDYK cia ngudi me, ngudi me nhd
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mang thai hg. Truong hop thanh toan phi GDYK thi c6 thém héa don, chung tir thu phi giam
dinh; bang ké cac ndi dung giam dinh cua co so thuc hién GDYK.

- Truong hop khi mang thai phai nghi viéc dé dudng thai theo quy dinh tai khoan 3 Piéu 31 Luat
BHXH s6 58/2()14/QH13 thi c6 thém mat trong cac gidy to sau:

+ Truong hop diéu tri ndi tra: Ban sao Glay ra vién hodc tom tit hd so bénh an thé hién viéc nghi
dudng thai.

+ Trudng hop diéu tri ngoai tra: Gidy chimg nhan nghi viéc huong BHXH thé hién viéc nghi
dudng thai.

+ Truong hop phai GPYK: Bién ban GDYK.

+ Truong hop thanh toan phi GPYK thi c6 thém hoa don, chiing tir thu phi gidm dinh; bang ké
cac ndi dung giadm dinh cua co s¢ thyc hién GDYK.

- Trudong hop lao dong nir mang thai ho sinh con hodc ngudi me nhd mang thai hd nhan con thi
¢4 thém ban sao ban thoa thuan vé mang thai hd vi muc dich nhan dao theo quy dinh tai Piéu 96
cua Luat Hon nhan va Gia dinh nam 2014; van ban xac nhan thoi diém giao dtra tré cia bén nho
mang thai hd va bén mang thai ho.

1.3. Trudng hop NLD nhan nudi con nudi dudi 06 thang tudi: Ban sao Gidy chimg nhan nudi
con nudi.

1.4. Trudng hop lao dong nam hodc nguoi chong cua lao dong nit mang thai hd nghi viéc khi vo
sinh con: Ban sao Giéy chung sinh hodc Ban sao giéy khai sinh hodc Trich luc khai sinh cua con;
truong hop sinh con phai phau thuat hodc sinh con dudi 32 tuan tudi ma Gidy chimg sinh khong
thé hién thi co thém gidy to clia ciia co s6 KCB thé hién viéc sinh con phai phau thuat, sinh con
duéi 32 tudn tudi. Trudong hop con chét ngay sau khi sinh ma chua dugc cap Gidy chung sinh thi
thay bang trich sao hodc tom tit hd so bénh an hodc gidy ra vién ctia nguoi me hodc cta lao dong
nit mang thai hg thé hién con chét.

1.5. Lao dong nam hodc ngudi chong ciia ngudi me nhd mang thai ho huong trg cip mot 1an khi
vo sinh con: Ban sao Giéy chung sinh hodc ban sao Giéy khai sinh hodac trich luc khai sinh cua
con. Trudng hop con chét sau khi sinh ma chua duoc cip Gidy chimg sinh thi thay bang trich
sao hodc tom tit hd so bénh an hodc ban sao Gidy ra vién cta nguoi me hoic cua lao dong nir
mang thai ho thé hién con chet Truong hop lao dong nam dong thoi hudng ché do do nghi viéc
khi vo sinh con va huong tro cap mot lan khi vo sinh con thi tiép nhan mot 1an hd so nhu néu tai
tiét 1.4 & trén.

2. Péi véi don vi SDLP: Ban chinh Danh sach dé nghi giai quyét huong ché d6 6m dau, thai
san, DSPHSK (01B-HSB).

S6 lugng ho so

01 bo
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Mau biéu ké khai

- Danh sach dé nghi giai quyét huong ché do 6m dau, thai san, DSPHSK (mau s6 01B-HSB).

Trinh tu thuc hién

1. Buoc 1. Lap, nop ho so

1.1. NLD lap ho so theo quy dinh (tai muc Thanh phan ho so); ndp cho don vi SDLD trong thoi
han khong qua 45 ngay keé tir ngay tro lai 1am viéc.

1.2. Bbi v6i don vi SDLD: Tiép nhan ho so tir NLD; 14p Danh sach d& nghi giai quyét hudng
ché d6 6m dau, thai san, DSPHSK (mau 01B-HSB) trong thoi han 10 ngay ké tir ngdy nhan du
hd so theo quy dinh; ndp cho co quan BHXH noi don vi SDLP déng BHXH.

2. Buéc 2. Co quan BHXH tiép nhan hd so va giai quyét theo quy dinh

3. Budc 3. Nhan két qua giai quyét

DPon vi SDLD, ngudi huong nhan két qua giai quyét cua co quan BHXH

Cach thtc thuc hién

1. Nop ho so

a) NLD nop ho so tryc tiép cho don vi SDLD.

b) Pon vi SDLP lya chon ndp hé so cho co quan BHXH bang mot trong cac hinh thirc sau:

- Thong qua giao dich dién tir: don vi SDLD lap hf) so dién tur, ky sé va giri 1én Cong Dich vu
cong cua BHXH Viét Nam, Cong Dich vu cong qudc gia hodc qua t6 chic I-VAN; truong hop
khong chuyén ho so gidy sang dinh dang dién tir thi giri hd so gidy dén co quan BHXH qua buu
chinh.

- Qua Buu chinh;

- Truc tiép tai co quan BHXH.

2. Nhén két qua

a) Pon vi SDLD:

- Nhan Danh sach giai quyét huong ché d6 dm dau, thai san, DSPHSK (Mau C70a-HD) theo
hinh thie di dang ky (truc tiép tai co quan BHXH hodc qua buu chinh hodc qua giao dich dién
tur)

- Nhan tién tro cip co quan BHXH chuyén qua tai khoan ctia don vi dé chi tra cho NLD dang ky
nhan b?mg tién mat tai don vi SDLD.

b) NLD nhan tién tro cap bang mot trong cac hinh thic sau:

- Thong qua don vi SDLD

- Thong qua tai khoan ca nhan

- Tryc tiép nhén tai co quan BHXH trong trudng hop chua nhan tai don vi ma don vi di chuyén
lai kinh phi cho co quan BHXH.
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Truong hop uy quyén cho ngudi khac linh thay, thyc hién theo quy dinh tai Dich vu cong “Uy
quyén linh thay cac ché 46 BHXH, tro cap that nghiép” hodc ban chinh Hop dong ty quyén theo
quy dinh cta phap luét.

2.2

Giai quyét huong
ché do thai san
d6i voi NLD thoi
viéc trudc thoi
diém sinh con,
nhan nudi con
nuoi

Thoi han gidi quyet Tbi da 06 ngay lam viéc ké tir ngay nhan du ho so theo quy dinh tir don vi SDLP.

Két qua giai quyét | - Danh sach giai quyét huong ché d6 dm dau, thai san, trg cAp DSPHSK (méau C70a-HD);
- Tién trg cép.

Mic d6 thuc hién 4

Co quan thyc hién | BHXH tinh/huyén

Doi tuong thuc hién | Ca nhan

Truong hop ap
dung

NLD sinh con, nhén con, nhan nudi con nuodi trong thoi gian bao luu thoi gian dong BHXH do
da thoi viéc, phuc vién, Xuét ngii trudc thoi diém sinh con, nhan con, nhan nudi con nudi (ap
dung cho ca truong hop sinh con, nhan con, nhan nuéi con nudi trong thoi gian dang dong BHXH
ké tir ngay 01/01/2018 trd di nhung da thoi viée tai don vi SDLD va ndp hd so hudng ché do tai
co quan BHXH) phai dong BHXH tir du 06 thang trd 1én trong thoi gian 12 thang trudce khi sinh
con/nhan nuodi con nudi hodc lao dong nir da dong BHXH tir du 12 thang tré 1én ma khi mang
thai phai nghi viéc dé dudng thai theo chi dinh ciia co s KCB ¢6 tham quyén thi phai dong
BHXH tir du 03 thang trd 1én trong thoi gian 12 thang trudce khi sinh con.

Thanh phan ho so

(Truong hop khong
quy dinh la ban
chinh thi c6 thé nop
ban chinh hoac ban
sao hop 1¢)

1. Truong hgp sinh con, nhan con:

1.1. Ban sao Giéy khai sinh hoac trich luc khai sinh hoac Ban sao Giéy chirng sinh cua con.

1.2. Truong hop con chét sau khi sinh: ban sao Giéy khai sinh hoac trich luc khai sinh hoac ban
sao Gidy chung sinh ciia con, ban sao Gidy ching tir hodc trich luc khai ttr hodac ban sao Gidy
bao tir cua con; truong hop con chét ngay sau khi sinh ma chua dugc cap Gidy chimg sinh thi
thay bang trich sao hd so bénh 4n hodc tom tit hd so bénh an hodc ban sao Gidy ra vién cua
nguoi me hoac cua lao dong nir mang thai hg thé hién con chét.

1.3. Truong hop ngudi me hoic lao dong nit mang thai ho chét sau khi sinh con thi c6 thém ban
sao Gi?iy ching tur hoac trich luc khai tir ciia ngudi me hoac cua lao dong nit mang thai ho.

1.4. Truong hop ngudi me sau khi sinh hodc nguoi me nhd mang thai hd sau khi nhan con ma
khong con di sirc khoe dé cham soc con thi ¢6 thém Bién ban GDYK ciia ngudi me, ngudi me
nho mang thai ho.

1.5. Truong hgp khi mang thai phai nghi viéc dé dudng thai theo quy dinh tai khoan 3 Piéu 31
Luat BHXH s6 58/2014/QH13 thi c6 thém mét trong cac glay to sau:

- Truong hop diéu tri ndi tra: Ban sao Glay ra vién hodc tom tit ho so bénh an thé hién viéc nghi
dudng thai.
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- Trudng hop diéu tri ngoai trii: Gidy ching nhan nghi viéc huéng BHXH thé hién viéc nghi
dudng thai.

- Truong hop phai GDYK: Bién ban GBDYK.

- Trudng hop ho so néu trén khong thé hién viéc nghi dudng thai thi ¢6 thém Gidy ching nhan
nghi dudng thai.

1.6. Truong hop lao dong nit mang thai ho sinh con hodc nguoi me nhd mang thai hd nhan con
thi c6 thém ban sao béan thoa thuan vé mang thai hg vi muc dich nhan dao theo quy dinh tai biéu
96 ctia Luat Hon nhan va Gia dinh nam 2014; van ban x4c nhan thoi diém giao dwra tré cua bén
nhd mang thai hd va bén mang thai ho.

1.7. Truong hop thanh todn phi GDYK thi c¢6 thém hoa don, ching tir thu phi gidm dinh; bang
ké cac ndi dung gidm dinh cua co sé thuc hi¢n GDYK.

2. Truong hop nhan nudi con nudi dudi 06 thang tudi: Ban sao Gidy ching nhan nudi con nudi.

S6 luong ho so

01 bd

Mau biéu ké khai

Khong

Trinh tu thuc hién

1. Budc 1. Lap, ndp ho so

Ngudi hudng 1ap ho so theo quy dinh; ndp hd so va xuit trinh s6 BHXH cho co quan BHXH.
2. Budgc 2. Co quan BHXH tiép nhan hé so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua giai quyet

Nguoi hU:O'ng nhén két qua giai quyét ctia co quan BHXH (tién trg cip).

Cach thure thuc hién

1. Nop hd so: NLD ndp hd so cho co quan BHXH bang mét trong cac hinh thirc sau:

- Thong qua giao dich dién tur: Ca nhéan dang ky nhan ma xac thuc va gui hd so dién tu dén Cong
Dich vu cong ctia BHXH Viét Nam, Céng Dich vu cong qubc gia hodc qua t6 chirc I-VAN (néu
da dang ky su dung dich vu I-VAN); Truong hop khong chuyén ho so gidy sang dinh dang dién
tr thi giri hd so gidy cho co quan BHXH qua Buu chinh;

- Qua Buu chinh.

- Tryc tiép tai co quan BHXH hodc Trung tdm Phuc vy HCC céc cap.

2. Nhan két qua

Nguoi huéng nhan tién trg cip bang mot trong cac hinh thirc sau:

- Thong qua tai khoan cé nhéan;

- Tryc tiép nhan tai co quan BHXH.

Truong hop uy quyen cho nguoi khac linh thay, thuc hién theo quy dinh tai Dich vu cong “Uy
quyén linh thay cac ché do BHXH, tro cip that nghiép” hodc ban chinh Hop dong ty quyén theo
quy dinh cta phap luét.

Thoi han giai quyét

Tbi da 03 ngay lam viéc
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| Két qua giai quyét | Tién trg cap

Thii tuc hanh chinh: Gidi quyét hwéng tro cip DSPHSK sau 6m dau, thai sin, TNLD, BNN

Giai quyét huong | Mirc d6 thyc hién | 4

tro cap DSPHSK | Co quan thyc hién | BHXH tinh/huyén

sau 6m dau, thai | pdj twong thuc hién | T chic |

san, TNLD, Truong hop ap - NLD di nghi huong ché d6 6m dau du thoi gian trong mot ndm theo quy dinh ké ca NLD mic
BNN dung bénh thudc Danh muc bénh can chita tri dai ngay do B Y té ban hanh, trong khoang thoi gian
30 ngay dau tré lai lam viéc ma stc khoé chua phuc hoi.

- Lao dong nit sau thoi gian huong ché do thai san, trong khoang thoi gian 30 ngay dau tro lai
1am viéc ma strc khoe chua phuc hdi.

- NLD dang tham gia bao hiém TNLD, BNN bit budc sau khi diéu tri on dinh thuong tat do
TNLD hodc bénh tat do BNN bi suy gidm KNLD tir 15% tr¢ 1€n, trong thoi gian 30 ngay dau
trd lai lam viéc ma strc khoe chua phuc hoi.

Thanh phan hd so Danh sach dé nghi giai quyét huong ché d6 6m dau, thai san, DSPHSK (Mau s6 01B-HSB)

Sb luong hd so 01 bd

Mau biéu ké khai - Danh sach dé nghi giai quyét huong ché d6 6m dau, thai san, DSPHSK (mau s6 01B-HSB);

Trinh tu thuc hién 1. Budce 1. Lap, ndp hd so

a) Thu truong don vi SDLP phdi hop v6i Ban Chap hanh Cong doan co s6 cin cir hd so huong
ché d6 6m dau, thai san, TNLD, BNN, tinh trang suc khoe cua NLD va quy dinh cua chinh sach
dé quyét dinh vé s6 NLD, s ngay nghi DSPHSK sau 6m dau, thai san, TNLD, BNN theo quy
dinh (truong hop chua thanh 1ap cong doan co so thi ngudi sit dung LD quyét dinh).

b) Lap Danh sach dé nghi giai quyét huong ché d6 6m dau, thai san, DSPHSK (miu 01B-HSB).
¢) Nop hd so cho co quan BHXH noi don vi SDLD déng BHXH.

2. Bugc 2. Co quan BHXH tlep nhan hé so va giai quyét theo quy dinh.

3. Bué6c 3. Nhan két qua giai quyét

Don vi SDLD, NLD nhén két qua giai quyet cua co quan BHXH

Céch thuc thuc hién | 1. Nop hd so

Pon vi SDLP ndp hd so bang mot trong cac hinh thirc sau:

- Qua giao dich dién tir: don vi SDLD lap ho so dién tu, ky sb va gui lén Céng Dich vu cong cua
BHXH Viét Nam, Céng Dich vu cong quéc gia hodc qua td chuc I-VAN; truong hop khong
chuyén hd so gidy sang dinh dang dién tir thi giri ho so gidy dén co quan BHXH qua buu chinh.
- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhén két qua:
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a) Pon vi SDLD:

- Nhan Danh sach giai quyét huong ché d6 dm dau, thai san, trg cap DSPHSK (méu s6 C70a-
HD) theo hinh thtrc d3 dang ky (truc tiép tai co quan BHXH hoic qua buu chinh hodc qua giao
dich dién tir).

- Nhan tién tro cip co quan BHXH chuyén qua tai khoan ctia don vi dé chi tra cho NLD dang ky
nhan bang tién mat tai don vi SDLD.

b) NLD nhén tién tro cap bang mot trong cac hinh thirc sau:

- Thong qua don vi SDLD

- Thong qua tai khoan cé nhan;

- Tryc tiép nhén tai co quan BHXH trong trudng hop chua nhan tai don vi ma don vi di chuyén
lai kinh phi cho co quan BHXH.

Truong hop uy quyén cho nguoi khac linh thay, thyc hién theo quy dinh tai Dich vy cong “Uy
quyén linh thay cac ché do BHXH, tro cap that nghiép” hodc ban chinh Hop dong ty quyén theo
quy dinh cua phép luét.

Thot han gidi quyet Tbi da 06 ngdy lam viéc ké tir ngay nhan dit ho so theo quy dinh tir don vi SDLD.
Két qua giai quyét | - Danh sach giai quyét huong ché do om dau, thai san, trg cap dudng sirc phuc hoi sirc khoe

(Mau C70a-HD);
- Tién tro cap.

4 Thii tuc hanh chinh: Gidi quyét huwéng ché dp TNLD, BNN doi véi truwong hop bi TNLD lan dau
4.1 | Giai quyét huong | Mirc do thuc hién | 4
ché @6 TNLD d6i | Co quan thuc hién | BHXH tinh/huyén
voi truong hop bi | B twong thue hién | T chirc
TNLD landau | Tryong hop ap NLD tham gia bao hiém TNLD, BNN dugc huong ché do TNLD khi bi suy giam KNLD tir 5%

dung

tro 1€n do tai nan thugc mot trong cac truong hop sau day:

1. Tai noi lam viéc va trong gio lam viéc, ké cé khi dang thuc hi€n cac nhu cau sinh hoat can
thiét tai noi lam viéc hoac trong gio [am viéc ma Bo Luat lao dong va ndi quy cia co so san XUAt,
kinh doanh cho phép, bao gdm nghi giai lao, 4n giita ca, dn bdi dudng hién vat, 1am vé sinh kinh
nguyét, tdm rira, cho con bu, di vé sinh;

2. Ngoai noi lam viéc hodc ngoai gio lam viéc khi thyc hién cong viée theo yéu cau cua don vi
SDLD hodc nguoi duge don vi SDLD uy quyén bang vin ban truc tlep quan 1y lao dong;

3. Trén tuyen duong di tir noi & dén noi 1am viéc hodc tir noi lam viéc vé noi ¢ trong khoang thoi
gian va tuyén duong hop 1y;

4. NLD khong duoc huong ché dd6 TNLD néu thudc mot trong cic nguyén nhan sau:
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4.1. Do méu thuin ctia chinh nan nhan véi ngudi gy ra tai nan ma khong lién quan dén viéc
thuc hién cong viéc, nhi¢m vu lao dong;

4.2. Do NLD ¢6 y tu huy hoai stc khoe cta ban than;

4.3. Tai nan do say rugu, bia hoac su dung chit ma tay, tién chit ma tay theo Danh muc ban
hanh kém theo Nghi dinh s 82/2013/ND-CP ngay 19 thang 7 nim 2013 va Nghi dinh s
126/2015/ND-CP ngay 09 thang 12 nam 2015 ctua Chinh phu.

Truong hop NLD bj TNLD ma bi tén thuong cac chirc ning hoat dong cua co thé thi duoc cip
PTTGSH, dung cu chinh hinh theo nién han can cir vao tinh trang thuong tat.

Thanh phan hd so

(Truong hop khong
quy dinh la ban
chinh thi ¢ thé nop
ban chinh hodc ban
sao hop 1¢)

1. D6i v6i NLD:

1.1. Ban sao Giéy ra vién hodc trich sao hod so bénh an sau khi da diéu trj TNLD (truong hop
diéu tri noi tra);

1.2. Bién ban giam dinh muc suy giam KNLP cia Hoi dong GDYK

1.3. Chi dinh ctia co s KCB, co s& chinh hinh, phuc héi chirc ning theo quy dinh vé trang cap
PTTGSH, dung cu chinh hinh (néu c6);

1.4. Hoa don, chiing tir thu phi giam dinh; bang ké cac ndi dung giam dinh cua co s¢ thuc hién
GDYK (truong hop thanh toan phi GDYK);

2. B6i v6i don vi SDLD: Ban chinh vin ban dé nghi giai quyét ché do TNLD (miu 05A-HSB)
cua don vi SDLD.

Sb luong hd so

01 bo

Mau biéu ké khai

Trinh tu thuc hién

- Vian ban dé nghi giai quyét ché do TNLD (Mau 05A-HSB)

1. Buéce 1. Lap, nop hd so

a) NLD lap ho so theo quy dinh; Nop hé so cho don vi SDLD;

b) bon vi SDLb: tiép nhan hd so tir NLD; 1ap Vin ban dé nghi giai quyét ché d6 TNLD (miu
s0 05A-HSB); ndp cho co quan BHXH noi don vi SDLD dong BHXH; truong hop NLD sau khi
vé huu moi dé nghi giai quyét ché do TNLD thi ngudi SDLD noi ngudi bi TNLD 1ap thi tuc hd
so chuyén co quan BHXH noi chi tra lwong huu trong thoi han 30 ngay ké tir ngdy nhan du hd
so tu NLD.

2. Bugc 2. Co quan BHXH tlep nhan hd so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua giai quyét

DPon vi SDLD, NLD nhén két qua giai quyét cua co quan BHXH

Cach thuae thuc hién

1. Nop hd so: Pon vi SDLD nop hd so bang mot trong céac hinh thirc sau:
- Qua giao dich gién tu: 1ap ho so dién tu, ky so va gt lén Céng chh vu cong cua BHXH Viét
Nam hodc qua t6 chire I-VAN; truong hop khong chuyén ho so gidy sang dinh dang dién tir thi
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gui ho so gidy cho co quan BHXH qua buu chinh trong thoi han 30 ngay ké tir ngay nhan da ho
so tu NLD.

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhan két qua

a) Pon vi SDLD nhén hd so gidy to lién quan theo hinh thic di dang ky dé tra cho NLD (truc
tiép tai co quan BHXH hoic qua buu chinh hodc qua giao dich dién tir)

b) NLD nhan trg cip bang mét trong cac hinh thirc sau:

- Thong qua tai khoan cé nhan;

- Tryc tiép tai co quan BHXH (d6i voi nhan trg cip mot 1an) hodc thong qua buu chinh.
Truong hop uy quyén cho nguoi khac linh thay, thuc hién theo quy dinh tai Dich vu cong “Uy
quyén linh thay cac ché 46 BHXH, tro cap that nghiép” hodc ban chinh Hop dong uy quyén theo
quy dinh ctia phap luét.

Thoi han giai quyét

Tbi da 06 ngay lam viéc ké tlr ngay nhan du ho so theo quy dinh

Két qua giai quyét

- Quyét dinh vé viéc hudng tro cap TNLD hang thang hodc mot lan (cac mau: 03A-HSB, 03B-
HSB) va Quyét dinh cip tién mua PTTGSH, dung cu chinh hinh (miu 03P-HSB) (néu co).

- Thé BHYT ddi v6i truong hop nghi viéc hudng tro cap TNLD hang thang.

- Ban qua trinh dong BHXH (mau 04-HSB)

- Tién tro cap.

4.2

Giai quyét huong
ché ¢6 BNN ddi
v6i truong hop bi
BNN lan dau

Mitic do thuc hién 4
Co quan thyc hién | BHXH tinh/huyén
Doi tuong thuc hién T6 chiic
Truong hop ap NLPD tham gia bao hiém TNLD, BNN dugc hudng ché d6 BNN khi ¢ du cac diéu kién sau day:
dung 1. Bi BNN thuoc Danh muc BNN quy dinh tai Thong tu 6 15/2016/TT-BYT.
2. Suy giam KNLD tir 5% trd 1én.
Thanh phan ho so 1. B6i voi NLD:
1.1. Ban sao Gi?iy ra vién hodc trich sao hd so bénh 4n sau khi d3 diéu tri BNN (truong hop diéu
(Truong hop khong | tri ndi tri);
quy dinh 1a ban 1.2. Bién ban giam dinh murc suy giam KNLD ctua Hoi ddng GDYK hoic ban sao Gidy chimg

chinh thi ¢ thé nop
ban chinh hoac ban
sao hop 1¢)

nhan bi nhiém HIV/AIDS do tai nan rai ro nghé nghiép trong trudng hop bi nhiém HIV/AIDS
do tai nan rui ro nghé nghiép (twong dwong muc suy giam KNLD 61%), néu GDYK ma ty 1¢
suy giam KNLD cao hon 61% thi hd so huong ché dd BNN trong truong hop nay phai c6 Bién
ban GDYK.

1.3. Truong hop bi BNN ma khong diéu tri ndi tra thi c6 thém gidy kham BNN.
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1.4. Hoéa don, chung tir thu phi gidm dinh; bang ké cac ndi dung gidm dinh cua co

so thuc hién GPYK (truong hop thanh toan phi GBYK).

1.5. Chi dinh ctia co s KCB, co s& chinh hinh, phuc héi chirc ning theo quy dinh vé trang cap
PTTGSH, dung cu chinh hinh (néu co).

2. B6i v6i don vi: Ban chinh vin ban dé nghi giai quyét ché do BNN (mau 05A-HSB) cua don
vi SDLD.

So lugng ho so

01 bo

Mau biéu ké khai - Vin ban dé nghi giai quyét ché d0 BNN cuia don vi (miu s6 05A-HSB).
Trinh tu thuc hién 1. Budce 1. Lap, nop ho so

- NLP 1ap hd so theo quy dinh va ndp cho don vi SDLP.

- Pon vi SDLD: Tiép nhan hd so tir NLD, 1dp Vian ban dé nghi giai quyét ché do BNN (mu sb
05A-HSB) ndp cho co quan BHXH noi don vi SDLD déng BHXH trong thoi han 30 ngay ké tir
ngay nhan da ho so.

2. Bud¢c 2. Co quan BHXH tiép nhén ho so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua giai quyét

Pon vi SDLD, NLP nhén két qua g1a1 quyet cua co quan BHXH

Cach thtrc thuc hién

1. Nop ho so: Don vi SDLD nop ho so bang mot trong cac hinh thirc sau:

- Qua giao dich dién tu: 1ap hé so dién ti, ky sb va gt 1én Cong Dich vu cong cua BHXH Viét
Nam hodc qua t6 chirc I-VAN; trudng hop khong chuyén ho so gidy sang dinh dang dién tir thi
guri ho so gidy cho co quan BHXH qua buu chinh trong thdi han 30 ngay ké tir ngay nhan da hd
so tu NLD.

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhan két qua

a) Pon vi SDLD nhén ho so gidy to lién quan theo hinh thirc da dang ky dé tra cho NLD (truc
tiép tai co quan BHXH hodc qua buu chinh hodc qua giao dich dién tir)

b) NLP nhén trg cip bang mot trong cac hinh thirc sau:

- Thong qua tai khodn ca nhan;

- Truc tiép tai co quan BHXH (d6i v6i nhan trg cip mot 1an) hodc thong qua buu chinh.

Truong hop uy quyén cho nguoi khac linh thay, thuc hién theo quy dinh tai Dich vu cong “Uy
quyén linh thay cac ché do BHXH, tro cip that nghiép” hodc ban chinh Hop dong ty quyén theo
quy dinh cta phap luét.

Thoi han giai quyét

Tbi da 06 ngay lam viéc ké tir ngdy nhan dua ho so theo quy dinh
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Két qua giai quyét

- Quyét dinh vé viéc hudng trg cdp BNN hang thang hodc mot lan (cac mau: 03C-HSB, 03D-
HSB) va Quyét dinh cip tién mua PTTGSH, dung cu chinh hinh (mau 03P-HSB) (néu co).

- Ban qua trinh dong BHXH (mau 04-HSB)

- Thé BHYT ddi véi truong hop nghi viéc hudng tro cidp BNN hang thang.

- Tién tro cap

4.3

Giai quyét huong
ché do BNN doi
voi NLD phat
hién bi BNN khi
khong con lam
trong cac nghé,
cong viéc co
nguy co bi BNN

Murc do thuc hién 4
Co quan thyc hién | BHXH tinh/huyén
Pbi tuong thuc hién | TH chiic
Truong hop ap NLD khi khéng con 1am viée trong cac nghé, cong viée cd nguy co bi BNN thuéc Danh muyc
dung BNN ma phat hién bi BNN trong thoi gian quy dinh:
1. Bi BNN thudc Danh muc BNN quy dinh tai Thong tu s6 15/2016/TT-BYT;
2. Suy giam KNLD tir 5% trd 1én.
Thanh phan ho so 1. P6i voi don vi SDLD: Ban chinh vin ban dé nghi giai quyét ché 6 BNN (mau 05A-HSB)
(Truong hop khong | cua don vi SDLD noi NLD dang lam viéc.
quy dinh 1 ban 2. Béi v6i NLb:

chinh thi ¢6 thé nop
ban chinh hoac ban
sao hop 1€)

2.1. Bién ban giam dinh murc suy giam KNLD ciia Hoi dong GDYK

2.2. Chi dinh ctia co so KCB, co s& chinh hinh, phuc hdi chiic ning theo quy dinh vé trang cp
PTTGSH, dung cu chinh hinh (néu c6);

2.3. Hoéa don, chung tir thu phi gidm dinh; bang ké cac ndi dung giam dinh cta co s¢ thuc hién
GDYK (truong hop thanh toan phi GDYK).

S6 lugng ho so

01 bo

Mau biéu ké khai

- Vin ban dé nghi giai quyét ché 46 TNLD, BNN cua don vi (mau s6 05A-HSB).

Trinh tu thuc hién

1. Bude 1. Lap, ndp ho so

a) NLD khong con 1am viéc trong cac nghé, cong viéc co nguy co bi BNN 14p hd so theo quy
dinh ndp cho don vi SDLDP noi NLD dang lam viéc.

b) Pon vi SDLD: nhan hd so tir NLD, hoan thién hd so theo quy dinh, 18p Van ban dé nghi giai
quyét ché 46 BNN (mau s6 05A-HSB) ndp cho co quan BHXH noti don vi SDLD dong BHXH.
2. Bugc 2. Co quan BHXH tiép nhén hé so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua giai quyét

Pon vi SDLD, NLP nhan két qua g1a1 quyet cua co quan BHXH

Cach thirc thuc hién

1. Nop ho so: Pon vi SDLD ndp hd so bang mdt trong cac hinh thie sau:
- Qua giao dich dién tu: Don vi SDLD lap ho so dién tir, ky s6 va giri 1én Cong Dich vy cong
cia BHXH Viét Nam hoic qua t6 chirc I-VAN; truong hop khong chuyén hd so gidy sang dinh
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dang dién tir thi gtri hd so gidy cho co quan BHXH qua buu chinh trong thoi han 30 ngay ké tir
ngay nhan di ho so tir NLD.

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhan két qua

a) Pon vi SDLD nhén hd so gidy to lién quan theo hinh thic di dang ky dé tra cho NLD (truc
tiép tai co quan BHXH hoic qua buu chinh hodc qua giao dich dién tir)

b) NLD nhan trg cip bang mét trong cac hinh thirc sau:

- Thong qua tai khoan cé nhan;

- Tryc tiép tai co quan BHXH (d6i voi nhan trg cip mot 1an) hodc thong qua buu chinh.
Truong hop uy quyén cho nguoi khac linh thay, thuc hién theo quy dinh tai Dich vu cong “Uy
quyén linh thay cac ché 46 BHXH, tro cap that nghiép” hodc ban chinh Hop dong uy quyén theo
quy dinh ctia phap luét.

Thoi han giai quyét

Tbi da 06 ngay lam viéc ké tlr ngay nhan du ho so theo quy dinh

Két qua giai quyét

- Quyét dinh vé viéc huong tro cap BNN hang thang hodc mot lan (cac mau: 03C-HSB, 03D-
HSB) va Quyét dinh cip tién mua PTTGSH, dung cu chinh hinh (miu 03P-HSB) (néu co).

- Ban qua trinh dong BHXH (mau 04-HSB)

- Tién tro cip

4.4

Giai quyét huong
ché do BNN doi
véi NLD phat
hién bi BNN khi
da nghi huu, thoi
viéc

Miic d6 thuc hién 4
Co quan thl}'C hlén BHXH tinh/huyén
boi tuong thuc hién | Ca nhan

NLD khi da nghi huu, théi viéc ma phat hién bi BNN trong thoi gian quy dinh:

dTll;ﬁgng hop dp 1. Bi BNN thudc Danh muc BNN quy dinh tai Thong tu s6 15/2016/TT-BYT;
i 2. Suy gidm KNLD tir 5% trd 1én.
Thanh phan ho so 1. Pon d& nghi vé viéc huong ché do BNN (mau s6 01 ban hanh kém theo Nghi dinh s6
88/2020/Nb-CP).
(Trudong hop khong | 2. Bién ban giam dinh muc suy giam KNLD ctua Hoi dong GDYK
quy dinh 1a ban 3. Chi dinh cuia co s& KCB, co s¢ chinh hinh, phuc hdi chiic ning theo quy dinh vé trang cap

chinh thi c6 thé nop
ban chinh hoac ban
sao hop 1¢)

PTTGSH, dung cu chinh hinh (néu co);
4. Hoa don, chung tur thu phi gidm dinh; bang ké cac ndi dung giam dinh cta co sé thyc hi¢n
GDYK (truong hop thanh todn phi GDYK).

Sb luong hd so

01 bd
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Mau biéu ké khai

- Pon dé nghi vé viéc hudng ché d6 BNN (mau s6 01 ban hanh kém theo Nghi dinh sb
88/2020/ND-CP).

Trinh tu thuc hién

1. Budc 1. Lap, ndp ho so

NLP di nghi huu, théi viée 1ap hd so theo quy dinh va ndp cho co quan BHXH noi dang chi tra
luong huu (truong hop dang hudng lvong huu) hodc co quan BHXH noi cu tra (trong truong
hop da thoi viée);

2. Budc 2. Co quan BHXH tiép nhan hd so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua giai quyét

NLD nhan két qua giai quyet cua co quan BHXH

Cach thtrc thuc hién

1. Nop ho so: NLD ndp ho so bang mt trong cac hinh thirc sau:

a) Qua giao dich dién tir: NLD dang ky nhan ma xac thuc va guri hd so dién tir dén Céng Dich
vu cong cia BHXH Viét Nam hodc qua To chic I-VAN (néu da dang ky st dung dich vu I-
VAN); truong hop khong chuyén ho so gidy sang dinh dang dién tir thi gui hd so gidy cho co
quan BHXH qua buu chinh;

b) Qua Buu chinh.

¢) Truc tiép tai co quan BHXH

2. Nhan két qua: NLD nhan:

- Ho so gidy to lién quan theo hinh thirc d3 ding ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tir)

- Tién trg cap bang mot trong cac hinh thirc sau:

+ Thong qua tai khoan ca nhan;

+ Tryc tiép tai co quan BHXH (461 v6i nhan trg cp mot 1an) hodc thong qua buu chinh.
Truong hop uy quyén cho nguoi khac linh thay, thyc hién theo quy dinh tai Dich vy cong “Uy
quyén linh thay cac ché d6 BHXH, tro cp that nghiép” hodc ban chinh Hop dong iy quyén theo
quy dinh cua phép lut.

Thot han gidi quyet Tbi da 06 ngay lam viéc ké tir ngay nhan dit ho so theo quy dinh
Két qua giai quyét | - Quyét dinh vé viéc hudng tro cap BNN hang thang hodc mdt lan (cac mau: 03C-HSB, 03D-

HSB) va Quyét dinh cip tién mua PTTGSH, dung cu chinh hinh (mau 03P-HSB) (néu co).
- Ban qua trinh dong BHXH (mau 04-HSB).

- Thé BHYT d6i véi trudng hop nghi viée hudng tro cap BNN hang thang.

- Tién tro cip

Thii tuc hanh chinh: Gidi quyét hwéng

ché dp TNLD, BNN do thwong tit, bénh tit tdi phdt

Giai quyét huong

Mirc do thuc hién

4
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ché d6 TNLD do
thuong tat tai
phat

Co quan thuc hién

BHXH tinh/huyén

Ddi tugng thuc hién

Ca nhan

1. NLD tham gia BHXH bat bujc bi TNLD c¢6 mtc suy giam KNLD tir 5% trd 1én, khi thuong

Trudng hop ap tat tai phat dd diéu tri 6n dinh.

dung 2. NLD bi TNLD ma bi ton thuong cac churc nang hoat dong ctia co thé thi dugc cép PTTGSH,
dung cu chinh hinh theo nién han can cir vao tinh trang thuong tat.

Thanh phan hd so 1. Ban chinh S6 BHXH (trong truong hop bao luu thoi gian dong BHXH ma chua c6 dit liéu
trong hé thdng hoidc chua dugc cAp ma BHXH) ddi véi truong hop bi TNLD dé duge GDYK

(Truong hop khong | nhung khong du diéu kién vé murc suy giam KNLD dé hudng tro cap.

quy dinh 1a ban 2. Dbi véi truong hop diéu tri xong, ra vién trudc ngay 01/7/2016 ma lan giam dinh trudc khong

chinh thi ¢ thé nop
ban chinh hoac ban
sao hop 1¢)

du diéu kién vé mirc suy giam KNLD dé huong tro cap TNLD: Bién ban diéu tra TNLD; truong
hop bi TNGT duoc xac dinh 1a TNLD thi ¢6 thém ban sao mot trong cac gidy to sau: Ban sao
Bién ban khdm nghiém hién truong, so dd hién truong hodc ban sao Bién ban TNGT cua co quan
cong an hodc co quan diéu tra hinh sy quan doi.

3. Truong hop dang huong trg cap TNLD trude ngay 01/01/2007 da dugc trang cap PTTGSH,
dung cy chinh hinh nay deé nghi trang cap tiép: Hoa don, chimg tir mua cac phuong tién dugc
trang cap; vé tau xe di lai dé lam hodc nhan phuong tién trang cap (néu cb).

4. Bién ban giam dinh muc suy giam KNLD lan trudc gan nhat ciia Hoi dong GDYK dbi véi
truong hop da duge giam dinh nhung khong du diéu kién vé muc suy giam KNLD dé huong trg
cap.

5. Bién ban giam dinh lai mtrc suy giam KNLD sau khi diéu tri thuong tat, bénh tat tai phat cta
Hoi dong GDYK.

6. Chi dinh cta co s KCB, co s& chinh hinh, phuc héi chirc ning vé viéc trang cdp PTTGSH,
dung cy chinh hinh (néu co).

7. Hoa don, ching tir thu phi gidm dinh kém theo bang ké cac ndi dung giam dinh cua co s thuc
hién GDYK (Truong hop thanh toan phi GDYK).

Sb luong hd so

01 bo

Mau biéu ké khai

Khong

Trinh tu thuc hién

1. Buge 1. Lap, ndp hd so

NLD lap ho so theo quy dinh va ndp cho co quan BHXH noi dang chi tra tro cap (d6i voi truong
hop dang hudng tro cip hang thang); truong hop da hudng trg cip TNLD mét 1an thi ndp hd so
cho co quan BHXH noi cu tru.

2. Budc 2. Co quan BHXH tiép nhan hd so va giai quyét theo quy dinh.
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3.Budc 3. Nhan két qua
NLD nhan két qua giai quyét cia co quan BHXH

Cach thirc thuc hién

1. Nop ho so:

NLD ndp ho so bang mét trong cac hinh thirc sau:

- Qua giao dich dién tu: ¢4 nhan dang ky nhan ma xac thuc va gui hd so dién tir dén Céng Dich
vu cong cua BHXH Viét Nam hodc qua T chic I-VAN (néu da dang ky sir dung dich vu I-
VAN), trudng hop khong chuyén hd so gidy sang dinh dang dién tir thi gui hd so gidy cho co
quan BHXH qua buu chinh.

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhan ket qué giai quyét: NLD nhan:

- HO so gidy to lién quan theo hinh thirc da ding ky (truc tiép tai co quan BHXH hoic qua buu
chinh hodc qua giao dich dién tir)

- Tién tro cap: Truc tiép tai co quan BHXH (d6i véi tro cap mot lan) hodc thong qua buu chinh
hogc thong qua tai khoan ca nhan.

Truong hop uy quyén cho ngudi khac linh thay, thyc hién theo quy dinh tai Dich vy cong “Uy
quyén linh thay cac ché do BHXH, tro cAp that nghiép” hodc ban chinh Hop dong y quyén theo
quy dinh cta phap luat.

Thoi han giai quyet

Tbi da 06 ngay lam viéc ké tir ngdy nhan da ho so theo quy dinh

Két qua giai quyet

- Quyét dinh vé viéc huong tro cap TNLD hang thang hoic mot 1an do vét thuong tai phét (Cac
mau 03E-HSB, 03G-HSB) va Quyét dinh vé viéc cap tién mua PTTGSH, dung cu chinh hinh
(mau 03P-HSB) (néu cd);

- Ban qua trinh dong BHXH (mau 04-HSB);

- Thé BHYT ddi vé6i truong hop nghi viéc hudng tro cdp TNLD hang thang;

- Tién trg cép.

5.2

Giai quyét huong
ché do0 BNN do
bénh tat tai phat

Mic d6 thuc hién 4
Co quan thl_IC hlén BHXH tinh/huyén
boi tuong thuc hién | Ca nhan

Truong hop ap
dung

- NLD tham gia BHXH bit budc bi BNN c¢6 mirc suy giam KNLD tir 5% tro 1én, khi bénh tat tai
phat da diéu tri 6n dinh.

- NLP bi BNN ma bij ton thuong cac chuc nang hoat dong cta co thé thi duoc cép PTTGSH,
dung cu chinh hinh heo nién han can cr vao tinh trang bénh tat.
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Thanh phan ho so

(Truong hop khong
quy dinh 1a ban
chinh thi c6 thé nop
ban chinh hodc ban
sao hop 1¢)

1. Ban chinh S6 BHXH (trong truong hop bao luu thoi gian dong BHXH ma chua co dir lidu
trong hé thong hodc chua duoc cidp ma BHXH) ddi v6i truong hop bi BNN di duge GDYK
nhung khong du diéu kién vé mirc suy giam KNLD dé hudng tro cip).

2. Poi voi truong hop diéu tri xong, ra vién trude ngay 01/7/2016 ma lan giam dinh truéc khong
du diéu kién vé muc suy giam KNLD dé huong tro cip BNN: két qua do dac, quan tric moi
truong lao dong.

3. Truong hop dang hudng trg cap BNN trude ngay 01/01/2007 di duge trang cip PTTGSH,
dung cy chinh hinh nay deé nghi trang cap tiép: Hoa don, chimg tir mua cac phuong tién dugc
trang cap; vé tau xe di lai dé lam hodc nhan phuong tién trang cap (néu cb).

4. Bién ban giam dinh murc suy giam KNLD lan trudc gan nhit ciia Hoi dong GDYK dbi véi
truong hop da dugc giam dinh nhung khong du diéu kién vé muc suy giam KNLD dé huong trg
cap.

5. Bién ban giam dinh lai mtrc suy gidm KNLD sau khi diéu tri bénh tat tai phat cua Hoi déng
GbYK.

6. Chi dinh ctia co s6 KCB, co s& chinh hinh, phuc hdi chitc ning theo quy dinh vé viéc trang
cap PTTGSH, dung cu chinh hinh (néu c6).

7. Hoa don, ching tir thu phi gidm dinh kém theo bang ké cac ndi dung giam dinh cua co s thuc
hién GDYK (Truong hop thanh toan phi GDYK).

Sb luong hd so

01 bo

Mau biéu ké khai

Khoéng

Trinh tu thuc hién

1. Budce 1. Lap, nop ho so

NLP 1ap ho so theo quy dinh va ndp cho co quan BHXH noi dang chi tra trg cip (ddi voi truong
hop dang huong trg cip hang thang). Truong hop d hudng tro cAp BNN mot 1an thi nop ho so
cho co quan BHXH noi cu tru.

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua

NLD nhan két qua giai quyet cua co quan BHXH

Cach thtc thuc hién

1. Nop hd so: NLD ndp hd so bang mot trong cac hinh thirc sau:

- Qua giao dich dién tir: Ca nhan dang ky nhan ma xac thyc va guri hd so dién tir dén Céng Dich
vu cong cua BHXH Viét Nam hoac qua T6 chic IVAN (néu da dang ky st dung dich vu I-
VAN), truong hop khong chuyén hd so gidy sang dinh dang dién tir thi gui hd so gidy cho co
quan BHXH qua buu chinh.

- Qua Buu chinh.
- Truc tiép tai co quan BHXH.
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2. Nhan ket qua giai quyét: NLD nhan

- HO so gidy to lién quan theo hinh thirc da ding ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tir)

- Tién tro cap: Truc tiép tai co quan BHXH (d6i véi tro cap mot lan) hodc thong qua buu chinh
hogc thong qua tai khoan ca nhan.

Truong hop uy quyén cho ngudi khac linh thay, thyc hién theo quy dinh tai Dich vy cong “Uy
quyén linh thay cac ché do BHXH, tro cAp that nghiép” hodc ban chinh Hop dong uy quyén theo
quy dinh cua phap luat.

Thoi han giai quyet

Ti da 06 ngay lam viéc ké tir ngay nhan da ho so theo quy dinh

Két qua giai quyet

- Quyét dinh vé viéc huong tro cép BNN hang thang hodac mdt lan do bénh tat tai phat (Cac mau
03H-HSB, 03K-HSB) va Quyét dinh vé viéc cap tién mua PTTGSH, dung cu chinh hinh (miu
03P-HSB) (néu c6);

- Ban qua trinh dong BHXH (mau 04-HSB);

- Thé BHYT ddi véi truong hop nghi viéc hudng tro cdp TNLD, BNN hang thang;

- Tién trg cép.

6 Thii tuc hanh chinh: Gidi quyét hwéng ché dp TNLD, BNN doi véi trwong hop da bi TNLD, BNN, nay tiép tuc bi TNLD hodc BNN
6.1 | Giai quyét huong | Mirc d0 thuc hién | 4

trg cap TNLD, | Co quan thyc hién | BHXH tinh/huyén

BNN doi  v6i | pdi twong thuc hién | T chirc

NLD did bi
TNLD, BNN nay
tiép tuc bi TNLD
hoic BNN

Truong hop ap - NLD bi suy giam KNLD tir 5% tr¢ 1én.
dung - NLP tham gia bao hiém TNLD, BNN d bi TNLD, BNN, nay lai tiép tuc bi TNLD, BNN thudc
cac truong hop da néu tai thi tuc giai quyét huong ché 6 TNLD, BNN dbi véi 1an dau.
- NLD bi TNLD ma bi ton thuong cac chic nang hoat dong cua co thé thi dugc cép PTTGSH,
dung cu chinh hinh theo nién han can cit vao tinh trang thuong tat.
Thanh phan hd so | 1. P6i véi NLD:
1.1. Ban sao Giéy ra vién hodc trich sao ho so bénh an sau khi da diéu tri TNLD, BNN cua lan
(Truong hop khong | diéu tri ndi tra sau cung.
quy dinh 1a ban 1.2. Truong hop bi TNLD, BNN diéu tri xong, ra vién trudc ngay 01/7/2016 ma chwa duoc giam

chinh thi ¢ thé nop
ban chinh hoac ban
sao hop 1¢)

dinh muc suy giam KNLD:

- D4i v6i TNLD: Bién ban diéu tra TNLD; néu bi TNGT dugc xac dinh 1a TNLD thi c6 thém
mot trong cac giéy to sau: Ban sao Bién ban kham nghi¢ém hién truong, so dd hién truong vu
TNGT hoic ban sao bién ban TNGT ciia co quan céng an hodc co quan diéu tra hinh sy quéan
doi.
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- P6i v6i BNN: Két qua do dac quan tric méi trudng lao dong.

1.3. Truong hop dang huong trg cdp TNLD, BNN trudc ngay 01/01/2007 da dugc trang cap
PTTGSH, dung cu chinh hinh nay dé nghj trang cap tiép: Héa don, chtng tir mua cac phuong
tién dugc trang cip; vé tau xe di lai dé 1am hodc nhan phuong tién trang cp (néu co).

1.4. Bién ban giam dinh tong hop mirc suy giam KNLD cua Hoi dong GDYK; truong hop 1an bi
TNLD, BNN trudc di dugc giam dinh muc suy giam KNLD nhung khong du diéu kién huong
trg cp thi co thém Bién ban giam dinh murc suy giam KNLD cua 1an gidam dinh do.

1.5. Chi dinh cua co sé KCB, co s¢ chinh hinh, phuc hi chie nang theo quy dinh vé viec trang
cép PTTGSH, dung cu chinh hinh (néu o).

1.6. Hoa don, chiing tir thu phi giam dinh kém theo bang ké cac ndi dung gidm dinh cua co s&
thuc hién GDYK (Truong hop thanh toan phi GBDYK).

2. Béi véi don vi: Ban chinh Vian ban dé nghi giai quyét ché 6 TNLD, BNN (mau s6 05A-HSB)
dbi véi 1an bi TNLD, BNN sau cung; truong hop lan bi TNLD, BNN trude d6 tai don vi SDLD
khac nhung chwa duoc giai quyét ché do thi c6 thém ban chinh vin ban d& nghi giai quyét cia
don vi SDLP noi xay ra TNLD, BNN (miu sé 05A-HSB).

So luong ho so

01 bo

Mau biéu ké khai

- Vin ban dé nghi giai quyét ché d6 TNLD hoic BNN cua don vi (Mau s6 05A-HSB)

Trinh tu thuc hién

1. Budce 1. Lap, nop ho so

a) NLD lap hd so theo quy dinh ndp cho don vi SDLP.

b) Bon vi SDLD tiép nhéan ho so tir NLD, 1ap Van ban dé nghi giai quyét ché @6 TNLD hodc
BNN (miu s6 05A-HSB) va hoan thién hd so theo quy dinh ndp cho co quan BHXH noi don vi
SDLD dong BHXH trong thoi han 30 ngay ké tir ngay nhén du hé so tir NLD.

2. Bud¢c 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh

3. Budc 3. Nhan két qua

Pon vi SDLD, NLP nhén két qua giai quyét ciia co quan BHXH

Cach thtrc thuc hién

1. Pon vi SDLD: ndp ho so bang mot trong cac hinh thirc sau:

- Qua giao dich dién tr: don V1 SDLD lap hd so dién tt, ky s6 va gu:1 1én Cong chh vu cong cua
BHXH Viét Nam hodc qua t6 chirc I-VAN; trudng hop khong chuyén ho so gidy sang dinh dang
dién tir thi guri hd so gidy cho co quan BHXH qua buu chinh.

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhan két qua

a) Pon vi SDLD nhan hd so gidy to lién quan theo hinh thic d3 dang ky dé tra cho NLD (truc
tiép tai co quan BHXH hoic qua buu chinh hodc qua giao dich dién tir)
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b) NLD nhén trg cép béng mot trong cac hinh thirc sau:

+ Thong qua tai khoan ca nhan;

+ Tryc tiép nhan tai «co quan BHXH (d6i voi trg cap mot 1an) hodc qua buu chinh.

Truong hop uy quyén cho ngudi khac linh thay, thyc hién theo quy dinh tai Dich vy cong “Uy
quyén linh thay cac ché d6 BHXH, tro cp that nghiép” hodc ban chinh Hop dong iy quyén theo
quy dinh cta phap luat.

Thoi han giai quyet

Tbi da 06 ngay lam viéc ké tur ngay nhén du hd so theo quy dinh

Két qua giai quyet

- Quyét dinh v& viéc huong tro cap TNLD/BNN hang thang hodc mot lan do ) giam dinh tong hop
mure suy giam KNLD (Cac mau 03M-HSB, 03N-HSB) va Quyét dinh vé viéc cép tién mua
PTTGSH, dung cu chinh hinh (mau 03P-HSB) (néu co);

- Ban qua trinh dong BHXH (mau 04-HSB);
- Thé BHYT di véi truong hop nghi viéc hudng tro cdp TNLD, BNN hang thang.
- Tién trg cap

7 Thii tuc hanh chinh: Gidi quyét diéu chinh, hiy quyét dinh, chdam diet hwong BHXH
7.1 Giai quyet dieu | 7.1.a. Giai quyét diéu chinh, huy quyét dinh, cham dut hwong BHXH (do to chuec thuc hién)

chinh, huy quyét
dinh, cham dut
huong BHXH

Mirc do thuc hién 4
Co quan thyc hién | BHXH tinh/huyén
Doi tuong thuc hién T6 chire

Truong hop ap Pi duoc giai quyét huong cac ché 46 BHXH nhung don vi SDLD, co quan, t6 chic ¢6 cin cir
dung dé nghi diéu chinh, huy quyét dinh, chdm dut huéng BHXH

Thanh phan hd so

(Truong hop khong

quy dinh Ia ban Hb so, gidy to, vin ban lam can cir diéu chinh, huy quyét dinh hudng hodc chim dut hudng

chinh thi ¢ thé nop
ban chinh hodc ban

BHXH.

sao hop 1¢)
S6 luong ho so 01 bd
Mau biéu ké khai Khong

Trinh tu thuc hién

1. Budc 1. Lap, nop ho so: Don vi SDLD, co quan, t6 chirc 1ap ho so theo quy dinh va nop cho
co quan BHXH noi don vi SDLD dong BHXH hodc noi dang chi tra Iuong huu, tro cap BHXH.
2. Budéc 2. Co quan BHXH ti€p nhén ho so va giai quyét theo quy dinh.
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3. Budc 3. Pon vi SDLD; co quan, to chirc, ngudi huong nhan két qua giai quyét cia co quan
BHXH

Cach thirc thuc hién

1. Nop ho so: Pon vi SDLB; co quan, td chirc ndp hd so bang mot trong cac hinh thire sau:

a) Qua giao dich dién tu:

- bon vi SDLD; co quan, td chirc: lap hd so dién ti, ky s6 va gui 1én Céng Dich vu cong cua
BHXH Viét Nam hoic qua t chirc I-VAN; truong hop khong chuyén ho so gidy sang dang dién
tu thi gt hd so giéy cho co quan BHXH qua buu chinh.

b) Qua Buu chinh.

¢) Truc tiép tai co quan BHXH.

2. Nhén két qua:

a) Pon vi SDLP, co quan, t6 chitc nhan hd so gidy td lién quan theo hinh thic di dang ky dé tra
cho NLP (truc tiép tai co quan BHXH hodc qua buu chinh hodc qua giao dich dién tir).

b) Nguoi hudng:

- Nhan tién truy linh: Truyc tiép tai co quan BHXH hoic thong qua buu chinh hodc thong qua tai
khoan cé nhan.

Truong hop uy quyen cho nguoi khac linh thay, thuc hién theo quy dinh tai Dich vu cong “Uy
quyén linh thay cac ché do BHXH, tro cAp that nghiép” hodc ban chinh Hop dong ty quyén theo
quy dinh cua phap luat.

- Nop tién phai thu hoi: truc tiép tai co quan BHXH hodc chuyén tién thong qua tai khoan cia
co quan BHXH.

Thoi han giai quyét

1. Béi v6i ché d6 TNLD, BNN: Téi da 06 ngay lam viéc ké tir ngay co quan BHXH nhan du ho
so theo quy dinh.

2. Pbi vé6i lwong huu, trg cdp BHXH hang thang: Téi da 12 ngay lam viéc ké tir ngdy co quan
BHXH nhan du hé so theo quy dinh.

3. P6i v6i BHXH mot 1an, trg cap mot 1an dbi véi nguoi dang huong ché do hang thang ra nude
ngoai dé dinh cu: Tdi da 05 ngay lam viéc ké tir ngay co quan BHXH nhan di hd so theo quy
dinh.

4. P6i voi ché do tir tudt: THi da 08 ngay lam viée ké tir ngdy co quan BHXH nhan du ho so theo
quy dinh.

Két qua giai quyét

- Quyét dinh diéu chinh, hity quyét dinh huong hodc cham dit hudng (Cac mau: 6A-HSB, 6B-
HSB, 6C-HSB). ‘ o
- Tién truy linh hodc tién phai ndp thu hoi (néu co).

7.1.b. Gidi quyét diéu chinh, hiy quyét dinh, cham dirt hwéng BHXH (do cd nhén thwce hién)
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Mirc d6 thuc hién 4
Co quan thuc hién | BHXH tinh/huyén
Déi tuong thuc hién | Ca nhan

Truong hop ap Pi duoc giai quyét huong cac ché 6 BHXH nhung ngudi huong, ca nhan khac c6 can cir dé
dung nghi diéu chinh, hity quyét dinh, chim dit huéng BHXH

Thanh phan ho so

(Truong hop khong | - Pon dé nghi (mAu sé 14-HSB) trong truong hop ngudi huong dé nghi;

quy dinh la ban - H6 so, gidy to, van ban lam cin ctr diéu chinh, huy quyét dinh hudng hodc cham dut huong

chinh thi c6 thé nop
ban chinh hodc ban

BHXH.

sao hop 1¢)
So luong hod so 01 bd
Mau biéu ké khai - Pon dé nghi (mau s6 14-HSB) trong truong hop ngudi huong dé nghi.

Trinh tu thuc hién

1. Budc 1. Lap, nop ho so: Nguoi huong, ca nhan khac 1ap ho so theo quy dinh (tai muc Thanh
phan hé so) va ndp cho co quan BHXH noi dang chi tra lwong huu, tro cap BHXH hodc co quan
BHXH noi cu tr (truong hop nguoi huong da huong BHXH mot lan).

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyet theo quy dinh.

3. Budc 3. Ngudi hudng, c4 nhan khac nhan két qua g1a1 quyét ctia co quan BHXH

Cach thute thuc hién

1. Nop hd so: Ngudi huong, ca nhan khac ndp hd so bang mot trong cac hinh thire sau:

a) Qua giao dich dién tir: Nguoi huong, c4 nhan khac dang ky nhan ma xac thuc va giri hd so
dién tir dén Céng Dich vu cong cia BHXH Viét Nam hodc qua Tb chic I-VAN (néu da dang ky
st dung dich vu I-VAN); truong hop khong chuyén ho so gidy sang dinh dang dién tir thi giri ho
so gidy cho co quan BHXH qua buu chinh.

b) Qua Buu chinh.

¢) Truc tiép tai co quan BHXH.

2. Nhén két qua:

a) Nguoi hudng:

- Nhan hd so gidy to lién quan theo hinh thirc d ding ky (truc tiép tai co quan BHXH hoic qua
buu chinh hodc qua giao dich di¢n tur.

- Tién truy linh: Tryc tiép tai co quan BHXH hoic thong qua buu chinh hodc thong qua tai khoan
ca nhan.
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Truong hop uy quyén cho ngudi khac linh thay, thyc hién theo quy dinh tai Dich vu cong “Uy
quyén linh thay cac ché do BHXH, tro cip that nghiép” hodc ban chinh Hop dong ty quyén theo
quy dinh cta phap luat.

- Nop tién phai thu hoi: tryc tiép tai co quan BHXH hodc chuyén tién thong qua tai khoan cia
co quan BHXH.

b) Ca nhan khéc:

Nhan théng bao két qua giai quyét ciia co quan BHXH theo hinh thic da ding ky (truc tiép tai
co quan BHXH hodc qua buu chinh hodc qua giao dich dién tir).

Thoi han giai quyét

1. Béi v6i ché @6 TNLD, BNN: Téi da 06 ngay 1am viéc ké tir ngay co quan BHXH nhan da hd
so theo quy dinh.

2. Béi véi luong huu: Toi da 12 ngay lam viéc ké tir ngdy co quan BHXH nhéan di ho so theo
quy dinh.

3. Bdi v6i BHXH mét lan, trg cap mot 1an ddi véi ngudi dang huong ché do hang thang ra nudc
ngoai dé dinh cu: Téi da 05 ngay lam viéc ké tir ngay co quan BHXH nhan du hd so theo quy
dinh.

4. Dbi v6i ché do tir tuat: Ti da 08 ngay lam viée ké tir ngdy co quan BHXH nhan du hd so theo
quy dinh.

Két qua giai quyét

- Quyét dinh diéu chinh, hity quyét dinh hudng hodc cham dut hudng (Cac mau: 6A-HSB, 6B-
HSB, 6C-HSB). i o
- Tién truy linh hodc tién phai ndp thu hoi (néu co).

8 Thii tuc hanh chinh: Gidi quyét hwéng lwong hwu, tro cdp hang thing doi véi cdn bj xa
8.1 | Giai quyét huong | Mirc d6 thyc hién | 4

lvong huu ddi | Co quan thyc hién | BHXH tinh/huyén

voi nguoi dang | péi tuong thuc hién T chirc

tham gia BHXH
bat budc

Truong hop ap
dung

1. NLP khi nghi viéc ¢6 du 20 naim dong BHXH tr¢ 1én thi duoc huong lwong huu néu thude
mot trong cac truong hop sau day:

a) Ké tir ngay 01 thang 01 nam 2021, tudi nghi huu ciia NLD trong diéu kién lao dong binh
thuong 1a di 60 tudi 03 thang ddi v6i lao dong nam va du 55 tudi 04 thang ddi vai lao dong ni;
sau do, c mdi nim tang thém 03 thang ddi voi lao dong nam cho dén khi du 62 tudi vao nim
2028 va cr mdi ndm ting thém 04 thang d6i voi lao dong nir cho dén khi du 60 tudi vao nam
2035.

b) NLP c6 thé nghi huu ¢ tudi thip hon nhung khong qua 05 tudi so véi tudi nghi huu quy dinh
tai Piém a néu trén tai thoi diém nghi huu, trir trudng hop phap ludt co quy dinh khac néu thudc

mot trong cac truong hop dudi day:
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- C6 tir du 15 nam tro 1én lam nghé, cong vicc NNDHNH hoac dic bi¢t NNDHNH thudc danh
muc do B§ Lao dong - Thuong binh va Xa hoi ban hanh;

- C6 tir du 15 nam tro 1én 1am viée & ving co diéu kién kinh té - xa hoi ddc biét kho khan (bao
gdm ca thoi gian lam viée ¢ noi ¢4 phu cap khu vuc hé s6 0,7 trd 1én trude ngay 01/01/2021);

- NLD co tong thot glan lam nghe cong viéc NNDHNH hodc dac blet NNDHNH va thoi gian
lam viéc ¢ vung co diéu kién kinh té - xa hoi dic biét kho khin (bao gdm ca thoi gian lam viée
¢ noi ¢ phu cap khu vuce hé so 0,7 tr6 1én trude ngay 01/01/2021) tir du 15 ndm tr¢ 1én.

¢) NLD c6 thé nghi huu ¢ tudi thap hon t6i da 10 tudi so v6i tudi nghi huu quy dinh tai Piém a
néu trén tai thoi diém nghi huu néu ¢6 du 15 nam lam cong viéc khai thac than trong ham 10;

d) Ngudi bi nhiém HIV do tai nan rii ro nghé nghiép trong khi thuc hién nhiém vu dugc giao.
2. Lao dong nit 1a can bo, cong chic cap xa hodc 1a ngudi hoat dong khong chuyén trach & xa,
phuong, thi trdn tham gia BHXH khi nghi viéc ma c6 tir da 15 naim dén duéi 20 nim dong BHXH
bét budc va da tudi nghi huu quy dinh tai Piém a Khoan 1 néu trén thi duoc huong luong huu.
3. NLD khi nghi viéc ¢6 du 20 ndm dong BHXH tr¢ 1én dugc huong luong huu voi mire thap
hon neu thudc mot trong cac truong hop sau day:

- C6 tudi thap hon t6i da 05 tudi so voi tudi nghi huu quy dinh tai Diém a Khoan 1 néu trén tai
thoi diém nghi huu khi bi suy giam KNLD tir 61% dén dudi 81%;

- C6 tudi thap hon tbi da 10 tudi so voi tudi nghi huu quy dinh tai Piém a Khoan 1 néu trén tai
thoi diém nghi huu khi bi suy giam KNLD tir 81% trd 1én;

- C6 du 15 nam trd 1én lam nghé, cong vi¢ce dac bi¢t nang nhoc, doc hai, nguy hiém thudc danh
muc do B9 Lao dong - Thuong binh va Xa hoi ban hanh va bi suy giam kha nang lao dong tir
61% trd 1én.

Thanh phan ho so

(Truong hop khong
quy dinh Ia ban
chinh thi c6 thé nop
ban chinh hoac ban
sao hop 1¢)

1. Doi véi NLD:

1.1. Ban chinh S6 BHXH;

1.2. Ban chinh Bién ban giam dinh muc suy giam KNLD cia Hoi dong GPYK (trudng hop NLD
da c6 bién ban GPYK dé huong cac chinh sach khac trude do ma du diéu kién huong thi co thé
thay béng ban sao) d6i voi ngudi nghi huu do suy giam KNLD hodc ban sao Gidy ching nhan
bi nhiém HIV/AIDS do tai nan rai ro nghé nghiép (tvong duong mirc suy giam KNLD 61%) d6i
véi nguoi bi nhiém HIV/AIDS do tai nan rui ro nghé nghiép.

1.3. Ban chinh Ban khai ca nhan vé thoi gian, dia ban phuc vy trong Quén doi c6 huong phu cép
khu vyc (MAu s6 04B - HBQP ban hanh kém theo Thong tu sd 136/2020/TT-BQP ngay
29/10/2020) ddi véi nguoi ¢o thoi gian phuc vu trong Quan ddi trude ngay 01/01/2007 tai dia
ban c6 hudng phu cdp khu vuc ma s6 BHXH khong thé hién ddy di thong tin 1am cin ¢t tinh
phu cap khu vuc.
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2. Pbi véi don vi SDLD: Quyét dinh nghi viéc huong c}lé dd huu tri theo mau ban hanh kem
theo Nghi dinh s6 46/2010/ND-CP hodc ban chinh Quyét dinh nghi viéc huong ché do huu tri
(mau s6 12-HSB) hodc Van ban cham dut hop dong lao dong hudng ché do huu tri.

S6 luong ho so

01 bd

Mau biéu ké khai

- Quyét dinh vé viéc nghi viéc huong ché do huu tri (mau s6 12-HSB) , ]
- Ban khai ca nhan vé thoi gian, dia ban phyc vu trong Quan doi co6 huong phu cap khu vyc (Mau
s0 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay 29/10/2020)

Trinh tu thuc hién

1. Budc 1. Lap, ndp ho so: NLD 1ap ho so theo quy dinh ndp cho don vi SDLD. Pon vi SDLD
tiép nhan hod so cua NLD; 1ap va ndp hd so theo quy dinh cho co quan BHXH noi don vi déng
BHXH.

2. Buge 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh.

3. Bu6c 3. Nhan két qua: Pon vi SDLD nhan két qua giai quyét cua co quan BHXH dé tra cho
NLD.

Cach thirc thuc hién

1. Nop ho so:
NLD lap hé so theo quy dinh ndp cho don vi SDLD.
Pon vi SDLP ndp hd so bang mot trong cac hinh thirc sau:
a) Qua giao dich dién tu: Pon vi SDLD: 14p hd so dién tir, ky sé va giri 1én Cong Dich vu cong
cia BHXH Viét Nam hodc qua T6 chtrc I-VAN; Truong hop khong chuyén ho so gidy sang dinh
dang dién tr thi giri ho so gidy cho co quan BHXH qua buu chinh.
b) Qua Buu chinh.
¢) Truc tiép tai co quan BHXH.
2. Nhén két qua
a) Pon vi SDLD nhén hd so gidy to lién quan theo hinh thirc da dang ky dé tra cho NLD (truc
tiép tai co quan BHXH hoic qua buu chinh hodc qua giao dich dién tir).
b) NLD nhén ho so giai quyét tir don vi SDLD va nhan lwong huu, trg cip bang mot trong cac
hinh thure sau:
- Thong qua tai khoan ca nhan.

- Qua Buu chinh.
Truong hop uy quyén cho ngudi khac linh thay, thyc hién theo quy dinh tai Dich vu cong “Uy
quyén linh thay cac ché do BHXH, tro cip that nghiép” hodc ban chinh Hop dong ty quyén theo
quy dinh cua phap luét.

Thoi han giai quyet

Tbi da 12 ngay lam viéc ké tir ngdy co quan BHXH nhan du hd so theo quy dinh

Két qua giai quyet

- Quyét dinh vé viéc hudng ché d6 huu tri hang thang (Mau: 07A-HSB);
- Ban qué trinh dong BHXH (mau s6 04-HSB);
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- Thé¢ BHYT
- Tién lwong huu, trg cap BHXH

8.2

Giai quyét huong
lvong huu ddi
vol nguol dang
tham gia BHXH
ty nguyén, bao
luu  thoi gian
dong BHXH

Mirc do thuc hién 4
Co quan thyc hién | BHXH tinh/huyén
Doi tuong thuc hi¢én | Ca nhan

Truong hop ap
dung

1. Nguoi dang tham gia BHXH ty nguyén, nguoi bao luu thoi gian tham gia BHXH dugc hudng

lwong huu khi ¢6 du diéu kién sau:

- C6 du 20 ndm dong BHXH tr¢ 1én

- K& tir ngay 01 thang 01 ndm 2021, tudi nghi huu cia NLD tham gia BHXH tu nguyén hoic
lam viéc trong diéu kién lao dong binh thuong 13 di 60 tudi 03 thang ddi véi lao dong nam va
da 55 tudi 04 thang ddi voi lao dong nir; sau d6, cir mdi nam tang thém 03 thang dbi véi lao dong
nam cho dén khi du 62 tudi vao nam 2028 va cr mdi nam ting thém 04 thang dbi voi lao dong
nit cho dén khi da 60 tudi vao nam 2035

2. Nguoi dang tham gia BHXH tu nguyén, nguoi bao luu thoi gian dong BHXH ma c¢6 thoi gian
dong BHXH bit budc tir di 20 ndm trd 1én c6 thé nghi huu ¢ tudi thap hon nhung khong qua 05
tudi so voi tudi nghi huu tai Khoan 1 néu trén, trir truong hop phap luat c6 quy dinh khac néu
thudc mat trong céac truong hop dudi day:

- Co tir du 15 nam tro 1én lam nghé, cong viéc nang nhoc doc hai nguy hiém hodc dic biét nang
nhoc doc hai nguy hiém thudc danh muc do B9 Lao dong - Thuong binh va Xa hdi ban hanh,;

- C6 tir dl 15 nam trd 1én 1am viée & ving c6 diéu kién kinh t€ - xa hoi ddc biét kho khan (bao
gém ca thoi gian lam viéc ¢ noi c6 phu cép khu vue hé s6 0,7 tré 1én trude ngay 01/01/2021);

- NLD bi suy giam kha nang lao dong tir 61% tr¢ 1én;

- NLD c6 tong thoi gian lam nghé, cong viéc nang nhoc doc hai nguy hlem hodc dac biét ndng
nhoc doc hai nguy hiém va thoi gian 1am viée ¢ ving co diéu kién kinh té - xa hoi dic biét kho
khin (bao gdm ca thoi gian 1am viéc & noi co phu cap khu vuc hé s6 0,7 tré 1én trude ngay
01/01/2021) tir du 15 nam tré lén.

3. Nguoi dang tham gia BHXH tu nguyén, nguoi bao luu thoi gian dong BHXH ma c6 thoi gian
dong BHXH bit budc tir du 20 ndm tré 1én c6 thé nghi huu & tudi thip nhung khong qua 10 tudi
so voi tudi nghi huu tai Khoan 1 néu trén néu thudc mot trong cac truong hop dudi day:

- C6 du 15 ndm 1am cong viéc khai thac than trong ham 10;
- Bi suy giam KNLD tu 81% tro 1én.
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4. Nguoi dang tham gia BHXH ty nguyén, nguoi bao luu thoi gian dong BHXH ma c¢6 thoi gian
dong BHXH bat budc tir dit 20 nam tré 1én ¢6 thé nghi huu khi thudc mot trong cac truong hop
sau:

- Bi nhiém HIV do tai nan rai ro nghé nghi¢p trong khi thyc hién nhiém vu duoc giao.

- C6 du 15 nam trd 1€n lam nghé, cong viéc dac biét ndng nhoc, ddc hai, nguy hiém thudc danh
muc do B§ Lao dong - Thuong binh va X3 hgi ban hanh va bi suy gidm kha nang lao dong tur
61% trd 1én.

5. NLD la si quan, quan nhan chuyén nghi€p quan doi nhan dan; st quan, ha si quan nghiép vu,
sT quan, ha si quan chuyén mon ky thut cong an nhan dan; nguoi lam cong tac co yéu huong
lwong nhu dbi voi quan nhan; ha si quan, chién si quan d6i nhan dan; ha st quan, chién si cong
an nhan dan phuc vu c6 thoi han; hoc vién quan déi, cong an, co yéu dang theo hoc duoc huong
sinh hoat phi phuc vién, xuét ngii, thoi viéc ma bao luu thoi gian dong BHXH va c6 da 20 nam
dong BHXH tré 1én, trong thoi gian bao luu khong tiép tuc dong BHXH nita dugc hudng luong
huu khi:

a) Co tudi thap hon t6i da 05 tudi so véi tudi nghi huu quy dinh tai Khoan 1 néu trén, trir trudng
hop Luét St quan Quén d6i nhan dan Viét Nam, Luat Cong an nhén dan, Luat Co yéu, Luat Quan
nhan chuyén nghiép, cong nhén va vién chirc qudc phong c6 quy dinh khac.

b) C6 tudi thap hon t6i da 05 tudi so v6i tudi nghi huu quy dinh tai Khoan 2 néu trén va c6 du
15 nam lam nghe cong viéc nang nhoc, doc hai, nguy hiém hodc dic biét nang nhoc, ddc hai,
nguy hiém thudc danh muc do Bo Lao dong - Thuong binh va Xa hoi ban hanh hodc c¢6 du 15
nam lam viéc & vung c6 diéu kién kinh té - xa hoi dac biét kho khin bao gdm ca thoi gian lam
viéc & noi co phu cap khu vuc hé s6 0,7 tro 1én trude ngay 01 thang 01 nim 2021;

¢) Ngudi bi nhiém HIV do tai nan rii ro nghé nghiép trong khi thuc hién nhiém vu duoc giao.
d) Bi suy gidm kha nang lao dong tur 61% tré 1én dugc hudng lwong huu véi mic thép hon khi
thugc mot trong cac truong hop sau day:

+ C6 tudi thap hon tdi da 10 tudi so v6i tudi nghi huu quy dinh tai Khoan 1 néu trén

+ Co6 da 15 nam tré 1én lam nghe cong viéc dac biét nang nhoc, doc hai, nguy hiém thudc danh
muc do B§ Lao dong - Thuong binh va Xa hoi ban hanh.”

Thanh phan ho so

(Truong hop khong
quy dinh la ban
chinh thi c6 thé nop

Trudng hop dang tham gia BHXH ty nguyén, bao luu thoi gian dong BHXH (gdm ca ngudi dang
chap hanh hinh phat i1, nguoi xuét canh trai phép tré vé nude dinh cu hop phap, ngudi duoc Toa
an huy quyét dinh tuyén b6 mét tich):

- Ban chinh S6 BHXH;

- Ban chinh Pon dé nghi (Mau sé 14-HSB);
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ban chinh hoac ban
sao hop 1¢)

- Ban chinh Bién ban giam dinh mirc suy giam KNLD cua Hoi dong GPYK (truong hop NLD
d3 co bién ban GDYK dé hudng cac chinh sach khac trude d6 ma da diéu kién hudng thi co thé
thay bang ban sao) déi véi ngudi nghi huu do suy giam KNLD hodc ban sao gidy ching nhan bi
nhiém HIV/AIDS do tai nan rui ro nghé nghiép (tuong duong murc suy giam KNLD 61%) d6i
v6i nguoi bi nhidm HIV/AIDS do tai nan rui ro nghé nghiép.

- Trudng hop dang chap hanh hinh phat ma thoi gian bat dau chip hanh hinh phat ti tir ngay
01/01/2016 trd di thi c6 thém Ban chinh Gidy uy quyén (méu sb 13-HSB).

- Trudong hop dd chdp hanh xong hinh phat ti giam tir ngay 01/01/1995 dén truéc ngay
01/01/2016 thi c6 thém ban sao ciia mot trong cac giay to sau: Glay ching nhén chap hanh xong
hinh phat tu hoac Glay dac xa tha tu trude thoi han hoac Quyet dinh mién hoac tam hoan chap
hanh hinh phat tu.

- Truong hop Xudt canh trai phep tro vé thi c¢6 thém ban sao vin ban ciia co quan nha nudc co
tham quyén vé viée tro vé nudc dinh cu hop phap.

- Truong hop mat tich trd vé thi c6 thém ban sao Quyét dinh c6 hi¢u luc phap luat cua Toa an
huy bo quyét dinh tuyén bd mét tich.

- Ban chinh Ban khai ca nhan vé thoi gian, dia ban phuc vu trong Quan ddi c6 huéng phu cip
khu vuc (Mau s6 04B — HBQP ban hanh kém theo Théng tu sb 136/2020/TT-BQP ngay
29/10/2020) dbi v6i nguoi co thoi gian phuc vu trong Quan doi trude ngay 01/01/2007 tai dia
ban c6 huong phu cap khu vuc ma s6 BHXH khong thé hién ddy di thong tin 1am cin ct tinh
phu cip khu vuc

- Hoa don, ching tir thu phi gidm dinh kém theo bang ké cac ndi dung giam dinh cia co s thuc
hién GDYK (truong hgp thanh toan phi GDYK).

S6 luong ho so

01 bd

Mau biéu ké khai

- Pon dé nghi (mau s6 14-HSB) , ]
- Ban khai ca nhan vé thoi gian, dia ban phyc vy trong Quan doi co huong phu cap khu vyc (Mau
s0 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay 29/10/2020)

Trinh ty thuc hién

1. Budce 1. Lap, nop ho so: NLD lap ho so theo quy dinh (tai muc Thanh ph?m hd s0) ndp cho
cho co quan BHXH noi cu tra.

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyet theo quy dinh.

3. Budc 3. Nhan két qua: NLD nhan két qua giai quyét cia co quan BHXH.

Cach thurc thuc hién

1. Nop ho so: Nguoi tham gia BHXH tu nguyén, nguoi bao luu thoi gian dong BHXH (gom ca
nguoi dang chap hanh hinh phat tu, nguoi xuat canh trai phep tré v€ nude dinh cu hop phap,
nguoi dugc Toa an huy quyét dinh tuyén bo mat tich): nop ho so bang mdt trong cac hinh thirc
sau:
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a) Qua giao dich di¢n tir: Ca nhan dang ky nhan ma xac thyc va gui ho so dién tir dén Céng Dich
vu cong cia BHXH Viét Nam hodc qua To chic I-VAN (néu da dang ky st dung dich vu I-
VAN); truong hop khong chuyén ho so gidy sang dinh dang dién tir thi gti hd so gidy cho co
quan BHXH qua buu chinh.

b) Qua Buu chinh.

¢) Truc tiép tai co quan BHXH.

2. Nhan két qua: NLD nhan:

- Ho so gidy to lién quan theo hinh thirc d3 ding ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tur).

- Nhéan lvong huu, trg cép béng mot trong cac hinh thic sau:

+ Thong qua tai khoan ca nhén.

+ Qua Buu chinh.

Truong hop uy quyén cho nguoi khac linh thay, thyc hién theo quy dinh tai Dich vy cong “Uy
quyén linh thay cac ché d6 BHXH, tro cAp that nghiép” hodc ban chinh Hop dong tiy quyén theo
quy dinh cua phép luit.

Thot han gidi quyet

Tbi da 12 ngay lam viée ké tir ngay co quan BHXH nhén du ho so theo quy dinh

Két qua giai quyet

- Quyét dinh vé viéc hudng ché do huu tri hang thang (MAu: 07A-HSB);
- Ban qua trinh dong BHXH (mau s6 04-HSB);

- Th¢ BHYT.
- Tién luong huu, trg cip BHXH
8.3 | Giai quyét huong | Mirc 46 thyc hién | 4

1u:0‘ng huu, trg | Co quan thyc hién | BHXH tinh/huyén
cap BHXH hang ["'5; tyong thyc hién | Cé nhan
than‘g. ‘?01 VOl Trudng hop ap - NLD c6 du 15 nim dong BHXH trd 1én va c6 Quyét dinh hodc Gidy chirng nhan cho du diéu
nguoi 6 Quyet | 4,40 kién vé tudi doi dé hudng luong huu trude ngay 01/01/2003 thi duoc huong luong huu khi nam
dinh hodc Giay da 60 tudi, nir da 55 tudi.
c}}ungk nha_rAl Ch? - Can bo cap x4 gilr chtre danh quy dinh tai Nghi dinh sé 09/1998/ND-CP cua Chinh phu da c6
du dicu kién vé quyét dinh hodic gidy chimg nhan cho du diu kién vé tudi doi dé hudng trg cp hang thang cla
tuot doi  de co quan BHXH thi dugc hudng trg cip hang thang khi nam du 55 tudi, nit du 50 tudi
hu?‘ng lu:(?’ng huu Thanh phén ho so - Ban chinh Quyet dinh hoac ban chinh Glay chirng nhan cho du diéu kién vé tudi doi dé huong
hogc hudng trg lwong huu hodc chd hudng trg cip hang thang theo Nghi dinh sb 09/1998/ND-CP; trudng hop
cap hang thing | om0 hop khong | bi mat gidy to trén thi c6 thém ban chinh Pon dé nghi (mau sé 14-HSB) néu 16 1 do bj mat.
theo Nghi dinh |\ dinh 13 ban - Hb so dbi v6i timg truong hop cu thé:

sd6 09/1998/ND-

chinh thi c6 thé nop
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CP

ban chinh hoac ban
sao hop 1€

+ Ban chinh Bién ban giam dinh mic suy giam KNLD cia Hoi dong GDYK (truong hop NLD
d3 c6 bién ban GDYK dé hudng cac chinh sach khac trude d6 ma du diéu kién huong thi c6 thé
thay bang ban sao) déi véi ngudi nghi huu do suy giam KNLD hodc ban sao gidy ching nhan bi
nhiém HIV/AIDS do tai nan rui ro nghé nghiép (tuong duong murc suy giam KNLD 61%) d6i
v6i nguoi bi nhidm HIV/AIDS do tai nan rui ro nghé nghiép.

+ Truong hop dang chap hanh hinh phat ma thoi gian bat dau chap hanh hinh phat ti tir ngay
01/01/2016 trd di thi c6 thém Ban chinh Gidy uy quyén (méu sb 13-HSB).

+ Truong hop dd chdp hanh xong hinh phat tu giam tir ngay 01/01/1995 dén trudc ngay
01/01/2016 thi c6 thém ban sao ciia mot trong cac giay to sau: Glay ching nhén chap hanh xong
hinh phat tu hoac Glay dac xa tha tu trude thoi han hoac Quyet dinh mién hoac tam hoan chap
hanh hinh phat tu.

+ Truong hop xuat canh trai phep tro vé thi ¢ thém ban sao vin ban cua co quan nha nudc co
tham quyén vé viée tro vé nudc dinh cu hop phap

+ Truong hop mat tich tré vé thi co thém ban sao Quyét dinh c6 hi¢u luc phap luat cua Toa an
huy bo quyét dinh tuyén bd mét tich.

+ Ban chinh Ban khai c4 nhan vé thoi gian, dia ban phuc vu trong Quan d6i ¢6 huéng phu cip
khu vuc (Mau sé 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay
29/10/2020) dbi v6i nguoi co thoi gian phuc vu trong Quan doi trude ngay 01/01/2007 tai dia
ban c6 huong phu cap khu vuc ma s6 BHXH khong thé hién ddy di thong tin 1am cin ct tinh
phu cip khu vuc

+ Hoa don, chiing tir thu phi gidm dinh kém theo bang ké cac ndi dung gidm dinh ctia co s¢ thuc
hién GDYK (truong hgp thanh toan phi GDYK).

S6 luong ho so

01 bd

Mau biéu ké khai

- Pon dé nghi (mau s6 14-HSB) , ]
- Ban khai ca nhan vé thoi gian, dia ban phyc vy trong Quan doi co huong phu cap khu vyc (Mau
s0 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay 29/10/2020)

Trinh ty thuc hién

1. Budce 1. Lap, nop ho so: NLD lap ho so theo quy dinh (tai muc Thanh ph?m hd s0) ndp cho
cho co quan BHXH noi cu tra.

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyet theo quy dinh.

3. Budc 3. Nhan két qua: NLD nhan két qua giai quyét cia co quan BHXH

Cach thurc thuc hién

1. Nop hd so: NLD ndp hd so bang mot trong cac hinh thirc sau: . o
a) Qua giao dich dién tir: Ca nhan dang ky nhan ma xac thyc va gui ho so dién tir dén Cong Dich
vu cong cua BHXH Viét Nam hodc qua T6 chirc IVAN (né€u da dang ky sur dung dich vu I-
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VAN); truong hop khong chuyén ho so gidy sang dinh dang dién tir thi gii hd so gidy cho co
quan BHXH qua dich vu buu chinh.

b) Qua Buu chinh.

¢) Truc tiép tai co quan BHXH.

2. Nhén két qua: NLD nhan:

- Ho so gidy td lién quan theo hinh thirc di dang ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tir)

- Nhan luong huu, trg cip bang mot trong cac hinh thire sau:

+ Thong qua tai khoan ca nhan

+ Qua Buu chinh.

Truong hop uy quyén cho nguoi khac linh thay, thuc hién theo quy dinh tai Dich vu cong “Uy
quyén linh thay cac ché 46 BHXH, tro cap that nghiép” hodc ban chinh Hop dong uy quyén theo
quy dinh ctia phap luét.

Thot han gidi quyet

Tbi da 12 ngay lam viéc ké tlr ngay co quan BHXH nhan di1 ho so theo quy dinh

Két qua giai quyet

- Quyét dinh vé viéc huong ché do huu tri hang thang (mau: 07A-HSB)/Quyét dinh vé viéc
huéng trg cdp hang thang cia can bd x4, phuong, thi tran (mau 07CHSB)

- Ban qua trinh dong BHXH (miu s6 04-HSB);

- Th¢ BHYT.

- Tién lwong huu, tro cap BHXH

9 Thii tuc hanh chinh: Gidi quyét hwéng ché dé tir tuit

9.1 | Giai quyét huong | Mirc d6 thyc hién | 4
ché d¢ tir tuat ddi | Co quan thyc hién | BHXH tinh/huyén
vl nguoi dang | pb; tuong thuc hién T chirc

tham gia dong
BHXH bat budc
chét

Truong hop ap
dung

1. Biéu kién hudng trg cAp mai tang

Nhitng ngudi sau ddy khi chét thi nguoi lo mai tang duge nhan mot lan tro cip mai tang:

- NLD ¢6 thoi gian déng BHXH bit budc tir du 12 thang tro 1én.

- NLP c6 tong thoi gian dong BHXH bt budc va thoi gian dong BHXH ty nguyén tir da 60
thang trd 1en.

- NLD chét do TNLD, BNN hoic chét trong thoi gian diéu tri do TNLD, BNN.

2. biéu kién hudng trg cdp tuat hang thang:

a) Nhirng ngudi thudc mot trong cac truong hop sau dy khi chét thi than nhan duoc hudng tién
tuat hang thang:

- P déng BHXH bt budc di 15 nim tré 1én. Trudng hop NLD con thiéu téi da khong qua 6

thang dé du 15 nim déng BHXH bit budc, thi than nhan dugc dong tiép mot 1an cho sb thang
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con thiéu vao quy huu tri va tir tudt véi mic dong hing thang bang 22% mic tién luong thang
dong BHXH cua NLD trudce khi chét;

- Chét do TNLD, BNN hoic chét trong thoi gian diéu tri do TNLD, BNN;

b) Than nhan ctia nhitg ngudi quy dinh néu trén dugc hudng tro cap tuat hang thang, bao gom:
- Con chua du 18 tudi; con tir du 18 tudi tré 1én néu bi suy giam KNLD tir 81% tré 1én; con dugc
sinh khi ngudi bd chét ma ngudi me dang mang thai;

- Vo tir du 55 tudi tré 1én hodc chf“mg tir du 60 tudi tré 18n; vo dudi 55 tudi, chéng dudi 60 tudi
néu bi suy giam KNLD tir 81% trd 1én;

- Cha @é, me dé, cha dé cua vo hoac cha dé cua chéng, me dé cua vo hodc me dé cua chéng,
thanh vién khéc trong gia dinh ma ngudi tham gia BHXH dang c6 nghia vu nu6i dudng theo quy
dinh cua phap luat vé hon nhan va gia dinh néu tir dii 60 tudi tro 1én ddi v6i nam, tir di 55 tudi
trd 18n ddi véi nil;

- Cha @é, me d¢é, cha dé cua vo hoac cha dé cua chéng, me dé cua vo hoac me dé cua chéng,
thanh vién khéc trong gia dinh ma nguoi tham gia BHXH dang c6 nghia vu nu61 dudng theo quy
dinh cua phap lut vé hon nhan va gia dinh néu dudi 60 tudi ddi v6i nam, dudi 55 tudi ddi véi
nit va bi suy giam KNLD tir 81 % tr¢ 1én.

- Than nhan néu trén (trir than nhan 1 con) phai khong ¢ thu nhap hodc c6 thu nhap hang thang
nhung thip hon mirc lwong co so. Thu nhap khong bao gdm khoan tro cip theo quy dinh cua
phap luat vé uu dai nguoi cé cong.

- Trong thoi han 04 thang ké tir ngay nguoi tham gia BHXH chét va trong thoi han 04 théng
trudc hodc sau thoi diém than nhan 1a con hét thoi han hudng tro cap theo quy dinh thi than nhan
c6 nguyén vong phai np don dé nghi kham giam dinh mirc suy giam kha nang lao dong de
huong trg cap tuat hang thang; trir trudng hop than nhan NLD di duoc to chirc ¢6 thdm quyen
két luan bi suy giam kha ning lao dong tir 81% trd 1én hodc duge cap gidy xac nhan khuyét tat
dac biét nang.

3. Piéu kién hudng trg cap tuat mot lan Nhimg nguoi thuge mét trong cac truong hop sau day
khi chét thi than nhan duoc hudng tro cip tuit mot lan:

- NLD chét khong thudc céc truong hop quy dinh tai diém a khoan 2 néu trén.

- NLD chét thudc mot trong cdc truong hop quy dinh tai diém a khoan 2 néu trén nhung khong
c6 than nhan hudng tién tuat hang thang.

- Than nhan thuoc dién huong tro cap tuat hang thang ma c6 nguyén vong huong trg cap tuit
mot 1an, trir truong hop con dudi 06 tudi, con hoic vo hoic chong ma bi suy giam KNLD tu
81% trd 1én.

Thanh phan ho so

1. Ban chinh S6 BHXH.
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(Truong hop khong
quy dinh 1a ban
chinh thi ¢ thé nop
ban chinh hodc ban
sao hop 1¢)

2. Ban sao Giéy chung tir hodc ban sao Giéy bao tir hoac trich luc khai tir hodc ban sao Quyét
dinh tuyén b 1a da chét cua Toa an da c6 hiéu luc phap luat.

3. Ban chinh T& khai cua than nhan (mau 09-HSB).

4. Ban chinh Bién ban giam dinh murc suy giam KNLD cua Hoi dong GDYK d6i véi than nhan
bi suy giam KNLD tir 81% tré 1én (truong hop NLD di c6 bién ban gidam dinh y khoa dé hudong
céc chinh sach khac trude d6 ma du didu kién hudng thi co thé thay bang ban sao) hodc ban sao
Gidy xac nhan khuyét tat mirc d6 dic biét nang (twong duong muc suy giam KNLD tir 81% tro
1én) theo quy dinh tai Thong tu s6 01/2019/TT-BLDTBXH trong trudng hop hudng tro cap tuit
hang thang do suy giam KNLD.

5. Truong hop chét do TNLD, BNN thi c6 thém Bién ban diéu tra TNLD hodc ban sao bénh 4n
diéu tri BNN.

6. Truong hop thanh toan phi GPDYK thi c6 thém Hoéa don, ching tir thu phi gidm dinh kém theo
bang ké cac ndi dung giam dinh cua co sé thuc hién GDYK.

7. Ban chinh Ban khai c4 nhan vé thoi gian, dia ban phuc vu trong Quan doi c6 hudéng phu Cép
khu vuc (Mau s6 04C - HBQP ban hanh kém theo Thong tu s& 136/2020/TT-BQP ngay
29/10/2020) dbi v6i ngudi co thoi gian phuc vu trong Quan doi trude ngay 01/01/2007 tai dia
ban c6 huong phu cip khu vue ma s6 BHXH khong thé hién day du thong tin 1am cin ct tinh
phu cip khu vuc.

Sb luong hd so

01 bo

Mau biéu ké khai

- To khai cua than nhan (mAu s6 09-HSB). , i
- Bén khai ca nhan vé thoi gian, dia ban phuc vu trong Quan doi c6 huong phu cap khu vuc (Mau
s0 04C - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay 29/10/2020)

Trinh tu thuc hién

1. Budc 1. Lap, ndp ho so: Than nhan NLD 1ap ho so theo quy dinh (tai muc Thanh phan hd so)
ndp cho don vi SDLD. Pon vi SDLP tiép nhan du ho so tir than nhan NLD; ndp hd so cho co
quan BHXH no1 don vi SDLD dong BHXH.

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua giai quyét: Pon vi SDLD nhan két qua giai quyét cua co quan BHXH
dé tra cho than nhan NLP.

Cach thure thuc hién

1. Nop hd so: Pon vi SDLD ndp hd so bang mot trong cac hinh thic sau:

a) Qua giao dich dién tu: Pon vi SDLD lap ho so dién tir, ky sb va gui 1én Céng Dich vu cong
ctia BHXH Viét Nam hoic qua t6 chirc I-VAN; truong hop khong chuyén hd so gidy sang dinh
dang dién tr thi giri hd so gidy cho co quan BHXH qua dich vu buu chinh.

b) Qua Buu chinh.

¢) Truc tiép tai co quan BHXH.
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2. Nhén két qua:

- Pon vi SDLP nhan ho so gidy to lién quan theo hinh thirc di dang ky (truc tiép tai co quan
BHXH hodc qua buu chinh hodc qua giao dich dién tur) dé tra cho than nhan NLD.

- Than nhan NLP nhén tién tro cap: Truc tiép tai co quan BHXH hoic thong qua buu chinh hoic
thong qua tai khodn ca nhan.

Thot han gidi quyet

Tbi da 08 ngay lam viéc ké tir ngay co quan BHXH nhén du ho so theo quy dinh.

Két qua giai quyet

Quyet dinh v€ viéc huong tro cap mai tang (mau 08A- -HSB)

- Quyét dinh vé viéc huong ché d tir tuat hang thang (mau 08C-HSB) hodc Quyét dinh vé viéc
huong ché do tir tuat mot 1an (mau 08D-HSB)
- Ban qua trinh dong BHXH (miu s6 04-HSB)
- Tién trg cap

9.2

Giai quyét huong
ché do tir tuat doi
vol nguoi dang
tham gia BHXH
ty nguyén, bao
luu  thot gian
dong BHXH chét

Mirc d6 thuc hién 4
Co quan thyc hién | BHXH tinh/huyén
Ddi tugng thuc hién | Ca nhan

Truong hop ap
dung

1. Piéu kién hudng tro cap mai tang

Nhing ngudi sau ddy khi chét thi nguoi lo mai tang dugce nhan mét lan trg cip mai tang:

- NLD c6 thot gian dong BHXH tu nguyén tir da 60 thang trg 1én.

- NLD c6 thoi gian déng BHXH bit budc tir du 12 thang tro 1én.

- NLD c¢6 tong thoi gian dong bao hiém xi hoi bt budc va thoi gian dong bao hiém xa hoi tu
nguyén tir du 60 thang trg 1€n.

2. biéu kién hudng tro cap tudt hang thang:

a) NLD d3 dong BHXH bit budc da 15 nim trd 16n nhung chua huéng BHXH mot lan. Truong
hop NLP con thiéu toi da khong qué 6 thang dé du 15 nim dong BHXH bat budc, thi than nhan
dugc dong tiép mot 1an cho sb thang con thiéu vao quy huu tri va tir tuat véi mie dong hang
thang bang 22% muc tién luvong thang dong BHXH ciia NLD trude khi chét.

b) Than nhéan cia ngudi quy dinh néu trén duoc hudng trg cip tuat hang thang, bao gdm:

- Con chua da 18 tudi; con tir d 18 tudi trd 1én néu bi suy giam KNLD tir 81% trd 1én; con dugc
sinh khi nguoi bd chét ma ngudi me dang mang thai;

- Vo tir da 55 tudi tré 1én hodc chéng tir du 60 tudi tré 1én; vo dudi 55 tudi, chéng dudi 60 tudi
néu bi suy giam KNLD tir 81% tro 1én;

- Cha dé, me dé, cha dé cua vo hodc cha dé ciia chong, me dé ciia vo hodc me dé cua chong,
thanh vién khac trong gia dinh ma nguoi tham gia BHXH dang c6 nghia vu nu6i dudng theo quy
dinh cua phap luat vé hon nhan va gia dinh néu tir du 60 tudi tré 1én d6i v6i nam, tir da 55 tudi
troy 1én dbi véi nir;




87

- Cha dé, me dé, cha dé cua vo hodc cha dé ciia chong, me dé ciia vo hodc me dé cua chong,
thanh vién khac trong gia dinh ma nguoi tham gia BHXH dang c6 nghia vu nu6i dudng theo quy
dinh cta phap luat vé hon nhan va gia dinh néu dudi 60 tudi ddi v6i nam, dudi 55 tudi dbi véi
nir va bi suy giam KNLD tir 81 % tro 1én.

- Than nhan néu trén (trir than nhan la con) phai khong c¢6 thu nhap hodc c6 thu nhap hing thang
nhung thap hon mirc lwong co sd. Thu nhap khong bao gom khoén trg cp theo quy dinh cua
phap luat vé uu dai nguoi co cong.

- Trong thdi han 04 thang ké tir ngay ngudi tham gia BHXH chét va trong thoi han 04 thang
truéc hodc sau thoi diém than nhan 13 con hét thoi han hudng trg cap theo quy dinh thi than nhan
c6 nguyén vong phai nop don dé nghi khdm gidm dinh muc suy giam kha nang lao dong de
huong trg cap tuat hang thang; trir truong hop than nhan NLD da dugc t6 chirc c6 tham quyén
két luan bi suy giam KNLD tir 81% trd 1én hodc dugc cap gidy xac nhan khuyét tat dic biét ning.
3. Piéu kién huong tro cip tudt mot 1an: Nhitng ngudi thudc mot trong cac truong hop sau day
khi chét thi than nhan duoc huong trg cép tuat mot lan:

- NLP chét khong thudc truong hop quy dinh tai khoan 2 néu trén.

- NLD chét thudc trudng hop quy dinh tai khoan 2 néu trén nhung khong c6 than nhan huéng
tién tudt hang thang.

- Than nhan thudc dién huong trg cap tuat hang thang ma c6 nguyén vong huong trg cap tudt
mot 1an, trir trudng hop con dudi 06 tudi, con hodc vo hodc chong ma bi suy giam KNLD tir
81% trd 1én.

Thanh phan ho so

(Truong hop khong
quy dinh 1a ban
chinh thi c6 thé nop
ban chinh hoac ban
sao hop 1¢)

1. Ban chinh S6 BHXH.

2. Ban sao Giéy ching tir hoac ban sao Giéy bao tir hoac trich luc khai tir hodc ban sao Quyét
dinh tuyén b 1a da chét cua Toa an da c6 hiéu luc phap luat.

3. Ban chinh T khai ctia than nhan (mau 09-HSB).

4. Ban chinh Bién ban giam dinh murc suy giam KNLD ctia Hoi dong GDYK dbi voi than nhan
bi suy giam KNLD tir 81% tré 1én (truong hop NLD di c6 bién ban gidm dinh y khoa dé hudong
cac chinh sach khac trude d6 ma du didu kién hudng thi co thé thay bang ban sao) hoic ban sao
Gidy xac nhan khuyét tat mirc d6 dic biét nang (twong duong murc suy giam KNLD tir 81% tro
1én) theo quy dinh tai Thong tu s6 01/2019/TT-BLDTBXH trong trudng hop hudng tro cap tuit
hang thang do suy giam KNLD.

5. Truong hop thanh toan phi GDYK thi c6 thém Hoéa don, ching tir thu phi gidm dinh kém theo
bang ké cac ndi dung giam dinh cua co sé thuc hién GDYK.

6. Ban chinh Ban khai c4 nhan vé thoi gian, dia ban phuc vu trong Quan doi c6 hudéng phu cép
khu vuc (Mau s6 04C - HBQP ban hanh kém theo Thong tu sé 136/2020/TT-BQP ngiy




88

29/10/2020) dbi véi nguoi co thoi gian phuc vu trong Quan doi trude ngay 01/01/2007 tai dia
ban c6 hudng phu cap khu vue ma s6 BHXH khong thé hién day du thong tin 1am cin c tinh
phu cép khu vuc.

S6 luong ho so

01 bd

Mau biéu ké khai

- To khai cua than nhan (mdu s6 09-HSB). , i
- Ban khai ca nhan vé thoi gian, dia ban phyc vy trong Quan doi co6 huong phu cap khu vyc (Mau
s0 04C - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay 29/10/2020)

Trinh tu thuc hién

1. Buoc 1. Lap, nop ho so: Truong hop NLD bi chét ma dang bao luu thoi gian dong BHXH bit
budc (4p dung dbi véi ca truong hop ngudi bi chét trong thoi gian dang dong BHXH ma don vi
SDLP di thuc hién chét s6 BHXH néu than nhan c6 nguyén vong truc tiép nop hd so, trir trudng
hop chét do TNLD, BNN) hodc tham gia BHXH tu nguyén: Than nhan ndp hd so theo quy dinh
cho co quan BHXH hozc UBND cép x4 noi than nhan cur tru.

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua giai quyét: Than nhan NLD nhan két qua giai quyét ciia co quan BHXH
hoic nhan thong qua UBND cip xA.

Cach thirc thuc hién

1. Than nhan NLD lya chon ndp ho so bang mot trong cac hinh thirc sau:

a) Qua giao dich dién tr: Than nhan NLD: Dang ky nhan mé xac thuc va gui ho so dién tir &én
Cong chh vu cong cua BHXH Viét Nam hoac qua T6 chu’c [-VAN; truong hop khong chuyen
hd so gidy sang dinh dang dién tir thi gui toan bd hd so gidy cho co quan BHXH qua buu chinh.
Pbi v6i T khai cta than nhan: ndp truc tiép hodc guri ban gidy cho co quan BHXH qua buu
chinh.

b) Qua Buu chinh.

¢) Truc tiép tai co quan BHXH.

d) Qua UBND cép xa

2. Nhan két qua: Than nhan NLD nhén:

- Hb so gidy to lién quan theo hinh thirc da dang ky (tryc tiép tai co quan BHXH hoic qua dich
vu buu chinh, qua giao dich dién tir hodc qua UBND cap xa);

- Tién trg cip: Tryc tiép tai co quan BHXH hodc thong qua buu chinh hoic thong qua tai khoan
ca nhan.

Thoi han giai quyet

Tbi da 08 ngay lam viéc ké tur ngay co quan BHXH nhén du ho so theo quy dinh.

Két qua giai quyet

Quyet dinh v€ viéc huong trg cap mai ting (mau 08A- HSB)

- Quyét dinh vé viéc huong ché d¢ tir tuat hang thang (miu 08C-HSB) hodc Quyét dinh vé viéc
huong ché do tir tudt mot 1an (mau 08D-HSB)
- Ban qua trinh dong BHXH (mAu s6 04-HSB)
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- Tién trg cap.

93

Giai quyét huong
ché d¢ tir tuat doi
vol nguoi dang
huodng hodc dang
tam dung hudng
lvong huu, tro
cAp BHXH hang
thang chét

Mirc d6 thuc hién 4
Co quan thyc hién | BHXH tinh/huyén
Doi tuong thuc hién | Ca nhan

Truong hop ap
dung

1. Piéu kién hudng trg cAp mai tang

Nhitng ngudi sau ddy khi chét thi nguoi lo mai tang duge nhan mot lan tro cip mai tang:

- Nguoi dang huong luong huu; huéng tro cép TNLD, BNN hang thang di nghi viéc.

- Nguoi dang huong trg cap TNLD, BNN hang thang khong nghi viéc ¢6 thoi gian dong BHXH
bét budc dudi 12 thang hoic c6 tong thoi gian dong BHXH bat budc va BHXH tu nguyén dudi
60 thang.

- Ngudi dang hudng trg cip mat sirc lao dong hang thang.

- Cong nhén cao su dang hudng trg cp hang thang.

- Ngudi dang hudng tro cdp hang thang theo Quyét dinh sé 91/2000/QD-TTg, Quyét dinh sb
613/QD-TTg; Nghi dinh s6 09/1998/ND-CP.

2. biéu kién hudng tro cap tudt hang thang:

a) Nhitng nguoi thudc mot trong cac truong hop sau day khi chét thi than nhan dugc huong tién
tuat hang thang:

- Pang hudng luong huu d6i véi ngudi tham gia BHXH bét budc; dang huong lwong huu ma
trude d6 co thoi gian dong BHXH bét budc tir du 15 nam trd 1én d6i vi ngudi vira co thoi gian
dong BHXH bit budc vira ¢ thoi gian dong BHXH ty nguyén.

- Pang hudng trg cdp mat sirc lao dong hang thang, trg cdp hang thang theo Nghi dinh sb
09/1998/NDb-CP;

- Pang huong trg cip TNLD, BNN hang thang véi mirc suy giam KNLD tir 61% trd 1én.

b) Than nhan cta nhimg ngudi quy dinh néu trén dugc hudng tro cip tuat hang thang, bao gom:
- Con chua du 18 tudi; con tir da 18 tudi trd 1én néu bi suy giam KNLD tir 81% trd 1én; con dugc
sinh khi nguoi bd chét ma ngudi me dang mang thai;

- Vo tir da 55 tudi tré 1én hodc chong tir di 60 tudi trd 1én; vo dudi 55 tudi, chong dudi 60 tudi
néu bi suy giam KNLD tir 81% trd 1én;

- Cha d¢, me dé, cha dé ctia vo hodc cha dé cua chong, me dé cua vo hodc me dé cua chong,
thanh vién khac trong gia dinh ma nguoi tham gia BHXH dang c6 nghia vu nu6i dudng theo quy
dinh cta phap luat vé hon nhén va gia dinh néu tir du 60 tudi tré 1én d6i voi nam, tir da 55 tudi
tré 1én dbi voi nit;

- Cha @é, me d¢é, cha dé cua vo hoac cha dé cua chéng, me dé cua vo hodc me dé cua chéng,
thanh vién khac trong gia dinh ma nguoi tham gia BHXH dang ¢ nghia vu nu6éi dudng theo quy
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dinh cta phap luat vé hon nhan va gia dinh néu dudi 60 tudi ddi v6i nam, dudi 55 tudi ddi véi
nit va bi suy giam KNLD tir 81% trd 1én.

- Than nhan néu trén (trir than nhan la con) phai khong c6 thu nhap hodc c6 thu nhap hang thang
nhung thap hon mirc lwong co so. Thu nhap khong bao gém khoan tro cdp theo quy dinh cua
phép luét vé uu dai nguoi co cong.

- Trong thoi han 04 thang ké tir ngay nguoi tham gia BHXH chét va trong thoi han 04 théng
truée hodc sau thoi diém than nhéan 13 con hét thoi han huong tro cép theo quy dinh thi thdn nhan
c6 nguyén vong phai nop don dé nghi kham giam dinh mure suy giam KNLD de huong tro cap
tudt hang thang; trir trudng hop than nhan NLD da dugc to chtc ¢6 tham quyen két luan bi suy
giam kha ning lao dong tir 81% trd 1én hodc duoc cip gidy xac nhan khuyét

tat dac biét nang.

3. Piéu kién huong tro cip tudt mot lan Nhirng nguoi thudc mot trong cac truong hop sau day
khi chét thi than nhan dugc hudng trg cap tudt mot lan:

- NLP chét khong thude cac truong hop quy dinh tai diém a khoan 2 néu trén.

- NLD chét thugc mot trong cac truong hop quy dinh tai diém a khoan 2 néu trén nhung khong
c6 than nhan hudng tién tuat hang thang.

- Than nhan thudc di¢n huong trg cap tuat hang thang ma c6 nguyén vong huong trg cip tuit
mot 1an, trir trudng hop con dudi 06 tudi, con hoidc vo hodc chong ma bi suy giam KNLP tir
81% trd 1én.

- NLD d4 nghi viéc huong BHXH mdt 1an ma dang huong trg cip TNLD, BNN hang thang véi
murc suy giam kha nang lao dong dudi 61%.

- Cong nhan cao su dang huong trg cap hang thang;

- Nguoi dang huong tro cap hang thang theo Quyet dinh so 91/2000/Qb-TTg.

- Nguoi dang huorng trg cip hang thang theo Quyét dinh s 613/QD-TTg.

Thanh phan ho so

1. Ban sao Glay chirng tir hodc ban sao Glay bao tur hodc trich luc khai tir hodc ban sao Quyét
dinh tuyén bd 12 da chét cua Toa an di o hiéu luc phap luat.

2. Ban chinh To khai cta than nhan (mau 09-HSB).

3. Ban chinh Bién ban giam dinh muc suy giam KNLD cua Hoi dong GDYK ddi véi than nhan
bi suy giam KNLBD tir 81% trd 1én (truong hop NLD di c6 bién ban giam dinh y khoa dé hudng
céc chinh sach khac trude d6 ma du diéu kién hudng thi co thé thay bang ban sao) hoic ban sao
Gidy xac nhan khuyét tit mirc do dic biét ning (twong dwong mirc suy giam KNLD tir 81% tro
1én) theo quy dinh tai Thong tu s6 01/2019/TT-BLDTBXH trong trudong hop hudng tro cap tuat
hang thadng do suy gidm KNLD.
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4. Truong hop thanh toan phi GDYK thi c6 thém Hoéa don, chiing tir thu phi gidm dinh kém theo
bang ké cac ndi dung giam dinh cua co sé thuc hién GDYK.

S6 luong hd so

01 bd

Mau biéu ké khai

T khai cua than nhan (mau s6 09-HSB).

Trinh tu thuc hién

1. Budc 1. Lap, nop ho so: Than nhén lap ho so theo quy dinh (tai myc Thanh Phan ho so) nop
cho co quan BHXH hodc UBND cép xi noi than nhan cu tri hodc noi dang chi tra luong huu,
trg cAp BHXH hang thang cta ngudi hudng trude khi chét.

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua giai quyét: Than nhan NLD nhan két qua giai quyét ctia co quan BHXH
hodc nhan thong qua UBND cép xa.

Cach thure thuc hién

1. Than nhan NLD lira chon ndp ho so bang mét trong cac hinh thirc sau:

a) Qua giao dich dién tir: Than nhan NLD: Dang ky nhan mé xac thyc va gui hd so dién tor dén
Cong Dich vu cong cua BHXH Viét Nam hodc qua To chie IVAN; truong hop khong chuyén
hd so gidy sang dinh dang dién tir thi giri toan bd hd so gidy cho co quan BHXH qua buu chinh.
b) Qua Buu chinh.

¢) Truc tiép tai co quan BHXH.

d) Qua UBND cép xa

2. Nhén két qua: Than nhan NLD nhén:

- Ho so gidy to lién quan theo hinh thtrc da dang ky (truc tiép tai co quan BHXH hoic qua buu
chinh, qua giao dich dién tir hoac qua UBND cap xa);

- Tién trg cip: Tryc tiép tai co quan BHXH hodc thong qua buu chinh hodc thong qua tai khoan
ca nhan.

Thoi han giai quyet

Tbi da 08 ngay lam viéc ké tur ngay co quan BHXH nhén du ho so theo quy dinh.

Két qua giai quyet

- Quyét dinh vé viéc huong trg cap mai tang (mau 08B-HSB) 4p dung ddi v0i truong hop dang
huong luong huu, trg cap BHXH hang thang bi chét c6 than nhan hudng trg cap tuit hang thang;
- Quyét dinh vé viéc huong ché @6 tir tuat hang thang (mau 08C-HSB) hodc Quyét dinh vé viéc
huong ché do tr tudt mot l1an (mau OSE- -HSB) ap dung dbi voi than nhan nguoi dang huong
lwong huu, trg cip BHXH hang thang chét.
- Ban qua trinh dong BHXH (mau s6 04-HSB).
- Tlen tro cap

10

Thii tuc hanh chinh: Gidi quyét hwéng tro cap doi voi nha gido da nghi hwu chwa dwoc hwéng ché dé phu cap tham nién trong lwong
huu theo Nghi dinh so 14/2020/ND-CP

10.1

Giai quyet hudng
trg cap doi véi

Mitic @6 thuc hién

4

Co quan thuc hién

BHXH tinh/huyén
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nha gido dang
huong luwong huu
nhung chua dugc
huéng ché do
phu cap tham
nién trong luong
huu theo Nghi
dinh sb
14/2020/Nb-CP
ngay 24/01/2020
cua Chinh phu

Ddi tugng thuc hién

Ca nhan

Truong hop ap
dung

1. Nha gido la gido vién, gidng vién, c6 nudi day tré, hi¢u truong, pho hi¢u trudng, chu nhi¢m
nha tré, pho chu nhiém nha tré, giam ddc, pho giam ddc, trudng khoa, pho truong khoa, chi
nhiém khoa, ph6 chu nhiém khoa, truédng ban, phoé trudng ban, truéng phong, pho trudng phong,
nghi huu khi dang truc tiép giang day, gido duc, huéng dan thyc hanh hodc nghi cho du tudi dé
huéng luong huu va bao luu thoi gian dong BHXH dé hudng luong huu trong khoang

thoi gian tir ngay 01 thang 01 nam 1994 dén ngay 31 thang 5 nam 2011 tai cac co sé gido duc
cong 1ap sau:

a) Co s¢ gido duc mam non;

b) Co s& giao duc phd thong;

¢) Co s¢ gido duc nghé nghiép;

d) Co so giao duc dai hoc;

d) Co s¢ gido duc thuong xuyén;

e) Cac hoc vién, truong, trung tdm lam nhiém vu dao tao, boi dudng thudc co quan nha nudc, to
chtre chinh tri, t chuc chinh tri - X3 hoi.

2. Nha gido nghi huu khi dang truc tiép giang day, gido duc hodc nghi cho du tudi dé huong
lwong huu va duoc bao luu thoi gian dong BHXH dé hudng lwong huu trong khoang thoi gian
tur ngdy 01 thang 01 nam 1994 dén ngay 31 thang 5 nam 2011 tai co s¢ giao duc ban cong nhung
trude d6 duoc diéu dong tur cac co so giao duc cong 1ap hodc tai co s¢ gido duc ban cong do cap
c¢6 tham quyén chuyén ddi tir co sé gido duc cong lap va duoc xép luong theo bang luong cia
ngach vién chure nganh gido duc.

3. Nha gido lam cong tac giang day, gido duc tai cac co so gido duc cong 1ap duoc cap cd thim
quyén cir lam chuyén gia gido duc ¢ ngoai nudc, khi hét thoi gian 1am chuyén gia vé nudc thi
nghi huu ngay.

4. Nha giao nghi huu c6 thoi gian tham gia giang day & cac 16p hoc dugce t chuc tai cac don vi
thanh nién xung phong ma chua huéng cac ché do, chinh sach ctia Nha nuéc danh cho thanh
nién xung phong; nha gido la quan nhan, céng an nhan dan, nguoi lam cong tac co yéu sau do
chuyén nganh vé cong tac giang day, gido duc tai cdc co so giao duc cong lap khi nghi huu la
gido vién, giang vién trong lwong huu cé phu cap tham nién lyc lugng vii trang nhung khong co
phu cép tham nién nha giao.

5. Pi twong thudc cac diém néu trén duogc giai quyét huong tro cap khi dap tng du cac diéu
kién sau day:

a) Truc tiép giang day, gido duc, hudng din thyc hanh va tham gia déng BHXH tir 05 nam (du
60 thang) trd 1€n;
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b) Nghi huu trong khoang thoi gian tir ngay 01 thang 01 nim 1994 dén ngay 31 thang 5 nim
2011.

¢) Pang hudng luong huu tai thoi diém ngay 01 thang 01 nam 2012. Truong hop bi tam dung
huong lvong huu theo quy dinh cua Luat BHXH thi dugc hudng trg cap sau khi dugc hudng lai
luong huu.

Thanh phan ho so

- Ban chinh T& khai dé nghi huéng tro cip (mdu sd 01) ban hanh kém theo Nghi dinh s6
14/2020/ND-CP.

S6 lwong ho so

01 bo

Mau biéu ké khai

Td khai dé nghi hudng tro cap (mau s6 01) ban hanh kém theo Nghi dinh s6 14/2020/ND-CP

Trinh tu thuc hién

1. Budc 1. Lap, ndp ho so: Ngudi huong lap hod so theo quy dinh (tai muc Thanh phan hd so)
ndp cho co quan BHXH noi dang chi tra luong huu, trg cAp BHXH.

2. Buge 2. Co quan BHXH tiép nhén hé so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua giai quyet Ngucrl hudng nhan két qua do co quan BHXH giai quyét.

Cach thirc thuc hién

1. Nop ho so: Nguoi huong nop ho so bang mét trong cac hinh thirc sau:

a) Truc tiép tai co quan BHXH

b) Qua Buu chinh.

c¢) Giao dich dién tir: cd nhan dang ky nhan ma xac thyuc va guri hd so dién tir dén Céng Dich vu
cong cua BHXH Viét Nam hoac qua T4 chirc I-VAN (néu di dang ky sir (dung dich vu I-VAN);

truong hop khong chuyén hd so gidy sang dinh dang dién tir thi giri hd so gidy cho co quan
BHXH qua buu chinh.

2. Nhan ket qua giai quyét: Nguoi huong nhan:

- Ho so gidy to lién quan: theo hinh thirc da dang ky (truc tiép tai co quan BHXH hoic qua buu
chinh hodc qua giao dich dién tur);

- Tién tro cap: Truc tiép tai co quan BHXH hodc thong qua buu chinh hodc thong qua tai khoan
ca nhan.

Truong hop uy quyén cho ngudi khac linh thay, thyc hién theo quy dinh tai Dich vy cong “Uy
quyén linh thay cac ché d6 BHXH, tro cp that nghiép” hodc ban chinh Hop dong iy quyén theo
quy dinh cua phap luat.

Thoi han giai quyét

Tbi da 12 ngay lam viéc ké tir ngdy co quan BHXH nhan du ho so theo quy dinh

Két qua giai quyét

- Quyét dinh vé viéc hudng tro cap theo Nghi dinh s6 14/2020/ND-CP ngay 24/01/2020 cia
Chinh phu
- Tién trg cap
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10.2

Giai quyét huong
tro cap dbi véi
nha giao du diéu
kién huodng tro
cap, chua duoc
giai quyét ché do
ma tr trdn tir
ngay 01/01/2012
trd vé sau theo
Nghi dinh sé
14/2020/ND-CP
ngay 24/01/2020
cua Chinh phu

Miic d6 thuc hién 4
Co quan thyc hién | BHXH tinh/huyén
Ddi tugng thuc hién | Ca nhan

Truong hop ap Nha gido du diéu kién hudng trg cép theo quy dinh, chua dugc giai quyét ché d6 ma tir tran tur

dung ngay 01 thang 01 nam 2012 tr¢ vé sau thi dai dién theo uy quyén cta thdn nhan nguoi tur tran
(bao gbm: vQ, chdng, cha dé, me dé, cha nudi, con dé, con nudi ciia ngudi tir tran) dwge nhan
ché d6 tro cap theo quy dinh

Thanh phan ho so 1. Ban chinh T¢ khai dé nghi huong trg cap ciia than nhan (mau s6 02) ban hanh kém theo Nghi

dinh sb 14/2020/ND-CP.

2. Ban chup Gidy chimg tir hodc Gidy bao tir hodc Quyét dinh cua toa 4n tuyén bd 1a di chét
(mang theo ban chinh dé d6i chiéu).

3. Ban chinh Gidy y quyén (mau s6 03 ban hanh kém theo Nghi dinh sé 14/2020/ND-CP);
truong hop chi c6 mot than nhan thi khong can vian ban ty quyén ny.

S6 luong hd so

01 bd

Mau biéu ké khai

1. T6 khai dé nghi giai quyét trg cap cta than nhan (mau s 02) ban hanh kém theo Nghi dinh
s0 14/2020/Nb-CP. ’
2. Gidy uy quyén (mau s6 03) ban hanh kém theo Nghi dinh s6 14/2020/ND-CP

Trinh tu thuc hién

1. Budc 1. Lap, ndp ho so: Than nhan nha gido 1ap ho so theo quy dinh (tai muc Thanh phan ho
s0) nop cho co quan BHXH noi cu tru.

2. Budc 2. Co quan BHXH tlep nhan ho so va giai quyet theo quy dinh.

3. Budce 3. Nhéan két qua giai quyét: Than nhan nha gido nhan két qua do co quan BHXH giai

quyet

Cach thuace thuc hién

1. Nop hd so: Than nhan nguoi hudng ndp hd so bang mot trong cac hinh thic sau:

a) Truc tiép tai co quan BHXH

b) Qua Buu chinh.

¢) Giao dich dién tir: c4 nhan ding ky nhin ma xac thuc va giri hd so dién tr dén Cong Dich vu
cong cua BHXH Viét Nam hodc qua T6 chic I-VAN (néu da dang ky sir (dung dich vu I-VAN);
truong hop khong chuyén hd so gidy sang dinh dang dién tir thi giri hd so gidy cho co quan
BHXH qua buu chinh.

2. Nhan ket qué giai quyét: Than nhan nguoi huong nhan:

- Ho so gidy to lién quan theo hinh thirc d3 ding ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tw);

- Tién trg cip: Tryc tiép tai co quan BHXH hodc thong qua buu chinh hoic thong qua tai khoan
ca nhan.
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Truong hop chi c6 01 than nhan: Néu uy quyén cho nguoi khac linh thay, thyc hién theo quy
dinh tai Dich vu cong “ny quyén linh thay cac ché d6 BHXH, tro cép that nghiép” hodc ban
chinh Hop dong ty quyén theo quy dinh cta phéap luit.

Truong hop co tir 02 than nhan tro 1én: Néu than nhan ngudi huong (nguoi dugc uy quyén)
khong tryc tiép nhan tro cap thi dé nghi cac than nhan la nguoi uy quyén thay do6i nguoi dugc
iy quyén tai Gidy iy quyén theo Mu s6 03 dé phu hop voi hinh thirc ity quyén ban dau theo
quy dinh phap luat.

Thoi han giai quyet

Ti da 12 ngay lam viéc ké tir ngdy co quan BHXH nhan du hd so theo quy dinh

Két qua giai quyet

- Quyét dinh vé viéc hudng tro cap theo Nghi dinh s6 14/2020/ND-CP ngay 24/01/2020 cia
Chinh phu
- Tién trg cap

Thii tuc hanh chinh: Gidi quyét chuyén

hwong sang dia ban khdc déi véi ngwoi dang hwong lwong hwu, tro cdp BHXH hang thing

1 va nguoi cho hwong lwong huwu, tro cdp hang thang
11.1 | Giai quyét | Mitc do thuc hién | 4
chuyén  hudng | Co quan thuc hién | BHXH tinh/huyén
sang dia ban Ddi tuong thuc hién | Ca nhin
khac d6i  véi | Trudng hop ap - Nguoi hudng c6 yéu cau chuyén noi huéng lwong huu hoic tro cdp BHXH hang thang;
nguoi dang | dung - Ngudi cho huong luong huu, tro cdp BHXH hang thang ¢6 yéu cau chuyén ho so chd huong
huéng luong lwong huu, trg cip BHXH hang thang dén noi cu trd tai dia ban khac
huu, tro  cap | Thanh phan ho so Ban chinh Pon dé nghi (miu s6 14-HSB)
BHXH  hang | S6 lugng ho so 01 bd
thang va nguoi | MAu biéu ké khai | Pon dé nghi (mAu sb 14-HSB)

cho huong luong
huu, trg cap hang
thang

Trinh tu thuc hién

1. Budc 1. Lap, ndp ho so

1.1. Nguoi dang hudng lwong huu, trg cdp BHXH hang thang: 1ap ho so theo quy dinh (tai muc
Thanh phan hd so) va ndp cho co quan BHXH noi dang chi tra lwong huu, tro cip hang thang.
1.2. Nguoi dang chd hudng lwong huu, trg cap BHXH hang thang: 1ap ho so theo quy dinh (tai
muc Thanh phan hd so) va nop cho co quan BHXH noi dang quan ly ho so cho.

2. Buge 2. Co quan BHXH tiép nhén hé so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua giai quyét

Nguoi dang huong lwong huu, tro cap BHXH ‘hang thang; nguoi dang cho huong luong huu, trg
cdp BHXH hang thang nhan két qua g1a1 quyét ciia co quan BHXH

Cach thtrc thuc hién

1. Nop ho so: Ngudi huong ndp ho so bang mot trong cac hinh thirc sau: o
- Qua giao dich dién tir: cad nhan dgng ky nhan ma xac t,huc va gui hd so gilén tir dén Cong Dich
vu cong cua BHXH Viét Nam, Cong dich vu cong qudc gia hodc qua To6 chuc I-VAN (néu da
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dang ky st dung dich vu I-VAN); truong hop khong chuyén ho so gidy sang dinh dang dién tr
thi giri hd so gidy cho co quan BHXH qua buu chinh.

- Qua Buu chinh.

- Truec tiép tai co quan BHXH hodc Trung tdm Phuc vu HCC céc cip.

2. Nhan két qua: Nguoi huong nhan ho so gidy to lién quan theo hinh thirc di dang ky (truc tiép
tai co quan BHXH hodc qua buu chinh hoac qua giao dich dién tir hodc Trung tdm Phuc vu
HCCO).

Thoi han giai quyet

Thuc hién ngay khi tiép nhan ho so

Két qua giai quyet

- Thong bao vé viéc chi tra luong huu, tro cap BHXH (méu sb 23- HSB);
- Thong bao vé viéc tiép nhan hd so chd huong luong huu/trg cdp hang thang (miu sd 15B-
HSB).

Thi tuc hanh chinh: Giai quyét hwéng tiép lwong hueu, tro cdp BHXH hang thang doi voi nguoi chap hanh xong hinh phat tu, nguwoi

12 xudt canh trdi phép tré vé nwdc dinh cw hop phdp, ngwoi dwoe Toa dn hiiy quyét dinh tuyén bé mit tich
12.1 | Giai quyet huong | Muc d6 thuc hién 4

tiép h,rorng huu, | Co quan thuc hién | BHXH tinh/huyén

trg cap BHXH | pji twong thuc hién | Ca nhan

hang thang ddi
vGi nguoi chap
hanh xong hinh
phat tu, nguoi
Xudt canh trai
phép tré vé nudce
dinh cu hop
phap, nguoi
dugc Toa an huy
quyet dinh tuyén
b6 mét tich

Truong hop ap 1. Nguoi dang huong lwong huu, tro cap BHXH hang thang ma bi phat ti giam nay chip hanh
dung xong hinh phat ti giam tir ngay 01/01/1995 dén trudc ngay 01/01/2016
2. Ngudi dang huong luong huu, trg cip BHXH hang thang xuat canh trai phép nay tré vé nudc
dinh cu hop phéap
3. Nguoi dang huong luong huu, trg cip BHXH bi mat tich nay vé dugc Toa an huy Quyét dinh
tuyén b mat tich
Thanh phan ho so 1. Ban chinh bon dé nghi (mau s6 14-HSB);
(Trudong hop khong | 2. Ban sao céac gidy to sau: Glay ching nhan chap hanh xong hinh phat tu hodc Gidy dic x4 ra
quy dinh la ban ti trwede thoi han hodc Quyét dinh cia cp c6 thim quyén vé viéc mién hodc tam hodn chap hanh

chinh thi c6 thé nop
ban chinh hoac ban
sao hop 1¢)

hinh phat ti dbi v6i truong hop da chip hanh xong hinh phat ti giam tir ngay 01/01/1995 dén
trudc ngay 01/01/2016.

3. Ban sao van ban cta co quan c6 thim quyén vé viée tré vé nude dinh cu hop phap ddi voi
ngudi xuat canh trai phép trd vé nude dinh cu hop phap;

4. Ban sao Quyét dinh c6 hi¢u lyc phép luat cia Toa an huy bo Quyét dinh tuyén bd mét tich dbi
v6i nguoi duoc Toa an hiy quyét dinh tuyén bd mét tich.

S6 luong ho so

01 bd

Mau biéu ké khai

- Pon dé nghi (miu s6 14-HSB)
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Trinh tu thuc hién

1. Bu6e 1. Lap, ndp ho so: Ngudi huong lap hod so theo quy dinh (tai muc Thanh phan hd so) va
ndp cho co quan BHXH noi chi tra luong huu, trg cap BHXH hang thang trude khi di tu hodc
xuat canh hodc mat tich.

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua: Ngudi huong nhan két qua giai quyét ciia co quan BHXH

Cach thtc thuc hién

1. Nop hd so: Ngudi huong ndp ho so theo mét trong cac hinh thirc sau:
- Qua giao dich dién tir: c4 nhan ddng ky nhan mi xac thuc va giri hd so dién tar dén Cong Dich
vu cong cua BHXH Viét Nam, Cong dich vu cong qubc gia hoac qua Té chirc I-VAN (néu da
dang ky su dung dich vu I-VAN), truong hop khong chuyén ho so gidy sang dinh dang dién tir
thi giri hd so gidy cho co quan BHXH qua buu chinh.

- Qua Buu chinh.
- Truc tiép tai co quan BHXH hoac tai Trung tam Phuc vu HCC céc cép.
2. Nhan két qua: Nguoi huong nhan:
- Ho so gidy to lién quan theo hinh thirc dé dang ky (truc tiép tai co quan BHXH/Trung tam Phuc
vu HCC céc cép hoic qua buu chinh hodc qua giao dich dién tur);
- Tién lwong huu, tro cp: Truc tiép tai co quan BHXH (ddi véi nhan BHXH mat 1an) hodc théng
qua buu chinh hodc thong qua tai khoan ca nhan.
Truong hop nguoi huong uy quyén cho nguoi khac linh thay, thyuc hién theo quy dinh tai thu tyc
“Uy quyén linh thay cac ché d6 BHXH, tro cap that nghiép” hodc ban chinh Hop dong tiy quyén
theo quy dinh cua phap luat.

Thoi han giai quyet

Tbi da 05 ngay lam viéc ké tir ngay co quan BHXH nhan du hd so theo quy dinh.

Két qua giai quyet

- Quyét dinh vé viéc hudng tiép ché do BHXH hang thang (mdu s6 11-HSB);
- Thé¢ BHYT.
- Tién luong huu/trg cap

Thii tuc hanh chinh: Gidi quyét hwéng tro' cdp mét lin déi voi ngwoi dang hwéng lwong hwu, tro cdp BHXH hang thdng ra nwéc

13 ngoai dé dinh cw va cong din nwéc ngoai dang hwéng lwong huwu, tro cd'p BHXH hang thang khong con cw tru ¢ Viét Nam
13.1 | Giai quyét huong | Mirc do thuc hién | 4

tro cép BHXH | Co quan thyc hién | BHXH tinh/huyén

mot lan doi voi [ pg; tugng thuc hién | Ca nhan

nguoi
huong
huu,
BHXH
thang

dang
luong
cap
hang
ra nudc

trg

Truong hop ap Nguoi dang hudng luong huu, trg cap BHXH hing thang ra nude ngoai dé dinh cu va ¢ yéu
dung cAu nhén tro cép mot 1an.
Thanh phan hd so 1. Ban chinh Pon d& nghi (mau 14-HSB);

2. Ban sao gidy x4c nhan cta co quan c¢6 tham quyén vé viée thoi qudc tich Viét Nam hoic ban

dich tiéng Viét dugc chimg thyc hodc cong chimg mdt trong cac gidy to sau diy:
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ngoai dé dinh cu

- Ho chiéu do nudc ngoai cap.

- Thi thyc clia co quan nudc ngodi ¢6 thim quyén cap cd xac nhan viée cho phép nhap canh voi
ly do dinh cu ¢ nudce ngoai;

- Gidy to xac nhan vé viéc dang 1am thu tuc nhap qudc tich nudc ngoai; gidy to xac nhan hodc
thé thuong trl, cu tru c6 thoi han tir 05 ndm tr¢ 1€n ciia co quan nudc ngoai co tham quyen cap

S6 lugng ho so

01 bd

Mau biéu ké khai

- Pon dé nghi (mau s6 14-HSB)

Trinh tu thuc hién

1. Bu6c 1. Lap, ndp ho so: Ngudi dang hudng lwong huu, trg cip BHXH hang thang (ngudi
huong): Lap ho so theo quy dinh (tai muc Thanh phan hd so) va ndp cho co quan BHXH noi
dang chi tra lwong huu, tro cép BHXH hang thang.

2. Budgc 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh.

3. Budc 3. Nhan két qua Ngucn hudng nhan két qua giai quyét cua co quan BHXH

Cach thirc thuc hién

1. Nguoi huong ndp ho so bang mét trong cac hinh thirc sau:

- Qua giao dich dién tir: Ca nhan dang ky nhan ma xac thyc va gui ho so dién tir dén Céng Dich
vu cong cia BHXH Viét Nam hodc qua To chitc I-VAN, truong hop khong chuyén ho so gidy
sang dinh dang dién tir thi guri ho so gidy cho co quan BHXH qua buu chinh.

- Qua Buu chinh.

- Tryc tiép tai co quan BHXH.

2. Nhén két qua: Nguoi huong nhan:

- Ho so gidy to lién quan theo hinh thirc d3 ding ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tu).

- Tién tro cip truc tiép tai co quan BHXH hoic thong qua buu chinh hodc théng qua tai khoan
ca nhan.

Truong hop ngudi huong uy quyen cho nguoi khac linh thay, thuc hién theo quy dinh tai thu
tuc ¢ Uy quyén linh thay cac ché do BHXH, trg cdp thit nghiép” hodc ban chinh Hop dong uy
quyen theo quy dinh cua phap luat.

Thot han gidi quyet

Tbi da 05 ngay lam viéc keé tir ngay co quan BHXH nhén du ho so theo quy dinh.

Két qua giai quyet

Quyet dinh v€ viéc huong tro cap mot lan (mau 07D-HSB)
- Tién trg cap

13.2

Giai quyét huong
tro cap BHXH
mot lan do1 véi

Miic d6 thuc hién 4
Co quan thyc hién | BHXH tinh/huyén
Doi twong thuc hién | C4 nhan
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cong dan nudc
ngoai dang
huong lvong
huu, cép
BHXH hang
thang khong con
cu tra 0 Viét
Nam

trg

Truong hop ap Cong dan nudc ngoai dang hudng lwong huru, trg cap BHXH hang thang khong con cu tri & Viét
dung Nam va co6 yéu cau nhan tro cép mot 1an

Thanh phan hé so | Ban chinh Pon dé nghi (mau 14-HSB)

S6 luong ho so 01 bd

Mau biéu ké khai | - Pon dé nghi (miu s6 14-HSB)

Trinh tu thuc hién

1. Bu6c 1. Lap, ndp ho so: Nguoi dang hudng lwong huu, trg cip BHXH hang thang (ngudi
hudng): Lap ho so theo quy dinh (tai muc Thanh phan hé so) va ndp cho co quan BHXH noi
dang chi trd luong huu, trg cép BHXH hang thang

2. Bugc 2. Co quan BHXH tiép nhan ho so va giai quyet theo quy dinh.

3. Budc 3. Nhan két qua: Ngudi huong nhan két qua giai quyét cua co quan BHXH

Cach thuae thuc hién

1. Nop hd so: Ngudi huong ndp hod so bang mot trong cac hinh thire sau:

- Qua giao dich dién tir: ca nhan dang ky nhan ma xac thuc va giri hd so dién tir &én Cong Dich
vu cong cia BHXH Viét Nam hodc qua To chic I-VAN (néu da dang ky st _dung dich vu I-
VAN), truong hop khong chuyén ho so gidy sang dinh dang dién tir thi gui hd so gidy cho co
quan BHXH qua buu chinh;

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhan két qua: Ngudi hudng nhan:

- HO so gidy to lién quan theo hinh thirc d3 ding ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tw).

- Tién trg cap: Tryc tiép tai co quan BHXH hodc thong qua buu chinh hoic thong qua tai khoan
ca nhan.

Trudng hop nguoi huong ty quyén cho ngudi khac linh thay, thuc hién theo quy dinh tai tha tuc
“Uy quyén linh thay cac ché do BHXH, trg cip that nghiép” hoic ban chinh Hop ddng ty quyén
theo quy dinh cua phap luat.

Thot han gidi quyet

Tbi da 05 ngay lam viéc ké tur ngay co quan BHXH nhan du ho so theo quy dinh.

Két qua giai quyét

Quyet dinh v€ viéc huong trg cap mot lan (mau 07D-HSB);
- Tién trg cap

14 | Thii tuc hanh chinh: Gidi quyét hwong BHXH mét lin
14.1 | Giai quyét huong | Mirc do thuc hién | 4
BHXH mot lan | Co quan thuc hién | BHXH tinh/huyén
do6i voi truong | Ddi tugng thuc hién | Ca nhan
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hop du  tudi
huong luwong huu
theo quy dinh ma
chua du 20 nam
déng BHXH
hoac chua du 15
nam dong
BHXH bit bude
d6i véi truong
hop lao dong ni
la  nguoi  hoat
dong chuyén
trach hoac khong
chuyén trach ¢
xd, phuong, thi
tran va khong
tiép tuc tham gia
BHXH tur
nguyén

Truong hop ap NLPD du diéu kién vé tudi doi huong lwong huu theo quy dinh ma chua du 20 nim déng BHXH

dung hodc chua da 15 nam déng BHXH bt budc dbi voi truong hop lao dong nit 1a nguoi hoat dong
chuyén trach hodc khong chuyén trach ¢ xa, phuong, thi tran va khong tiép tuc tham gia BHXH
tu nguyén

Thanh phan ho so | 1. Ban chinh S6 BHXH.

2. Ban chinh Pon d& nghi (Mau s6 14-HSB)

3. Ban chinh Ban khai c4 nhan vé thoi gian, dia ban phuc vu trong Quan doi c6 hudéng phu cép
khu vuc (Mau sé 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay
29/10/2020) dbi v6i ngudi co thoi gian phuc vu trong Quan doi trude ngay 01/01/2007 tai dia
ban c6 huong phu cap khu vuc ma s6 BHXH khong thé hién ddy dii thong tin 1am cin ctr tinh
phu cip khu vuyc.

Sb luong hd so

01 bd

Mau biéu ké khai

- Pon dé nghi (Mau s6 14-HSB) , ]
- Ban khai ca nhan vé thoi gian, dia ban phyc vy trong Quan doi c6 hudng phu cap khu vuc (Mau
s0 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay 29/10/2020)

Trinh tu thuc hién

1. Budc 1. Lap, nop ho so: NLD lap ho so theo quy dinh (tai muc Thanh phan ho so) va ndp cho
quan BHXH noi cu tra

2. Bugc 2. Co quan BHXH tiép nhan ho so va g1a1 quyet theo quy dinh.

3. Budc 3. Nhan két qua: NLD nhan két qua giai quyét ctua co quan BHXH.

Cach thuc thuc hién

1. Nop ho so: NLD ndp hd so bang mot trong cac hinh thirc sau:

- Qua giao dich dién ti: NLD dang ky nhan ma xac thuc va guri hd so dién tir dén Céng Dich vu
cong cua BHXH Viét Nam hodc qua T6 chic -VAN (néu da dang ky su dung dich vu I-VAN);
truong hop khong chuyén ho so gidy sang dinh dang dién tir thi giri toan bo ho so gidy cho co
quan BHXH qua buu chinh.

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhén két qua: NLD nhan:

- Hb so gidy to lién quan: theo hinh thirc da dang ky (truc tiép tai co quan BHXH hodc qua buu
chinh hoac qua giao dich dién tur);

- Tién trg cip: Truc tiép tai co quan BHXH hodc thong qua buu chinh hodc thong qua tai khoan
ca nhan.

Truong hop nguoi huong uy quyén cho nguoi khac linh thay, thuc hién theo quy dinh tai thu tyc
“Uy quyén linh thay cac ché d6 BHXH, tro cap that nghiép” hodc ban chinh Hop ddong tiy quyén
theo quy dinh cua phap luat.
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Thoi han giai quyét

Tbi da 05 ngay lam viéc ké tir ngay co quan BHXH nhan du hd so theo quy dinh.

Két qua giai quyét

- Quyét dinh vé viéc huong BHXH mot lan (Mau s6 07B-HSB);
- Ban qua trinh dong BHXH (Mau s6 04-HSB);
- Tién trg cap

14.2

Giai quyét huong
BHXH mét lan
dbi v6i NLD ra
nuéc ngoai dé
dinh cu

Mirc d6 thyc hién 4
Co quan thyc hién | BHXH tinh/huyén
boi tuong thuc hién | Ca nhan

Truong hop ap NLP ra nudc ngoai dé dinh cu
dung
Thanh phan ho so 1. Ban chinh S6 BHXH.

2. Ban chinh Pon d& nghi (Mau s6 14- -HSB)

3. Ban sao Gidy xac nhan ciia co quan c6 tham quyén vé viéc thoi quoc tich Viét Nam hodc ban
dich tleng Viét dugc chu’ng thuc hodc cong ching mot trong cac giay to sau day:

- Ho chiéu do nudc ngoai cap

- Thi thuc ctia co quan nudc ngoai co tham quyén cap xac nhan viéc cho phép nhap canh véi Iy
do dinh cu ¢ nude ngoai.

- Gidy to xac nhan vé viéc dang 1am thi tuc nhap qudc tich nude ngoai; gidy to xéac nhan hoac
theé thuong trd, cu tri c6 thoi han tir 05 nam tr¢ 1én cua co quan nude ngoai co tham quyén cap
4. Ban chinh Ban khai ca nhan vé thoi gian, dia ban phuc vu trong Quan doi c6 huong phu cap
khu vyc (MAu s6 04B - HBQP ban hanh kém theo Thong tu sd 136/2020/TT-BQP ngay
29/10/2020) dbi v6i ngudi co thoi gian phuc vu trong Quan doi trude ngay 01/01/2007 tai dia
ban c6 huong phu cip khu vuc ma s6 BHXH khong thé hién ddy di thong tin 1am cin ct tinh
phu cip khu vuc.

Sb luong hd so

01 bo

Mau biéu ké khai

- Pon d¢é nghi (Mau s6 14-HSB) , ]
- Bén khai ca nhan vé thoi gian, dia ban phuc vu trong Quan doi c6 huong phu cap khu vuc (Mau
s0 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay 29/10/2020)

Trinh tu thuc hién

1. Bu6e 1. Lap, ndp ho so: NLD lap hd so theo quy dinh (tai myuc Thanh phan hd so) va ndp cho
quan BHXH noi cu tra

2. Bugc 2. Co quan BHXH tiép nhan ho so va giai quyet theo quy dinh.

3. Budc 3. Nhan két qua: NLD nhan két qua gidi quyét ctia co quan BHXH.

Cach thirc thuc hién

1. Nop ho so: NLD nop ho so bang mot trong cac hinh thirc sau: . o
- Qua giao dich dién tu: NLD dang ky r}héln ma xac thucrvé gt ho so dién tir dén Cong Dich vu
cong cua BHXH Viét Nam hodc qua To chirc I-VAN (néu da ding ky st dung dich vu I-VAN);
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truong hop khong chuyén ho so gidy sang dinh dang dién tir thi giri toan bo ho so gidy cho co
quan BHXH qua buu chinh;

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhén két qua: NLD nhan:

- Ho so gidy td lién quan theo hinh thirc di dang ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tw);

- Tién trg cip: Tryc tiép tai co quan BHXH hodc thong qua buu chinh hoic thong qua tai khoan
ca nhan.

Trudng hop nguoi huong ty quyén cho ngudi khac linh thay, thuc hién theo quy dinh tai tha tuc
“Uy quyén linh thay cac ché d6 BHXH, tro cap that nghiép” hodc ban chinh Hop dong oty quyén
theo quy dinh cua phap luat.

Thoi han giai quyet

Tbi da 05 ngay lam viéc ké tir ngay co quan BHXH nhan du ho so theo quy dinh

Két qua giai quyet

- Quyét dinh vé viéc huong BHXH mot lan (Mau s6 07B-HSB);
- Ban qua trinh dong BHXH (Méu s 04-HSB);
- Tién trg cap

14.3

Giai quyét huong
BHXH mot lan
d6i véi NLD
dang mac mot
trong nhiing
bénh nguy hiém
dén tinh mang

Mic d6 thuc hién 4
Co quan thuc hién | BHXH tinh/huyén
D61 tugng thuc hi¢n | Ca nhan

Truong hop ap NLP dang bi mac mot trong nhitng bénh nguy hiém dén tinh mang nhu ung thu, bai liét, xo gan

dung ¢ chudng, phong, lao ning, nhiém HIV d3 chuyén sang giai doan AIDS va cac bénh khéc theo
quy dinh ciia B Y té.

Thanh phan ho so | 1. Ban chinh S6 BHXH.

2. Ban chinh Pon d& nghi (Mau s6 14-HSB).

3. Trudng hop dang bi mic mét trong nhitng bénh nguy hiém dén tinh mang nhu ung thu, bai
liét, xo gan c6 chudng, phong, lao ning, nhiém HIV di chuyén sang giai doan AIDS: Trich
sao0/tom tat hd so bénh an thé hién tinh trang khong tu phuc vu duoc; néu bi méc cac bénh khac
thi thay bang Bién ban giam dinh mirc suy giam tir 81% KNLD tro 1én ciia Hoi dong GDYK thé
hién tinh trang khong tu phuc vu duogc.

4. Truong hop thanh todn phi GDYK thi c6 thém hoa don, ching tir thu phi giam dinh; bang ké
cac ndi dung giam dinh cua co sé thuc hién GDYK.

5. Ban chinh Ban khai c4 nhan vé thoi gian, dia ban phuc vu trong Quan doi c6 hudéng phu cép
khu vuc (Mau s6 04B - HBQP ban hanh kém theo Thong tu sé 136/2020/TT-BQP ngay
29/10/2020) dbi v6i ngudi co thoi gian phuc vy trong Quan dodi trude ngay 01/01/2007 tai dia
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ban c6 hudng phu cap khu vuc ma s6 BHXH khong thé hién ddy du thong tin 1am cin ¢ tinh
phu cap khu vue.

S6 luong hd so

01 bd

Mau biéu ké khai

- Pon dé nghi (Mau s6 14-HSB) ’ ]
- Ban khai ca nhan vé thoi gian, dia ban phyc vy trong Quan ddi co huong phu cap khu vyc (Mau
s0 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay 29/10/2020)

Trinh tu thuc hién

1. Budc 1. Lap, ndp ho so: NLD 1ap ho so theo quy dinh (tai muc Thanh phan ho so) va ndp cho
quan BHXH noi cu tra

2. Bugc 2. Co quan BHXH tiép nhan ho so va g1a1 quyet theo quy dinh.

3. Budc 3. Nhan két qua: NLD nhan két qua giai quyét ciia co quan BHXH.

Cach thure thuc hién

1. Nop hd so: NLD ndp hd so bang mot trong cac hinh thirc sau:

- Qua giao dich dién ti: NLD dang ky nhan ma xac thuc va gtri h so dién tir dén Céng Dich vu
cong cua BHXH Viét Nam hodc qua Tb chirc I-VAN (néu da dang ky str dung dich vu I-VAN);
truong hop khong chuyén ho so gidy sang dinh dang dién tir thi giri toan bo ho so gidy cho co
quan BHXH qua buu chinh;

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhén két qua: NLD nhan:

- Ho so gidy to lién quan theo hinh thirc d3 ding ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tw);

- Tién trg cap: Tryc tiép tai co quan BHXH hodc thong qua buu chinh hoic thong qua tai khoan
ca nhan.

Truong hop nguoi huong uy quyén cho nguoi khac linh thay, thuc hién theo quy dinh tai thu tyc
“Uy quyén linh thay cac ché d6 BHXH, tro cap that nghiép” hodc ban chinh Hop dong iy quyén
theo quy dinh cua phap luat.

Thoi han gidi quyet

Tbi da 05 ngay lam viéc ké tir ngay co quan BHXH nhan du ho so theo quy dinh.

Két qua giai quyet

- Quyét dinh vé viéc huong BHXH mot lan (Mau s6 07B-HSB);
- Ban qua trinh dong BHXH (Méu s 04-HSB);
- Tién trg cap

14.4

Giai quyét huong
BHXH mot lan
d6i v6i NLD

Mirc d6 thuc hién 4
Co quan thyc hién BHXH tinh/huyén
Doi tuong thuc hién | Ca nhan
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tham gia BHXH
bt budc sau mot
nam nghi viéc,
nguoi tham gia
BHXH tur
nguyén sau mot
nim khong tiép
tuc dong BHXH
ma chua du 20
nam dong
BHXH

Truong hop ap NLD tham gia BHXH bat budc sau mot nam nghi viéc, ngudi tham gia BHXH tu nguyén sau
dung mot nam khong tiép tuc dong BHXH ma chua du 20 nim dong BHXH khi ¢ yéu cau.
Thanh phan ho so 1. Ban chinh S6 BHXH.

2. Ban chinh Pon dé nghi (Mau s6 14-HSB)

3. Ban chinh Ban khai c4 nhan vé thoi gian, dia ban phuc vu trong Quan doi c6 hudéng phu cép
khu vyc (Mau s6 04B - HBQP ban hanh kém theo Thong tw s 136/2020/TT-BQP ngay
29/10/2020) ddi véi nguoi co thoi gian phuc vy trong Quan doi trude ngay 01/01/2007 tai dia
ban c6 hudng phu cap khu vue ma s6 BHXH khong thé hién diy du thong tin 1am can c tinh

phu cip khu vuc.
SO luong ho so 01 bd
Mau biéu ké khai - Pon dé nghi (Mau sb6 14-HSB)

- Bén khai c4 nhan veé thoi gian, dia ban phuc vu trong Quan doi c6 huong phu cép khu vuc (Mau
s0 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay 29/10/2020)

Trinh tu thuc hién

1. Bu6e 1. Lap, ndp ho so: NLD lap hd so theo quy dinh (tai myc Thanh phan ho so) va ndp cho
co quan BHXH noi cu tra.

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyet theo quy dinh.

3. Budc 3. Nhan két qua: NLD nhan két qua giai quyét cia co quan BHXH.

Cach thtrc thuc hién

1. Nop ho so: NLD ndp ho so bang mot trong cac hinh thirc sau:

- Qua giao dich dién ti: NLD diang ky nhan mi xac thuc va giri ho so dién tir dén Cong Dich vu
cong cuia BHXH Viét Nam hodc qua T chirc I-VAN (néu d3 dang ky sir dung dich vu I-VAN);
truong hop khong chuyén ho so gidy sang dinh dang dién tir thi giri toan bo hd so gidy cho co
quan BHXH qua buu chinh;

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhan két qua: NLD nhan:

- H6 so gidy to lién quan theo hinh thirc da dang ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tur);

- Tién tro cap: Truc tiép tai co quan BHXH hoic thong qua buu chinh hoic thong qua tai khoan
ca nhan.

Truong hop nguoi hudng uy quyén cho nguoi khac linh thay, thuc hién theo quy dinh tai thu tyc
“Uy quyén linh thay cac ché d6 BHXH, tro cap that nghiép” hodc ban chinh Hop dong tiy quyén
theo quy dinh cua phap luat.

Thoi han giai quyét

Tbi da 05 ngay lam viéc ké tir ngay co quan BHXH nhan du hd so theo quy dinh.

Két qua giai quyét

- Quyét dinh vé viéc huong BHXH mét 1an (Mau sé 07B-HSB);
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- Ban qua trinh dong BHXH (Méu s 04-HSB);
- Tién trg cap

14.5

Giai quyét huong
BHXH mét lan
d6i voi NLD la
cong dan nudc
ngoai vao lam
viéc tai Viét Nam
(c6 hiéu luc tr
01/01/2022)

Mirc d6 thuc hién 4
Co quan thuc hién | BHXH tinh/huyén
Doi tugng thuc hién | Ca nhan

Truong hop ap
dung

NLD la cong dan nudc ngoai vao lam vi¢e tai Viét Nam dugc tham gia BHXH bt budc ma co
yéu cau thi dugc huong BHXH mot 1an néu thude mot trong cac truong hop sau day:

- P tudi huong luong huu theo quy ma chua di 20 nim dong BHXH;

- Nguoi dang bi mic mot trong nhirg bénh nguy hiém dén tinh mang nhu ung thu, bai liét, xo
gan ¢ chudng, phong, lao ning, nhiém HIV da chuyén sang giai doan AIDS va cac bénh khac
theo quy dinh ctia Bo Y té.

- Pu diéu kién huong luong huu theo quy dinh nhung khong tiép tuc cu tra tai Viét Nam;

- NLD khi chim dit hop dong lao dong hodc gidy phép lao dong, chirng chi hanh nghé, gidy
phép hanh nghé hét hiéu lyc ma khong dugc gia han.

Thanh phan hd so

1. Ban chinh S6 BHXH.

2. Ban chinh Pon dé nghi (Mau s6 14-HSB)

3. Truong hop dang bi mac mét trong nhiing bénh nguy hiém dén tinh mang nhu ung thu, bai
liét, xo gan ¢6 chudng, phong, lao nang, nhiém HIV da chuyén sang giai doan AIDS thi ¢6 thém
trich sao/tom tit hd so bénh an thé hién tinh trang khéng tu phuc vu dugc; néu bi mac cac bénh
khac thi thay bang Bién ban giam dinh mirc suy giam tir 81% KNLBD tré 1én ciia Hoi dong GDYK
thé hién tinh trang khong tu phuc vu duoc.

4. Truong hop thanh todn phi GDYK thi c6 thém hoa don, chirng tir thu phi gidm dinh kem theo
ban chinh bang ké cac ndi dung giam dinh cua co s¢ thuc hién GDYK.

Sb luong hd so

01 bo

Mau biéu ké khai

- Pon dé nghi (Mau s6 14-HSB)

Trinh tu thuc hién

1. Budce 1. Lap, ndp hd so: NLD lap ho so theo quy dinh (tai myc Thanh phén hd s0) va nop cho
quan BHXH noi cu tra

2. Bugc 2. Co quan BHXH tiép nhan ho so va giai quyet theo quy dinh.

3. Budc 3. Nhan két qua: NLD nhan két qua giai quyét ctia co quan BHXH.

Cach thirc thuc hién

1. Nop ho so: NLD ndp ho so bang mot trong cac hinh thirc sau: i o
- Qua giao dich dién tu: NLD dang ky r}hén ma Xxac thucrvé gt ho so dién tir dén Cong Dich vu
cong cua BHXH Viét Nam hodc qua T6 chtrc I-VAN (néu da ding ky st dung dich vu I-VAN);
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truong hop khong chuyén ho so gidy sang dinh dang dién tir thi giri toan bo ho so gidy cho co
quan BHXH qua buu chinh;

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhén két qua: NLD nhan:

- Hb so gidy to lién quan: theo hinh thirc da dang ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tw);

- Tién trg cip: Tryc tiép tai co quan BHXH hodc thong qua buu chinh hoic thong qua tai khoan
ca nhan.

Trudng hop nguoi huong ty quyén cho ngudi khac linh thay, thuc hién theo quy dinh tai tha tuc
“Uy quyén linh thay cac ché d6 BHXH, tro cap that nghiép” hodc ban chinh Hop dong oty quyén
theo quy dinh cua phap luat.

Thoi han giai quyet

Tbi da 05 ngay lam viéc ké tir ngay co quan BHXH nhan du ho so theo quy dinh.

Két qua giai quyet

- Quyét dinh vé viéc huong BHXH mot lan (Mau s6 07B-HSB);
- Ban qua trinh dong BHXH (Méu s 04-HSB);
- Tién trg cap

14.6

Giai quyét huong
BHXH moét lan
ddi véi NLD
phuc vién, Xuét
ngt, thoi viée

Mic d6 thuc hién 4
Co quan thuc hién | BHXH tinh/huyén
Doi tugng thuc hién | Ca nhan

Truong hop ap
dung

St quan, quan nhan chuyén nghiép quan d6i nhan dan; st quan, ha si quan nghi€p vu, si quan, ha
s quan chuyén mén ky thuat cong an nhan dan; nguoi lam cong tac co yéu hudng lwong nhu d6i
v6i quan nhan; ha si quan, chién si quan doi nhan dan; ha si quan, chién si cong an nhan dan
phuc vu c6 thoi han; hoc vién quan doi, cong an, co yéu dang theo hoc dugc hudng sinh hoat phi
phuc vién, xuat ngii, thoi viéc ma bao luu thoi gian dong BHXH va khong tiép tuc dong BHXH
c6 nguyén vong dugc nhan BHXH mot lan.

Thanh phan ho so

1. Ban chinh S6 BHXH.

2. Ban chinh Pon d& nghi (Mau s6 14-HSB)

3. Ban chinh Ban khai c4 nhan vé thoi gian, dia ban phuc vu trong Quan d6i ¢6 huéng phu cip
khu vuc (MAu sé 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay
29/10/2020) dbi v6i nguoi co thoi gian phuc vu trong Quan doi trude ngay 01/01/2007 tai dia
ban c6 huong phu cap khu vuc ma s6 BHXH khong thé hién ddy di thong tin 1am cin ct tinh
phu cip khu vuyc.

Sb luong hd so

01 bd

Mau biéu ké khai

- Pon dé nghi (Mau s6 14-HSB)
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- Bén khai ca nhan veé thoi gian, dia ban phuc vu trong Quan doi c6 huong phu cép khu vuc (Mau
s0 04B - HBQP ban hanh kém theo Thong tu s6 136/2020/TT-BQP ngay 29/10/2020)

Trinh tu thuc hién

1. Budc 1. Lap, nop ho so: NLD lap ho so theo quy dinh (tai muc Thanh phan ho so) va ndp cho
quan BHXH noi cu tra.

2. Budc 2. Co quan BHXH tiép nhan ho so va giai quyet theo quy dinh.

3. Budc 3. Nhan két qua: NLD nhan két qua giai quyét cia co quan BHXH.

Cach thtc thuc hién

1. Nop ho so: NLD ndp ho so bang mot trong cac hinh thirc sau:

- Qua giao dich dién tir: NLD dang ky nhan ma xéac thuc va giri hd so dién tir d&én Cong Dich vu
cong cua BHXH Viét Nam hodc qua T chic I-VAN (néu da dang ky sir dung dich vu I-VAN);
truong hop khong chuyén ho so gidy sang dinh dang dién tir thi giri toan bo hd so gidy cho co
quan BHXH qua buu chinh;

- Qua Buu chinh.

- Truc tiép tai co quan BHXH.

2. Nhan két qua: NLD nhan:

- Ho so gidy td lién quan theo hinh thirc di dang ky (truc tiép tai co quan BHXH hodc qua buu
chinh hodc qua giao dich dién tur);

- Tién tro cap: Truc tiép tai co quan BHXH hoic thong qua buu chinh hoic thong qua tai khoan
ca nhan.

Truong hop nguoi hudng oy quyén cho ngudi khac linh thay, thuc hién theo quy dinh tai thu tuc
“Uy quyén linh thay cac ché d6 BHXH, tro cap that nghiép” hodc ban chinh Hop dong tiy quyén
theo quy dinh cua phap luat.

Thoi han giai quyet

Tbi da 05 ngay lam viéc ké tir ngdy co quan BHXH nhan du hd so theo quy dinh.

Két qua giai quyet

- Quyét dinh vé viéc huong BHXH mot lan (Mau s6 07B-HSB);
- Ban qua trinh dong BHXH (Mau s6 04-HSB);
- T1en tro cap

15 Thii tuc hanh chinh: Gidi quyét hwéng tro cdp hang thing theo Quyét dinh so 613/0D-TTg
15.1 | Giai quyét huong | Muc d6 thuc hién 4

trg cap hang | Co quan thyc hién | BHXH tinh

thang theo Quyet "5 010 thyc hién | Ca nhan

dinh s6 613/QP-
TTg

Truong hop ap
dung

Nguoi hét thoi han hudng trg cép mat suc lao dong, khong thudc dién dugc tiép tuc huong trg
cap mat stc lao dong hang thang theo quy dinh tai Quyét dinh sé 60/HPBT ngay 01 thang 3 nim
1990 cia Hoi dong B trudng (nay 1a Chinh phu), Quyét dinh sé 812/TTg ngay 12 thang 12 nim
1995 ctia Thi tudng Chinh phi ma c6 thoi gian cong tac thuc té tir di 15 nim dén dudi 20 nim
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(ke ca truong hop da hét thoi han huong tro cap mat suc lao dong theo ‘quy dinh tai Nghi dinh
s6 163/CP ngay 04/7/1974 ctia Hoi déng Chinh phi), duoc huong tro cip hang thang khi c¢6 du
cac diéu kién sau:

- D3 hét thoi han huong tro cép mat strc lao dong ma khong thude dién duoc tiép tuc huong tro
cap mat stic lao dong hang thang.

- Pa hét tudi lao dong (nam du 60 tudi tré 1én, nir di 55 tudi trd 1én)

Thanh phan ho so

1. Ban chinh Pon dé nghi giai quyét trg cAp hang théng (M':lu s0 01- QD613).

2. Ban sao Gidy ching nhan chap hanh xong hinh phat ti d6i voi trudng hop ddi tuong bi phat
tu nhung khong dugc huong an treo hodc Ban sao Quyet dinh cua Toa an tuyén bd mat tich trd
vé ddi véi truong hop d6i twong bi Toa an tuyén bd 1a mét tich trd vé hodc Ban sao Quyét dinh
tré vé nude dinh cu hop phap ddi véi truong hop ddi twgng xudt canh tré vé dinh cu hop phap;

Sb luong hd so

01 bd

Mau biéu ké khai

- Pon dé nghi gidi quyét trg cip hang thang (Mau s6 01-QD613).

Trinh tu thuc hién

1. Budc 1. Lap, ndp ho so: Nguoi dé nghi 14p ho so theo quy dinh (tai myuc Thanh phan ho so)
nop cho co quan BHXH noi da chi tra trg cap trudce khi thoi huong tro cap mat stc lao dong
hang thang hodc noi da quyet dinh th6i huong trg cap mat strc lao dong hang thang.

2. Bugc 2. Co quan BHXH tiép nhan ho so va gidi quyét theo quy dinh.

3. Budc 3. Nguoi dé nghl nhan két qua giai quyét ctia co quan BHXH.

Cach thuc thuc hién

1. Nop hd S0 nguoi dé nghi ndp hd so bang mot trong cac hinh thirc sau:
- Nop truc tiép cho co quan BHXH hodc Trung tdm Phuc vu HCC céc cép;

- Qua Buu chinh.
- Qua giao dich dién tir: Nguoi dé nghi dang ky nhan ma xac thuc va gai hd so dién tir dén Cong
Dich vu cong cia BHXH Viét Nam hodc qua t6 chic IVAN (néu da dang ky su dung dich vu I-
VAN). Trudng hop khong chuyén ho so gidy sang dinh dang dién tir thi giri hd so gidy cho co
quan BHXH qua buu chinh.
2. Nhan két qua: ngudi dé nghi nhan:
- H6 so gidy to lién quan: theo hinh thirc da ding ky (truc tiép tai co quan BHXH/Trung tim
Phuc vu HCC cac cép hodc qua buu chinh hoac qua giao dich dién tr);
- Tién trg cip: Tryc tiép tai co quan BHXH hodc thong qua buu chinh hodc thong qua tai khoan
ca nhan.
Truong hop nguoi huong uy quyén cho nguoi khac linh thay, thuc hién theo quy dinh tai thu tyc
“Uy quyén linh thay cac ché d6 BHXH, tro cap that nghiép” hodc ban chinh Hop ddong tiy quyén
theo quy dinh cua phap luat.
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Thoi han giai quyét | Téi da la 30 ngay lam viée ké tir ngay co quan BHXH nhén duoc don dé nghi giai quyét trg cip
hang thang cia ngudi dé nghi theo quy dinh
Két qua giai quyét | - Quyét dinh hudng tro cap hang thang (Mau sé 02-613/QD-TTg);
- Thé¢ BHYT;
- Tién trg cép.
15.2 | Gidi quyét hwong | Mirc d thyc hién | 4
tro cdp hang "o oo thue hien | BHXH tinh
thing theo Quyet Doi tuong thuc hi¢én | Ca nhan

dinh s6 613/Qb-
TTg &6 véi
nguoi di diéu
kién hudng trg
cip hang thang
nhung chua dugc
giai quyét ma bj
chét tr ngay
01/7/2010 tro di

Truong hop ap dung | Nguoi du diéu kién huong tro cap hang thang theo Quyét dinh s6 613/QB-TTg nhung chua dugc
gidi quyéet ma bi chét tir ngay 01/7/2010 tr¢ di.
Thanh phan ho so 1. Ban chinh Pon dé nghi giai quyét tro cap mai ting ctia than nhan d6i twong theo Mau s6 03-

Qbo613;

2. Ban sao gidy chimg tir cuia ddi trong hodc ban sao gidy khai tir hodc ban sao Quyét dinh cia
Toa an tuyén bd da chét hodc giéy xac nhan cia UBND xa, phuong, thi trin noi chon cat (ban
chinh);

3. Ban sao Gidy chimg nhan chap hanh xong hinh phat tu dbi voi truong hop ddi tuong bi phat
tu nhung khong dugc huong an treo hodc ban sao Quyet dinh cua Toa an tuyén bd mét tich tro
vé d6i v6i truong hop d6i tuong bi Toa an tuyén bd 1a mat tich tré vé hodc ban sao Quyét dinh
trd vé nude dinh cu hop phap ddi véi truong hop ddi twong xuét canh trd vé dinh cu hop phap.

S6 luong ho so

01 bo

Mau biéu ké khai

- Pon dé nghi giai quyét trg cAp mai tang (Mau s6 03-QD613).

Trinh tu thuc hién

1. Bude 1. Lap, ndp ho so: Ngudi dé nghi lap ho so theo quy dinh (tai muc Thanh phan ho s0)
nop cho co quan BHXH noi da chi tra trg cap trudce khi thoi hudng tro cp mat stc lao dong
hang thang hodc noi da quyet dinh thoi huong trg cap mat suc lao dong hang thang.

2. Buge 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh.

3. Budc 3. Nguoi dé nghl nhan hd so nhan két qua giai quyét cia co quan BHXH.

Cach thtc thuc hién

1. Nop ho so: Nguoi dé nghi nop ho so bang mot trong cac hinh thirc sau:
- Nop truc tiép cho co quan BHXH hodc Trung tdm Phuc vu HCC céc cép;

- Qua Buu chinh.
- Qua giao dich dién tir: Ngudi dé nghi ding ky nhan ma xac thuc va gti hd so dién tir dén Cong
Dich vu cong cia BHXH Viét Nam hodc qua t6 chirc -VAN (néu d3 diang ky sir dung dich vu
I-VAN). Truong hop khong chuyén hd so gidy sang dinh dang dién tir thi giri hd so gidy cho co
quan BHXH qua buu chinh.
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2. Nhan ket qua: Nguoi dé nghi nhan:

- Hb so gidy to lién _quan: theo hinh thirc dé dang ky (Truc tiép tai co quan BHXH/Trung tdm
Phuc vu HCC cac cap hodc qua buu chinh hodc qua giao dich di¢n tir);

- Tién tro cap: Truc tiép tai co quan BHXH hodc thong qua buu chinh hodc thong qua tai khoan
ca nhan.

Truong hop uy quyen cho nguoi khac linh thay, thuc hién theo quy dinh tai thu tyc ° Uy quyén
linh thay cac ché d6 BHXH, trg cap thit nghiép” hodc ban chinh Hop dong iy quyén theo quy
dinh cua phap luat.

Thoi han giai quyet

Tdi da 15 ngay lam viéc ké tur ngay co quan BHXH nhan duoc ho so theo quy dinh

Két qua giai quyet

Quyet dinh Ve viéc huong tro cap mai tang (Mau s6 04-QD613)

- Quyét dinh vé viéc huong tro cap hang thang d6i v6i truong hop du diéu kién huong tro cap
hang thang nhung chua giai quyét ma da bi chét tir ngay 01/7/2010 tr¢ di nay dugc tinh trg cap
hang thang dé tra dén hét thang bi chét (néu c6) (Mau s6 02-QP613)

- Tién trg cap

IV | Linh vwe thuc hién chinh saich BHYT
1 Thii tuc hanh chinh: Ky hop dong khdm chiva bénh BHYT

1.1 |Ky hop dong [Mtrc do thuc hién 4
KCB dbi v6i co |Co quan thyc hién | BHXH tinh/huyén
S(:’ KCB ky lan [péi tuong thuc hién T6 churc
dau hodc co so Truong hop ap dung | 1. Di voi co s¢ KCB lan dau ky hop dong hodc co s¢ KCB sau khi dd chdm dat hop dong
KCB sau khi da a) C6 du diéu kién hoat dong kham bénh, chira bénh theo quy dinh cua phap luat vé kham bénh,
cham dat  hop chira bénh va di dugc co quan ¢ thim quyen cap glay phép hoat dong kham bénh, chira bénh;
dong b) Pam béo viéc cung tng thudc, hoa chat, vat tu y t& phii hop voi pham vi hoat dong chuyén

mon cua co s& kham bénh, chira bénh.
Thanh phan ho so - Cong van dé nghi ky hop dong KCB BHYT ciia co so;

- Ban sao Gidy phép hoat dong cua co so KCB;

- Ban chup c6 dong dau cta co s KCB:

+ Quyét dinh phan hang bénh vién cua cép c6 tham quyén (neu co);

+ Danh muc dich vu k¥ thuat y t&, danh muc thudc, hoa chét, vat tu y té duoc cap ¢ thim quyén
phé duyét (bang van ban hodc ban dién tur)

+ Van ban cap ma co so KCB cia BO Y té

+ Quyét dinh tuyén chuyén mén k¥ thuit cta cip c6 thim quyén déi véi co sé KCB ngoai cong
lap,

S6 lugng ho so

01 bo
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Mau biéu ké khai

Hop dong KCB BHYT (MAu s6 7 ban hanh kém theo Nghi dinh s6 146/2018/ND-CP).

Trinh tu thuc hién

1. Budc 1: Chuén bi ho so ky hop dong, nop ho so
2. Buédc 2: Co quan BHXH tiép nhan h so, tham dinh theo quy dinh
3. Budc 3: Ky hop dong

Cach thirc thuc hién

Co s6 KCB ndp ho so bang mot trong cac hinh thire sau:

- Nop ho so tryc tiép tai co quan BHXH

- Qua Buu chinh

- Qua giao dich dién tir: Co s¢ KCB 1ap ho so dién tir, ky sb va giri co quan BHXH trén Cong
dich vu cong cua BHXH Viét Nam

Thoi han giai quyét

Cham nhat 30 ngay ké tir ngay nhan da ho so hop 18

Két qua giai quyét

- T6 chirc ky hop dong KCB néu du diu kién. ‘ ‘
- Néu khong du diéu kién: Van ban tra 161 khong dua dieu kién ky hop dong cua co quan BHXH

gui co s6 KCB
1.2 | Ky hop dong véi [Mirc do thuc hién 4
co s& KCB hang |Co quan thuc hién BHXH tinh/huyén
nam DPoi tuong thuc hién T6 chic

Truong hop ap dung | Cé du diéu kién hoat dong kham bénh, chira bénh theo quy dinh cua phap luat vé kham bénh,
chira bénh va da dugc co quan BHXH ky hop dong KCB BHYT ndm trude
Thanh phan ho so 1. Van ban thoa thuén gia han tiép tuc thuc hién hop dong gitta co quan BHXH va co sé KCB;

2. Ban sao hop 1é Quyét dinh bo sung chirc nang nhiém vu, pham vi chuyén mon, hang bénh
vién, danh myc dich vy ky thuat y té, danh muyc thudc, hoa chat, vat tu y t& dugc cap co tham
quyén phé duyét (néu cé sy thay ddi).

S6 lugng ho so

01 bo

Mau biéu ké khai

Hop dong KCB BHYT (Mau s6 7 ban hanh kém theo Nghi dinh s6 146/2018/ND-CP);

Trinh tu thuc hién

1. Budc 1: Chuén bi ho so bd sung (néq co) dé, ky hop dong, nop hd so q
2. Budc 2: Co quan BHXH tiép nhén ho so (néu co s¢ KCB b6 sung), tham dinh theo quy dinh.
3. Budc 3: Ky hop dong

Cach thtc thuc hién

Co s KCB ndp ho so bang mot trong cac hinh thirc sau:
- Nop hd so truc tlep tai co quan BHXH
- Qua Buu chinh
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- Qua giao dich dién tir: Co s KCB lap ho so dién tu, ky sb va gui co quan BHXH trén Céng
dich vy cong cua BHXH Viét Nam

Thoi han giai quyét

Trudc ngay 31/12 nim d6 hoan thanh ky hgp dong KCB BHYT nim sau

Két qua giai quyét

- T0 chirc ky hop dong KCB néu du diéu kién. ‘ ‘
- Néu khong du di€u kién: Van ban tra 161 khong da diéu kién ky hop dong cia co quan BHXH
gui co s6 KCB

2 | Thi tuc hanh chinh: Thanh todan chi phi kham, chita bénh BHYT vdi co sé kham, chiva bénh BHYT
2.1 | Thanh toan chi [Mitc d¢ thyc hién 4
phi KCB BHYT |Co quan thuc hién BHXH tinh/huyén
voi co s0 KCB [pdi twong thyuc hién | Té chirc
BHYT Trudng hop ap dung | Co s¢'y té ¢6 ky hop ddng KCB BHYT
Thanh phan ho so Béng tong hop chi phi KCB ciia ngudi tham gia BHYT (theo Mau s6 C79-HD ban hanh kém theo
Théng tu s6 102/2018/TT-BTC)
S6 lugng ho so 01 (bo) kém theo dit liéu dién tir
Mau biéu ké khai Béng tong hop chi phi KCB ciia ngudi tham gia BHYT (theo Mau s6 C79-HD)
Trinh tu thyc hién | - Budc 1: Lap, ndp ho so
- Buéc 2: Co quan BHXH tiép nhan hd so va giai quyét theo quy dinh
Céch thuc thuc hién | 1.Nop ho so: Co sé KCB nop hd so bﬁng mot trong cac hinh thirc sau:
- Nop ho so truc tiép tai co quan BHXH
- Qua Buu chinh
- Qua giao dich dién tir: Co s KCB lap ho so dién tu, ky sb va gui co quan BHXH trén Céng
dich vu cong cia BHXH Vi¢t Nam
2. Thyc hién ky bién ban quyét toan chi phi KCB BHYT tai tru sé co quan BHXH hoic tai co
so KCB.
Thoi han gidi quyét | Cham nhat 40 ngy ké tir ngdy nhan du hd so hop 1
Két qua giai quyét | Bién ban thanh quyét toan chi phi KCB BHYT duoc ky truc tiép giita co quan BHXH va co s
KCB theo Méu sb C82-HD, co quan BHXH chuyén tién tra co s KCB
3 | Thii tuc hanh chinh: Thanh todn trwc tiép chi phi kham, chita bénh BHYT
3.1 | Thanh toan truc Muc do thuc hién 4
tiép chi phi KCB |Co quan thyc hién BHXH tinh/huyén
gilta co quan [Doi tuong thuc hién | C4 nhan

BHXH va nguoi

Truong hop ap dung

Ngudi bénh BHYT di kham, chira bénh BHYT thudc mot trong cac trudng hop:
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tham gia BHYT

a) KCB tai co s khong ky hop déng KCB BHYT trong truong hop: Cap ctru; KCB ngoai tru,
ndi tré tai co s KCB tuyén huyén va tuong duong; KCB ndi tra tai co s6 KCB tuyén tinh va
tuong duong; KCB ndi tra tai co sé KCB tuyén trung wong va tuong duong.

b) KCB tai noi dang ky KCB ban dau ghi trén th¢ BHYT khong diing quy dinh tai khoan 1, Diéu
28 cua Luat BHYT.

¢) Chi phi cing chi tra trong nam (ké tir ngdy tham gia BHYT du 5 nam lién tuc) cua cac dot di
KCB dung tuyén vuot qua 6 thang lwong co sé nhung chua dugce hudng quyén loi ngay tai co
s6 KCB.

d) Cac truong hop khac: theo huéng dan cua BO Y té.

Thanh phan ho so

- Ban chinh cac hoa don, chiing tir ¢6 lién quan (hda don, bién lai thu vién phi va cac chung tir
c6 lién quan).

- Ban chuyp céc gidy to sau (kém ban chinh dé ddi chiéu):

+ Thé BHYT va mot trong céc loai gidy to chimg minh vé nhan than c6 anh hop 1¢ (Gidy Ching
minh nhan dan, Cin cudc cong dan, Ho chiéu, Thé Pang vién, Thé Cong an nhan dan, Thé quan
nhan, Thé doan Vlen cong doan, Thé hoc smh Thé sinh vién, Thé cyu chién binh, Glay phép lai xe
hodc mot loai gidy to co anh hop 18 khac) neu thé BHYT chua c6 anh; ban sao Gidy khai sinh, gidy
chimg sinh trong truong hop tré em dudi 6 tudi chua c6 thé BHYT;

+ Giéy ra vién, phiéu kham bénh hodc s6 kham bénh cta 1an kham, chita bénh dé nghi thanh
toan;

S6 luong hd so

01 bd

Mau biéu ké khai

Mau s6 13-HSB ban hanh kém theo Quyét dinh s6 166/QD-BHXH ngay 31/01/2019 cia BHXH
Viét Nam (néu ngudi bénh iy quyén cho nguoi khac nhan két qua)

Trinh tu thuc hién

1. Budc 1: Lap va nop ho so dﬁ nghi thanh toan .
2. Bude 2: Co quan BHXH ti€p nhén va thu ly ho so d¢ nghi thanh toan theo quy dinh
3. Budc 3: Nhan két qua

Cach thuc thuc hién

1. Nguoi tham gia BHYT lya chon ndp ho so theo mét trong cac hinh thirc sau:

- Qua giao dich dién tir: ngudi tham gia ding ky nhan ma xac thuc va giri hd so dién tir dén Cong
Dich vu cong cuia BHXH Viét Nam hoic qua T6 chirc I'VAN (néu d3 ding ky st dung dich vu
I-VAN); truong hop khong chuyén hd so gidy sang dinh dang dién tir thi giri hd so gidy cho co
quan BHXH qua buu chinh;

- Gri hd so qua Buu chinh;

- Nop truc tiép tai B§ phan tiép nhan hd so cua co quan BHXH cép tinh, cép huyén hodc tai
Trung tdm Phuc vy HCC céc cép.

2. Nhan két qua
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- Péi véi két qua 1a van ban tra 1oi cua co quan BHXH c6 néu 13 1y do khong duge thanh toan
(gui qua buu chinh hodc nhén tryc tiép tai BO phan Mot cira cia BHXH tinh/huyén)

- Béi voi két qua 1a t1en ) ’ ’ ‘ )

+ Nguoi bénh truc tiép nhan: xuat trinh Gidy Tiép nhan ho so va hen tra két qua; chimg minh
nhan dan.

+ Truong hgp nhan thay:

- Néu 1a than nhan hogc ngudi giam ho: cung cip Gidy tiép nhan ho so va hen tra két qua, ching
minh nhéan dan/cin cude cong dan; gidy to chimg minh 14 than nhan/ngudi giam hd dwong nhién cua
ngudi huong BHYT (ban sao s6 ho khau hodc gidy khai sinh hodc gidy ching sinh hodc gidy dang
ky két hon...).

- Néu khong phai 1a than nhan hodc ngudi giam ho néu trén: cung cip Gidy tiép nhan hd so va
hen tra két qua, chimg minh nhan dan, gidy uy quyén theo Mau s6 13-HSB ban hanh kém theo
Quyét dinh s6 166/QD-BHXH ngay 31/01/2019 cua BHXH Viét Nam

Thot han gidi quyet

Cham nhat 40 ngay ké tir ngdy nhan da ho so hop 16

Két qua giai quyet

Nhan tién thanh toan chi phi KCB tai Phong/bd phan Tai chinh - Ké toan; trudng hop khong
duogc thanh toan thi két qua 1a van ban tréd 161 ciia co quan BHXH c6 néu 10 1y do

3.2

Céap Gidy chimg
nhan khong cung
chi tra trong nam
co kéem theo viéc
thanh toan truc
tiép chi phi KCB
BHYT

Mitrc do thuc hién

4

Co quan thyc hién

BHXH tinh/huyén

Doi tuong thuc hién

C4 nhan

Truong hop ap dung | Nguoi bénh BHYT di kham, chira bénh BHYT c6 thoi gian tham gia BHYT 05 nam lién tyc tré
1€n va ¢ so tién cung chi tra chi phi KCB trong nam 16n hon 06 thang luong co so
Thanh phan ho so - Ban chinh cac hoa don, chiing tir ¢6 lién quan (hda don, bién lai thu vién phi va cac chung tir

c6 lién quan).

- Ban chup céc gidy to sau (kém ban chinh dé déi chiéu):

+ Thé BHYT va mot trong céac loai gidy t& chimg minh vé nhan than c6 anh hop 1¢ (Gidy Ching
minh nhan dan, Cin cudc cong dan, Ho chiéu, Thé Pang vién, Thé Cong an nhan dan, Thé quan
nhan, Thé doan Vlen cong doan, Thé hoc smh Thé sinh vién, Thé cyu chién binh, Glay phép lai xe
hodc mot loai gidy to co anh hop 18 khac) neu thé BHYT chua c6 anh; ban sao Gidy khai sinh, gidy
chimg sinh trong truong hop tré em dudi 6 tudi chua c6 thé BHYT;

+ Giéy ra vién, phiéu kham bénh hodc s6 kham bénh cta 1an kham, chita bénh dé nghi thanh
toan;

S6 luong hd so

01 bd
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Mau biéu ké khai Mau s6 13-HSB ban hanh kém theo Quyét dinh s6 166/QD-BHXH ngay 31/01/2019 cia BHXH
Viét Nam (néu ngudi bénh uy quyén cho ngudi khac nhin két qua)
Trinh tu thuc hién 1. Budc 1: Lap va ndp ho so dé nghi thanh toan

2. Bu6c 2: Co quan BHXH tiép nhan va thy Iy ho so dé nghi thanh toan theo quy dinh
3. Budce 3: Nhan két qua

Cach thuc thuc hién

1. Nguoi tham gia BHYT Iya chon ndp ho so theo mét trong cac hinh thirc sau:

- Qua giao dich dién tir: ngudi tham gia dang ky nhan ma xac thuc va giri hd so dién tir dén Cong
Dich vu cong cua BHXH Vi¢t Nam hodc qua T6 chirc I-VAN (néu da dang ky sir dung dich vu
I-VAN); truong hop khong chuyén hd so gidy sang dinh dang dién tir thi giri hd so gidy cho co
quan BHXH qua buu chinh;

- Gri hd so qua Buu chinh;

- Nop truc tiép tai BO phan tiép nhan hd so cua co quan BHXH cép tinh, cép huyén hodc tai
Trung tdm Phuc vu HCC cac cép.

2. Nhan két qua

- Di voi két qua 1a: Gidy ching nhan khong cung chi tra trong nam hodc vin ban tra 10i ciia co
quan BHXH vé viée khong du diéu kién: nhan thong qua buu chinh hodc truc tiép tai B phan
Mot ctra cua BHXH tinh/huyén

- B6i v6i két qua 1 tién:

+ Ngudi bénh truc tiép nhan: xuat trinh Gidy Tiép nhan hd so va hen tra két qua; chimg minh
nhan dan.

+ Truong hgp nhan thay:

- Néu 1a than nhan hodc ngudi gidm ho: cung cap Gidy tiép nhan ho so va hen tra két qua, ching
minh nhan dan; giéy to' chimg minh 1a than nhan/ nguoi giam ho duong nhién ctia nguoi huong
BHYT (ban sao s6 ho khau hodc gidy khai sinh hodc gidy chimg sinh hoac glay dang ky két hon...).
- Néu khong phai la than nhan hodc nguoi giam ho néu trén: cung cap Gidy tiép nhan ho so va
hen tra két qua, ching minh nhan dan, gidy uy quyén theo Mau s6 13-HSB ban hanh kém theo
Quyét dinh sb 166/QD-BHXH ngay 31/01/2019 cua BHXH Viét Nam

Thoi han giai quyét

Cham nhat 40 ngay ké tir ngay nhan du ho so hop 16

Két qua giai quyét

- Nhén tién thanh toan chi phi KCB tai Phong/bo phan Tai chinh - K& toan cua co quan BHXH;
- Gidy chtrng nhan khong cung chi tra trong nam;

- Truong hop khong dugc thanh toan hodc khong duge cip gidy Chimg nhan khong cung chi tra
trong ndm thi két qua 13 vin ban tra 10i ctia co quan BHXH c¢6 néu 13 1y do.

3.3

Cap Giay ching
nhan khong cung

Mtrc @6 thuc hién

4

Co quan thuc hién

BHXH tinh/huyén
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chi trd trong ndm
khong kem theo
viéc thanh toan
tryc tiép chi phi
KCB BHYT

DPoi tugng thuc hién | Ca nhan

Truong hop ap dung | Nguoi bénh c6 thoi gian tham gia BHY T 05 nim lién tuc trd 1én theo quy dinh va ¢ s6 tién ciing
chi trd chi phi KCB trong nam tai chinh 16n hon 06 thang luong co s&

Thanh phﬁn ho so - Ban chinh cac Hoa don, Bién lai thu tién cung chi trd chi phi kham bénh, chita b¢nh BHYT

(5% hodc 20%) ctia ngudi bénh ké tir dau nam.

Truong hop nguoi tham gia bdo hiém y té ¢6 nhu cau sir dung Héa don, Bién lai ban chinh vio
muc dich khac, bo phdan mot cvwa cua co quan BHXH chup Hoa don, Bién lai va ky xdc nhan trén
ban chup, tra ban chinh cho ngwoi tham gia BHYT: Truong hop nguoi tham gia bdo hiém y té
lam that lac Hoa don, Bién lai ban chinh thi nop ban chup Hoa don, Bién lai hoac ban chup Hoa
don, Bién lai co xdac nhdn cua co so kham bénh, chita bénh noi nguoi co the bao hiém y té khdam
bénh, chita bénh hodac Bang ké chi phi kham bénh, chita bénh (theo Mau sé 01/BV, 02/B V),

- Thé BHYT (ban chup kém theo ban chinh dé ddi chiéu) va mot trong cac loai gidy to chimg minh
vé nhan than c6 anh hop 18 (Gidy Chirng minh nhan dan, Can cudc cong dan, Ho chiéu, Thé Pang
vién, Thé Cong an nhan dan, Thé quan nhan, Thé doan vién cong doan, Thé hoc sinh, Thé sinh vién,
Thé cyu chién binh, Gidy phép l4i xe hodc mot loai gidy t& c6 anh hop 1& khac) néu thé BHYT chua
c anh .

S lugng ho so

01 bo

Mau biéu ké khai Mau s6 13-HSB ban hanh kém theo Quyét dinh s6 166/QD-BHXH ngay 31/01/2019 cia BHXH
Viét Nam (Truong hop uy quyen)
Trinh tu thyc hién 1. Buéc 1: Lap va ndp ho so de nghi cap Giay chimg nhén khong cung chi tra trong nam

2. Buéc 2: Co quan BHXH tiép nhén va thy 1y hd so d& nghi cip Gidy ching nhan khong cing
chi tra trong nam
3. Budc 3: Nhan két qua

Cach thuc thuc hién

1. Nguoi tham gia BHYT Iya chon nop ho so theo mét trong cac hinh thirc sau:

- Qua giao dich dién tur: nguoi tham gia dang ky nhan ma xac thyc va giri ho so dién tir dén
Cong Dich vy cong cia BHXH Viét Nam hoic qua To chtrc I-VAN (néu d3 dang ky sir dung
dich vy I-VAN); truong hop khong chuyén ho so gidy sang dinh dang dién tir thi giri ho so
gidy cho co quan BHXH qua buu chinh;

- Gri hd so qua Buu chinh;

- NOp truc tiép tai B6 phan tiép nhan hd so cua co quan BHXH céip tinh, cép huyén hodc tai
Trung tdm Phuc vu HCC cac cip.

2. Nhén két qua

- Béi véi két qua 1a: van ban: Gidy chimg nhan khong cung chi tra trong ndm hodc van ban tra
10i ctia co quan BHXH vé viéc khong du diéu kién: nhan thong qua buu chinh hoic truc tiép tai
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B phan Mot ctra caia BHXH tinh/ huyén

- Truong hop nhén thay: ’ o i ’

+ Néu la than nhan hodc nguoi giam ho: cung cap Giay ti€p nhan ho so va hen tra két qua, chimg
minh nhan dan/cin cudc cong dan; gidy to ching minh 13 than nhan/ nguoi giam ho dwong nhién
cta nguoi huong BHYT (ban sao s6 ho khau hodc gidy khai sinh hodc gidy chimg sinh hodc gidy
dang ky két hon...).

+ Néu khong phai 14 thdn nhan hodc nguoi giam ho néu trén: cung cap Gidy tiép nhan hd so va
hen tra két qua, ching minh nhan dan/cin cude cong dan, gidy uy quyén theo Mau sé 13-HSB
ban hanh kém theo Quyét dinh s6 166/QD-BHXH ngay 31/01/2019 ciia BHXH Viét Nam

Thoi han giai quyét

- 01 ngay lam viéc ddi voi truong hop ngudi tham gia BHYT c6 du cac diéu kién sau:

+ Nop du Hoa don, Bién lai thu tién ciing chi tra 13 ban chinh (hodc ban chup do Phong/bd phan
Tiép nhan ho so va tra két qua chup va ky xac nhan) hodc ban chup ¢ xac nhan cia co sé kham
bénh, chita bénh noi ngudi c6 BHYT dén kham bénh, chita bénh, déng thoi trén Hoa don, Bién
lai thé hién rd sb tién nguoi bénh cing chi tra chi phi kham bénh, chita bénh BHYT (5% hoic
20%);

+ C6 qua trinh tham gia BHYT chi trén dia ban mot tinh hodc trén thé BHYT c6 ghi thoi diém
tham gia BHYT lién tuc da 05 nam.

- 03 ngay lam viéc d6i voi truong hop nguoi tham gia ndp du hd so nhu trudng hop néu trén
nhung c6 thoi gian tham gia BHYT & ngoai tinh, trén thé BHYT khong ghi thoi diém tham gia
BHYT lién tuc dua 05 nam.

- 05 ngay lam viéc ddi véi truong hop sau: chi kham bénh, chita bénh ndi tinh, trén Bién lai, Hoa
don khong thé hién 13 so tién cliing chi tra cia ngudi bénh hodc ngudi tham gia BHYT ndp ban
chup Hoa don, Bién lai, Bang ké chi phi kham bénh, chita bénh theo Mau s6 01/BV, 02/BV.

- 10 ngay lam viéc ddi voi truong hop: c6 kham bénh, chita bénh ¢ ngoai tinh, trén Bién lai, Hoa
don khong thé hién 15 s6 tién ciing chi tra cia ngudi bénh hodc ngudi tham gia BHYT ndp ban
chup Hoa don, Bién lai, Bang ké chi phi kham bénh, chita bénh theo Mau s6 01/BV, 02/BV.

Két qua giai quyét

Gidy ching nhan khong cung chi tra trong ndm;
Truong hop khong dugc cap gidy chung nhan thi két qua l1a van ban tra 161 cua co quan BHXH
c6 néu rd ly do.

V | Linh vue chi tra cac ché d6 BHXH
1 | Thii tuc hanh chinh: Ngwoi hwong linh ché dp BHXH bang tién mit chuyén sang linh bang tai khodn cd nhin va ngwoc lai, hodc thay
doi thong tin cd nhén
1.1 |Ngudi  huéng Muc do thuc hien | 4




118

linh ché do
BHXH bang tién
mit chuyén sang
linh bang tai
khoan ca nhan va
nguoc lai, hoac
thay dbi thong tin
ca nhan

Co quan thyc hién

BHXH tinh/huyén

Ddi tuong thuc hién

Cé nhan

Truong hop ap dung | Khi nguoi huong cé nhu cau thay d6i hinh thirc nhén tién hodc thay do6i thong tin ca nhan.
Thanh phan ho so Thong bao thay d6i thong tin nguoi hudng (mau sé 2-CBH)

S6 lugng ho so 01 bd 7 o

Mau biéu ké khai Thong bao thay déi thong tin ngudi hudng (mau so6 2-CBH).

Trinh tu thuc hién

1. Bwéc 1. Lap, ndp ho so: Ngudi huong 1ap ho so theo quy dinh tai muc thanh phan hd so; ndp
hé so cho co quan buu chinh hoic co quan BHXH, ghi rd: S6 tai khoan ¢4 nhan (hoic theé ATM),
Ngan hang noi mé tai khoan; hodc noi nhan ché d6 BHXH hang thang méi. Néu c6 chi phi phat
hanh thé ATM lan dau, ngudi hudng ndp ching tir cho Buu chinh tinh hodc Buu chinh huyén
dé thanh toan theo quy dinh.

2. Buée 2. Co quan BHXH tiép nhan hd so va giai quyét theo quy dinh

Cach thuae thuc hién

Nguoi hudng lwa chon ndp hd so theo mot trong cac hinh thirc sau:

- Qua giao dich dién tir: ngudi huong ding ky nhan ma xac thuc va giri hd so dién tor dén Cong
Dich vu cong cua BHXH Viét Nam hodc qua Té chtc I-VAN (néu da dang ky sir dung dich vu
I-VAN); truong hop khong chuyén ho so gidy sang dinh dang dién tir thi giri hd so gidy cho co
quan BHXH qua buu chinh;

- Giri ho so qua Buu chinh;
- NOp truc tiép tai BO phan tiép nhén hd so cua co quan BHXH cép tinh, cép huyén hoac cac
Piém chi tra ctia co quan buu chinh.

Thot han giai quyet

Ngay khi co quan BHXH nhén dugc hd so.

Két qua giai quyet

Nguoi hudng dugce thay d6i thong tin ca nhan trong ngdy va dugc nhan tién theo hinh thirc ding
ky (bang tién mat hoic qua tai khoan ca nhan) vao thang sau.

2 | Thii tuc hanh chinh: Uy quyén linh thay cdic ché d9 BHXH, tro cip thit nghiép
2.1 | Uy quyén linh Mirc d¢ thuc hién 2
thay cac ché do (Co quan thuc hi¢n BHXH tinh/huyén
BHXH, tro cap I55i qrong thuc hién | Ca nhan

that nghiép

Truong hop ap dung

Khi ngudi hudng ¢ nhu cau ty quyén cho nguoi khac linh thay cac ché ¢6 BHXH, TCTN

Thanh phan hd so

Qiéy uy quyén 1am thu tuc hudng, nhan thay ché 46 BHXH, BHTN (mau sé 13-HSB) hodc Hop
dong uy quyén theo quy dinh cua phap luat.

S6 luong ho so

01 bo

Mau biéu ké khai

Gidy uy quyen lam thi tuc hudng, nhan thay ché do BHXH, BHYT, BHTN (méu s6 13-HSB)
hoac Hop dong uy quyén theo quy dinh cua phép luat.
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Trinh tu thuc hién

1. Buée 1. Lap ho so: Nguoi huong lap Gidy ty quyén lam tha tuc huong, nhén thay ché do
BHXH, BHYT, BHTN (miu s6 13-HSB) hoic 1ap Hop dong oy quyén theo quy dinh cta phap
luat.

2. Buéc 2. Nop hd so

a) D01 v6i nhan ché do BHXH hang thang, tro cap that nghiép: Den ky chi tra, nguot dugce uy
quyen nop Gidy uy quyén (miu sb 13- HSB) hodc Hop dong uy quyén cho co quan Buu chinh,
xuét trinh Chimg minh nhan dan hodc gidy to tiy than c6 anh va ky nhén tién trén Danh sach chi
tra (Truong hop st dung Thé chi tra thi tir thang thir 02 trd di ngudi duoc Gy quyén khong can xut
trinh Chtrng minh nhan dén hodc gidy to tiy than c6 anh).

- Ngudi dugc uy quyén co trach nhiém bao giam kip thoi khi nguoi hudng tir tran hodc bi tam
dimg hudng cac ché d6 BHXH hang thang theo quy dinh, néu thyc hién sai phai chiu trach nhiém
trude phap ludt va hoan tra vé quy BHXH.

b) Dbi v6i nhan ché do BHXH mot lan: Nguoi duoc Gy quyén ndp Gidy uy quyén (mau sd 13-
HSB) hoic Hop dong ty quyen cho co quan BHXH hodc co quan Buu chinh noi chi tra; xudt trinh
Chimg minh nhan dén hodc gidy td tily than c¢6 anh; nhén tién va ky nhan tién trén Danh sach chi
tra hodc Gidy nhan tién.

¢) D6i v6i nhan ché do 6 om dau, thai san, DSPHSK: Nguoi duge uy quyén ndp gidy ty quyen
hodc Hop dong uy quyen cho co quan BHXH; xuat trinh Chimg minh nhan dan hoic gidy to
tly than c6 anh; nhan tién va 'ky nhan tién trén phiéu chi.

3. Buée 3. Co quan BHXH tiép nhan ho 50 va giai quyét theo quy dinh

Céch thuc thyc hién | Nguoi hudng ndp Glay uy quyén (mau s6 13-HSB) hoic Hop dong U uy quyén truc tiép cho co
quan Buu chinh d01 v6i linh thay ché d6 hang thang, cac ché d6 mot lan di kém hang thang, ché
d6 mot lan, tro cap that nghié¢p; ndp BHXH tinh hodac BHXH huyén dbi véi linh thay ché 6 mot
lan, ché do om dau, thai san, DSPHSK.

Thoi han giai quyét | Co quan Buu chinh, co quan BHXH tiép nhan Gidy uy quyén hoic Hop dong uy quyén theo quy

dinh cua phap luat va thuc hién chi tra ngay cho ngudi linh thay trong ky chi tra luong huu, trg
cap BHXH hang thang.

Két qua giai quyét

Ngudi duge ty quyén duoc nhan tién ché d6 thay cho ngudi hudng

3 Thii tuc hanh chinh: Truy linh lwong huu, tro cdp BHXH ciia ngwoi hwéng di chét nhung con ché dp chwa nhin
3.1 | Truy linh luorng Mitrc @0 thuc hién 2
huu, tro cap |Co quan thuc hién BHXH tinh/huyén
BHXH cta |Pdi tuong thyc hién | C4 nhan

nguoi huong da
chét nhung con

Truong hop ap dung

Khi nguoi huong da chét nhung con ché do chua nhan, than nhan cua nguoi hudng nhan tién
luong huu, trg cap BHXH
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ché d6 chua nhan

Thanh phan ho so

Gidy d¢ nghi nhan ché do BHXH khi nguoi huéng tir tran (mau s6 3-CBH) ¢6 xac nhan cia
chinh quyén dia phuong noi ngudi hudng cu tra.

S6 luong ho so

01 bd

Mau biéu ké khai

Gidy d¢ nghi nhan ché d6 BHXH khi ngudi hudng tir tran (mau s6 3-CBH)

Trinh tu thuc hién

1. Buée 1. Lap, nop h‘?) so: Than nhan cua nguoi huong ché d6 BHXH lap ho so theo quy dinh
tai muc Thanh phan ho so nép cho co quan BHXH. )
2. Budce 2. Co quan BHXH ti€p nhén ho so va gidi quyét theo quy dinh.

Cach thuc thuc hién

Nop hé so truc tiép cho co quan BHXH

Thoi han giai quyét

Giai quyét chi tra ngay cho nguoi huong, cham nhat 1a ngay 1am viée ké tiép ké tir khi nhan duoc
Giay dé nghi.

Két qua giai quyét

Than nhan ctia ngudi huong duoc nhan tién lwong huu, trg cap BHXH
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